FACILITY HOUSEKEEPING CHECKLIST


CITY OF PLANO

CKL  5:  FACILITY HOUSEKEEPING CHECKLIST
	
	Y
	N
	COMMENTS

	A. 
AISLES AND FLOOR HAZARDS

	1.
Aisles clearly marked with white or yellow painted strips
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	2.
Aisles at least 3 feet wide
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	3.
No objects left in aisles or work areas as tripping hazards
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	4.
No uneven or defective floors
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	5.
No floor grate covers left open
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	6.
Floor openings provided with toe boards and railings or a floor hole cover
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	7.
Floors clear of oil and grease
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	8.
Mats and platforms provided to employees working on wet floors or in wet processes
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	9.
Floor loads posted for second-floor levels, lofts, and storage areas
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	10.
No boards with projecting nails left in work areas
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	11.
Steel bonding disposed of properly
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	B.  DANGER OF FALLING OBJECTS

	1.
Material stored above shoulder level in aisles or hallways is secured to prevent toppling
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	2.
No tools or storage items placed where they can fall on employees
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	C.   ILLUMINATION AND EMERGENCY LIGHTING

	1.
Lighting adequate in:


(
Production areas


(
Aisles


(
Stairwells and passage ways


(
Close-vision task areas


(
Exterior entrances and exits


(
Parking lots
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	2.
Emergency lighting equipment meets fire, safety, and electrical codes
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	3.
Emergency lighting installed near entrances, and in hallways
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	4.
Emergency lighting of all exit routes
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	5.
Emergency lighting installed in enclosed areas such as offices, conference rooms, and cafeterias
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	D.   EMERGENCY EXITS

	1.
Adequate number of emergency exits
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	2.
No locked or barred exits restricting escape
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	3.
Emergency exit signs illuminated
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	4.
Emergency exit areas adequately illuminated
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	5.
Exterior exit surfaces clear for prompt exit
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	6.
No flammable materials in exit areas
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	7.
Non-exit doors clearly marked “Not an Exit”
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	E.   FIRST-AID AND MEDICAL SERVICES

	1.
Adequate materials and equipment available and replenished as needed
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	2.
Clear instructions provided for contacting outside medical resources
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	3.
Provisions made for transportation to outside medical services
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	4.
First-aid log book kept near first-aid station
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	5.
Two persons trained in posting of OSHA 200 log
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	6.
Adequate emergency rescue equipment available
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	7.
Trained first-aiders have recent certification
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	F.   SMOKING

	2.
“No Smoking” policy in place for designated areas
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	3.
“No Smoking” signs posted prominently in appropriate areas
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	4.
Smoking permitted only in designated “safe areas”
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	5.
Metal containers designated for cigarette butts
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	G.   STORAGE

	1.
Materials stored in places that do not block aisles
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	2.
Specific areas set aside for broken pallets or skids
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	3.
Specific areas set aside for packaging material ready for disposal
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	4.
Stored goods do not obstruct lights
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	H.
COLOR IDENTIFICATION

	1.
Color red used to identify fire equipment and safety cans containing flammable liquids with flash point of 80 degrees F or less
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	2.
Color yellow used to designate caution and to mark physical hazards such as striking against, stumbling, falling, and tripping
	 FORMCHECKBOX 

	 FORMCHECKBOX 
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