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ZONING 
 
Zoning establishes the types of land uses permitted on a tract of land.  The City uses zoning to 
implement the Comprehensive Plan.  Zoning requests are reviewed with respect to their compliance 
with the Comprehensive Plan to ensure compatible land use patterns, to minimize conflicts between 
uses, and to provide for an orderly development of the City. 
 
Zoning also regulates building square footage, height, lot coverage and setbacks, among other things.  
Specific information for each zoning category can be obtained from the Planning Department staff or 
the Zoning Ordinance. 
 
 
REQUESTING A ZONING CHANGE 
 
The petitioner should contact the Planning Department to discuss the appropriate zoning before 
submitting a zoning petition.  The petitioner should also contact adjacent homeowners associations to 
notify them of the proposed change.  The Planning Department provides a list of registered 
homeowners associations and contact persons online.  The submission and review process dates for 
zoning case are also available from the Planning Department and online. 
 
Zoning Petition 
 
The second step is the submission of the zoning petition to the Planning Department.  (The same 
petition is used for requesting a specific use permit.)  The petitioner must be the owner of the property 
or obtain the consent of the property owner (through signature of the zoning petition) in order to 
request a zoning change.  The following shall be included with the zoning petition: 
 
1. Filing fee; 
 
2. Consolidated tax statement from either of the following; 

 
Collin County Tax Assessor Collector’s Office 
1800 N. Graves Street 
McKinney, TX 75069 
Email:  taxassessor@collincountytx.gov   
Phone:  (972) 547-5020 
 
Denton County Tax Assessor Collector’s Office 
300 E. McKinney St 
Denton, TX 76201-4232 
Phone: (940)349-3500 
Fax: (940)349-3501 

 
3. Traffic Impact Analysis (TIA), if required.  Contact the Planning Department to determine if a 

TIA is required. 
 
4. Legal description of the property to include in the ordinance; 
 
5.  A list of special zoning district provisions for Planned Development requests where the 

petitioner proposes to modify, delete, or add to any of the standard regulations of a requested 
zoning district; 

 
6. Applicable check list(s) completed and signed by preparer. 

http://www.planoplanning.org/
http://www.planoplanning.org/devrev/ZONINGORDINANCE.htm
http://www.planoplanning.org/neighserv/Neighborhood_Resource_Center/Website_Neighborhood_Resource_Center.htm
http://www.planoplanning.org/DevRev/DevRev/Zone05.pdf
http://www.co.collin.tx.us/tax_assessor/index.jsp
http://tax.dentoncounty.com/


 
 
7. Four (4) prints - drawn at an engineer scale on 24" x 36" size sheets.  An approved preliminary 

site plan or site plan is sufficient for specific use permit requests; and 
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8. Two copies of an interior floor plan for private club requests.  The plan shall clearly delineate the 

bar and waiting areas and include square footage calculations for these areas.  Show tables and 
chairs. 

 
The petition must be submitted before or on a scheduled submission date.  Zoning petitions, list of 
submission dates, and zoning fees are available in the Planning Department.  The property owner(s) 
must sign the petition.
 
Development Review Division staff will contact the petitioner with comments approximately 11 days 
after the scheduled submission date.  The petitioner will have seven days to address the comments. 
 
Property Notification 
 
The Development Review Division will prepare and mail public hearing notices stating the requested 
zoning change and the place, date, and time the meeting will be held.  Notices are sent to: 
 

 Property owners within 200 feet of the property; 
 

 Property owner(s) of the land considered for rezoning; 
 

 Plano Homeowners Council President; 
 

 Plano Homeowners Association President; 
 

 Adjacent Homeowners Association Presidents; 
 

 Plano Star Courier; and 
 

 Dallas Morning News. 
 
ZONING REQUEST CONSIDERATION 
 
The Planning & Zoning Commission will consider the zoning request at the scheduled meeting.  The 
petitioner or representative must be present at the meeting.  The Planning & Zoning Commission may 
approve, approve with amendments and conditions, table, or deny in whole or in part the zoning 
request.  The zoning request and ordinance are automatically scheduled for City Council's review 
generally three weeks after the Planning & Zoning Commission reviews the item.  (If the ordinance is 
not ready then it is placed on a future City Council agenda for its approval.  The zoning change becomes 
official with the approval of the ordinance.) 
 
The zoning request will not be forwarded to the City Council if the Commission denies the request.  The 
petitioner may appeal the Commission's denial within 30 days by submitting a letter to the Planning 
Department.  Upon receipt of the written request, the zoning request shall be scheduled for a future City 
Council meeting.  The zoning request must be approved by a favorable vote of three-fourths of the City 
Council. 

