Attachment B

City of Plano
Neighborhood Services Division

Responsiveness Checklist
	Name of Project:
	


City of Plano staff will review the Proposal for responsiveness.  To be considered responsive, all of the following items must be included in the Proposal.  If a Proposal does not contain any one of these items, the Proposal will be considered to be non-responsive, and will not be given consideration for funding.  The Proposer will be notified of that determination in writing.

Proposers are strongly encouraged to review the list below and the Proposal requirements, to ensure that the Proposal includes each of these items.

	Name of Proposer:
	


	Description of Item
	Yes or No

	2008 Tax Return 990 
	

	Two Original Proposals and One PDF of the Proposal on CD ROM
	

	Policymaking Board Members (with ethnicity and gender) (Form 2) 
	

	Organization History and Experience Narrative

(evidencing at least 36 months of experience in assisting homeless or those at-risk of being homeless, and experience administering HUD funds within the last 60 months)
	

	Organization Chart
	

	Work Plan 
	

	Evaluation Plan
	

	Program Budget (Form 3)
	

	List of Funding Sources ($5,000 +)
	

	Current financial statements (most recent quarter and YTD) 
	

	Most recent audited financial statements

(with audit report and management letter)
	


This Proposal is:  [   ]   Responsive
[   ]   Non-responsive

	Staff Signature:
	
	Date:
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