FORKLIFT SAFETY AUDIT


CITY OF PLANO

CKL 13:  FORKLIFT SAFETY AUDIT
	
	Y
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	COMMENTS

	A.
TRUCK OPERATING PROCEDURES

	1.
Written forklift driving rules have been reviewed with drivers and posted
	
	
	

	2.
“Start of shift” checklist provided
	
	
	

	3.
Drivers required to complete checklist at start of shift
	
	
	

	4.
Brakes, horn, and hand and foot controls tried out before start of shift
	
	
	

	5.
Load capacity limits clearly posted on trucks
	
	
	

	6.
Limit stops working properly
	
	
	

	7.
Illumination adequate in all aisles and storage areas
	
	
	

	8.
Forklift horns, backup alarms, and lights work
	
	
	

	9.
“Stop” signs placed at key intersections
	
	
	

	10.
Overhead guards in place where required
	
	
	

	11.
Speed limits posted on trucks
	
	
	

	12.
Speed controllers in place on forklift trucks
	
	
	

	13.
Exact replacements used as spare ballasts on trucks
	
	
	

	14.
Replacement batteries on electric trucks match originals
	
	
	

	15.
Hard-tire trucks used inside, pneumatic tires outside of building
	
	
	

	16.
Wide yellow lines painted along edge of ramps, platforms, and loading docks
	
	
	

	17.
Mirrors in place at “blind” corners
	
	
	

	18.
Oil and grease promptly removed from aisles and garage floor
	
	
	

	19.
Truck repair garage well ventilated and illuminated
	
	
	

	20.
Fuel tanks filled only when engine is off
	
	
	

	21.
Spilled fuel cleaned up immediately
	
	
	

	22.
Adequate battery-lifting equipment in place in truck garage area
	
	
	

	B.
SAFE DRIVING PRACTICES

	1.
Drivers keep forks low , 6-8 inches above floor
	
	
	

	2.
Drivers sound horn and slow down around curves, corners, and at cross aisles
	
	
	

	3.
Drivers drive to the right
	
	
	

	4.
Drivers slow going down ramps, with load in up-ramp direction
	
	
	

	5.
Drivers spread forks to suit loads
	
	
	

	6.
Proper securing pins used to hold forks in place
	
	
	

	7.
Drivers elevate load only when they are ready to stack it
	
	
	

	8.
Tilting load forward prohibited except when load is in deposit position over rack or stack of material
	
	
	

	9.
Riders and passengers prohibited on trucks
	
	
	

	10.
Drivers give pedestrians the right of way
	
	
	

	11.
Drivers drive in reverse with large or bulky loads
	
	
	

	12.
Special driving precautions taken in wet or cold areas
	
	
	

	13.
Loads carried tipped slightly toward the mast
	
	
	

	14.
Drivers cross railroad tracks diagonally
	
	
	

	15.
Safety pallet used to lift personnel and equipment for overhead repairs
	
	
	

	16.
Truck parking procedure includes activating hand brake, turning off ignition, and removing key
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