                                                        
 



 

 

CITY OF PLANO 
ZONING PETITION 

Zoning Case #: 20   -     (assigned by staff) 

For more information contact the Planning Department at (972) 941-7151. 

 

Preparer’s Signature ______________________________ 

Petitions will not be accepted if they are either incomplete or delivered by courier. 
 

1. Subdivision Name, Block & Lot:          
Gross Acres:       Net Acres:        

 
2. Current Property Owner Name:          

Address/City/State/Zip:            
Phone: (      )             Fax: (      )             Email:       
Requests with multiple property owners may attach required information for additional owners on a 
separate sheet. 
 

3. Current Property Owner Signature:           
Notary of Owner Signature – Notaries are available on submittal. 

 
STATE OF TEXAS )( 
COUNTY OF COLLIN )( 
BEFORE ME, a Notary Public, on this day personally appeared the undersigned applicant, who, under 
oath, stated the following:  "I hereby certify that I am the owner, or duly authorized agent of the owner, 
for the purposes of this application; that all information submitted herein is true and correct." 
 
Owner, Applicant, or Representative 
 
SUBSCRIBED AND SWORN TO before me, this the   day of  , 20            
 
My Commission expires              
         Notary Public in & for the State of Texas 
 

4. Representative Name:            

Address/City/State/Zip:            

Phone: (      )             Fax: (      )             Email:       
 

5. Provide current Consolidated Tax Statement from Collin or Denton County Tax Assessor 
Collector’s Office.  Do not fax this statement to the City. 

 
6. The applicant is encouraged to review all development plans with surrounding 

homeowners associations before submitting plans to the City.  A list of registered 
homeowners associations and contact persons is available from the Planning Department 
and at www.planoplanning.org. 

http://www.planoplanning.org/


 

 

CITY OF PLANO 
ZONING PETITION 

Zoning Case #: 20   -     (assigned by staff) 

For more information contact the Planning Department at (972) 941-7151. 

 

Preparer’s Signature ______________________________ 

 

7. Type of Request, Plans, & Fees – Total fees paid: $   Receipt #:    
See attached requirements for more specifics regarding exhibits.  A schedule of fees is 
available from the Planning Department or at www.planoplanning.org.  

  

 Rezone property from current zoning      to      

◊ Requires four 24”x36” blackline copies of a zoning exhibit (see requirements).   

◊ Fees:  $460  $1210  $1210 plus $10 per acre or portion thereof 
 

 Specific Use Request for            

◊ Requires four 24”x36” blackline copies of a zoning exhibit (see requirements). 

◊ Private clubs requests require two 24”x36” blackline copies of the interior floor plan. 

◊ Fees:  $110 plus $6 per acre or portion thereof = Total 
 

 Planned Development (PD) request w/ base zoning of       

◊ Requires four 24”x36” blackline copies of a zoning exhibit (see requirements). 

◊ Requires a separate development application for submittal of land study, preliminary 
site plan or concept plan. 

◊ Attach the reason for the request and a list of proposed development standards. 

◊ Consent from property owners within the PD, if property is within an existing PD. 

◊ Fees:  $1210 plus $10 per acre or portion thereof 
 

8. Applicable check list(s) completed and signed by preparer. 
 

Planning Staff Acceptance of Application  
This application meets the Planning Departments' requirements for processing. 

 
               

Planner/Tech Signature      Date 
 

Description of Property TO BE COMPLETED BY PLANNING STAFF. 
 

Request:                                                         

Location: 

P&Z date 

 

CC Date Planner 

http://www.planoplanning.org/


 

Preparer’s Signature ______________________________ 

Zoning Request Check List 
PROVIDE COMPLETED CHECK LIST SIGNED BY PREPARER WITH ZONING PETITION 
 

 Legal description (metes and bounds) of the area within the zoning request. The legal description 
shall extend to the centerline of adjacent thoroughfares and creeks. The petitioner will submit two 
(2) hard copies (8 ½ x 11) of the legal description titled as “Legal Description for Zoning Case 
#_____” and signed & sealed by a surveyor. 

 
 Traffic Impact Analysis may be required. Contact the Planning Department to determine if a TIA is 

required. 
 
Zoning Exhibit 
 
Prints shall show a location map of the property to be zoned and all property located within 200 feet.  
Prints shall contain the following information, all on one sheet: 
 

 Title block located in lower right corner titled as “Zoning Exhibit; Zoning Case #_____) with: 
o Subdivision name,  
o Block and lot numbers,  
o Survey name and abstract number, preparation date. 
o Names and address of petitioner, owner of the property, surveyor responsible for the survey, and 

person preparing the drawing 
 

 North point, scale, date, and location map 
 

 Scale distances only 
 

 Existing zoning of the property located within 200 feet of the property to be zoned 
 

 Names of owners of unplatted land within 200 feet of the property to be zoned 
 

 Names of platted subdivisions with lot and block numbers of the property located within 200 feet 
of the property to be zoned 

 
 Location and width of planned and existing major and secondary thoroughfares located within or 

adjacent to the subject property 
 

 Zoning as requested with gross acreage and defined by scaled distances 
 

 Location and width of existing or platted streets or county roads within and adjacent to subject 
property 

 
 Location of existing rights-of-way, utility, and/or drainage easements 

 
 Topography at five-foot contours or less 

 
 Statement reading as follows:  “Approval of the zoning case associated with this exhibit shall not 

imply approval of any associated study, plat, or plan, approval of development standards shown 
hereon, or the initiation of the development process.  Planning & Zoning Commission and/or City 
Council action on studies, plats or plans relating to development of this property shall be 
considered as an action separate from action taken on this zoning case.” 

 
 Legal description (metes and bounds) of the area within the zoning request. 

 
 Additional information as required to clarify the request 



 

Preparer’s Signature ______________________________ 

Specific Use Permit (SUP) Request Check List 
PROVIDE COMPLETED CHECK LIST SIGNED BY PREPARER WITH SUBMITTAL 
 

 Legal description (metes and bounds) of the area within the SUP request.  The legal description for 
the SUP shall apply to the entire property, unless the use is located in a multi-tenant building or 
will occupy a portion of the property.  In this case, a legal description (metes and bounds) will be 
required for the lease space.  The petitioner will submit two (2) hard copies (8 ½ x 11) of the legal 
description, titled as “Legal Description for Zoning Case #_____” and signed & sealed by a 
surveyor. 

 
 Traffic Impact Analysis may be required. Contact the Planning Department to determine if a TIA is 

required. 
 
Zoning Exhibit 
 
Prints shall show a location map of the property to be zoned and all property located within 200 feet.  
Prints shall contain the following information, all on one sheet: 
 

 Title block located in lower right corner titled as “Zoning Exhibit; Zoning Case #_____) with: 
o Subdivision name,  
o Block and lot numbers,  
o Survey name and abstract number, preparation date. 
o Names and address of petitioner, owner of the property, surveyor responsible for the 

survey, and person preparing the drawing 
 

 North point, scale, date, and location map 
 

 Scale distances only 
 

 Existing zoning of the property located within 200 feet of the property to be zoned 
 

 Names of owners of unplatted land within 200 feet of the property to be zoned 
 

 Names of platted subdivisions with lot and block numbers of the property located within 200 feet 
of the property to be zoned 

 
 Location and width of planned and existing major and secondary thoroughfares located within or 

adjacent to the subject property 
 

 Zoning as requested with gross acreage and defined by scaled distances 
 

 Location and width of existing or platted streets or county roads within and adjacent to subject 
property 

 
 Location of existing rights-of-way, utility, and/or drainage easements 

 
 Topography at five-foot contours or less 

 
 Statement reading as follows:  “Approval of the zoning case associated with this exhibit shall not 

imply approval of any associated study, plat, or plan, approval of development standards shown 
hereon, or the initiation of the development process.  Planning & Zoning Commission and/or City 
Council action on studies, plats or plans relating to development of this property shall be 
considered as an action separate from action taken on this zoning case.” 

 



 

Preparer’s Signature ______________________________ 

 Legal description (metes and bounds) of the area within the SUP request. 
 

 Additional information as required to clarify the request 
 
Interior Floor Plan 
 
Prints shall show a location map of the property to be zoned and all property located within 200 feet.  
Prints shall contain the following information, all on one sheet: 
 

 Title block located in lower right corner titled as “Interior Floor Plan; Zoning Case #_____) with: 
o Subdivision name,  
o Block and lot numbers,  
o Survey name and abstract number, preparation date. 
o Names and address of petitioner, owner of the property, surveyor responsible for the 

survey, and person preparing the drawing 
o Name of business 

 
 Plan should clearly show the location of tables and dining seats and label any bar or waiting areas.  

Include information for patio seating where applicable. 
 

 Table of information as follows: 
 

SUP information 
Number of dining chairs  
Square feet of dining area   
Square feet of dining area per 
dining chair 

 

Square feet of bar area (if full 
menu is not served at bar) 

 

Square feet of waiting area  
 
 



 

Preparer’s Signature ______________________________ 

Planned Development (PD)* Request Check List 
PROVIDE COMPLETED CHECK LIST SIGNED BY PREPARER WITH SUBMITTAL 
*Minimum net acreage for a planned development is five acres. 
 

 Legal description (metes and bounds) of the area within the zoning request. The legal description 
shall extend to the centerline of adjacent thoroughfares and creeks. The petitioner will submit two 
(2) hard copies (8 ½ x 11) of the legal description titled as “Legal Description for Zoning Case 
#_____” and signed & sealed by a surveyor. 

 
 Traffic Impact Analysis may be required. Contact the Planning Department to determine if a TIA is 

required. 
 

 Where the land within a PD is divided among multiple owners, all owners must authorize the 
submittal of petition to amend the PD ordinance or plans applying to the entire district.  Petitioner 
must submit letters from each owner authorizing the petition. 

 
 A concept plan or land study is required as part of an application for establishing or amending a 

PD district.  A separate development application must be submitted for any concept plan or land 
study accompanying a zoning request. 

 
 Submit “Statement of Intent and Purpose” for the PD on separate 8 ½ x 11 sheets. 

 
Zoning Exhibit - May be waived for requests for PD amendment that incorporate text only. 
 
Prints shall show a location map of the property to be zoned and all property located within 200 feet.  
Prints shall contain the following information, all on one sheet: 
 

 Title block located in lower right corner titled as “Zoning Exhibit; Zoning Case #_____) with: 
o Subdivision name,  
o Block and lot numbers,  
o Survey name and abstract number, preparation date. 
o Names and address of petitioner, owner of the property, surveyor responsible for the 

survey, and person preparing the drawing 
 

 North point, scale, date, and location map 
 

 Scale distances only 
 

 Existing zoning of the property located within 200 feet of the property to be zoned 
 

 Names of owners of unplatted land within 200 feet of the property to be zoned 
 

 Names of platted subdivisions with lot and block numbers of the property located within 200 feet 
of the property to be zoned 

 
 Location and width of planned and existing major and secondary thoroughfares located within or 

adjacent to the subject property 
 

 Zoning as requested with gross acreage and defined by scaled distances 
 

 Location and width of existing or platted streets or county roads within and adjacent to subject 
property 

 
 Location of existing rights-of-way, utility, and/or drainage easements 



 

Preparer’s Signature ______________________________ 

 
 Topography at five-foot contours or less 

 
 Statement reading as follows:  “Approval of the zoning case associated with this exhibit shall not 

imply approval of any associated study, plat, or plan, approval of development standards shown 
hereon, or the initiation of the development process.  Planning & Zoning Commission and/or City 
Council action on studies, plats or plans relating to development of this property shall be 
considered as an action separate from action taken on this zoning case.” 

 
 Legal description (metes and bounds) of the area within the zoning request. 

 
 Additional information as required to clarify the request. 

 
Planned Development Standards - Submit proposed PD standards on separate 8 ½ x 11 sheets. 
 

 List of proposed standards for the PD. If different standards will be applied to different tracts 
within the PD, list proposed standards for all tracts separately, label each list of standards, and 
comparably label the corresponding tracts on the zoning exhibit.  

 
 Provide justification for and/or explanation of need for alternative standards. 

 
 



 

Preparer’s Signature ______________________________ 

Zoning Sign Criteria 
PROVIDE COMPLETED CHECK LIST SIGNED BY PREPARER WITH SUBMITTAL 
 
The number of signs and the placement of signs shall be determined at the time of submitting the 
zoning case.  It is the responsibility of the person submitting the zoning petition to acquire this 
information upon submitting the zoning case. 
 

 Two-sided wooden sign. 
 

 Lettering on both sides of the sign with colors as shown on the following exhibit. 
 

 Place sign perpendicular to street as illustrated on the following exhibit. 
 

 Sign installed on wooden posts. 
 

 The petitioner must provide verification with a photograph that the zoning sign is in place two 
weeks prior to the scheduled Planning & Zoning Commission meeting date. 

 
 The petitioner must also provide verification with a photograph that the zoning sign is in place one 

week prior to the scheduled City Council meeting date. 
 

 The petitioner is responsible for removing the zoning sign within two weeks after receiving written 
notice from the city. 

 
The petitioner is responsible for keeping a zoning sign in place during the zoning period. 
 
The city will furnish zoning signs for zoning cases requesting a specific use permit. 



 

Preparer’s Signature ______________________________ 

 

Preparer’s Signature ______________________________ 

 


