City of Plano Staff Review Checklist
2010 Consolidated Grant Application

Agency: Assistance Center of Collin County

Program: ¢ .—MZH Soppodd

Application Type: Permanent Housing Site/Equipment

Bl One Copy of Grant Cover Sheet, Application, CD, and Attachments
&l Original signatures on cover sheet
[24 Unbound, no staples, loose leaf format
B4 Printed on one side of white 82" x 11” paper,

b With page numbers

Bl All pages included

1 Noblank answers

Attachments

1 - Detailed Annual Organization Budget for Current Fiscal Year
2a - List of Organization’s Officers/Board Members

2b - Board Annual Meeting Schedule

3 - Resume of Director

4 - Copy of Organization’s latest tax return accepted by IRS

BEEXNENREK

5 - Copy of Organization’s Certificate of Good Standing from State Comptroller’s Office

4]

6 - Copy of Organization’s most recent audit of Financial Records

&

7 - Organization’s Audit Information Certification Form

B

Program Service 8 - Detailed Annual Program Budget

O

Site /Equipment 8 - 2 or 3 bids

Organization Eligibility

k1 Must use proposed funds for Plano residents
B4 Non-profit or public agency
B4 In compliance with any previous City of Plano contracts

k&l Operation for a minimum of three years

Completed by: | ;ch lUOwL 3[ 101);0

Staff Date & Time



REVENUE
Contributions
Special Events
Restricted Grants/Alloc
Unrestricte d Grants/Alloc
Program Service Fees
Directory Revenue
Interest/Dividend Income
Other Income

TOTAL REVENUE

EXPENSES
Direct Client Services

Operating

Personnel
Professional Fees
Office Supplies
Telephone
Postage
Printing - Public Relations
Mileage - Local Transport
Conferences & Meetings
Publications/Subscriptions

- Dues & Fees
Awards/Recognition
Service Contracts
Insurance-D&0O&Workers' Comp
Bank Charges
Fund-Raising
Computer Expense
Directory
Building Expense
Miscellaneous
Newsletter
Depreciation

TOTAL OPERATING EXPENSES

TOTAL EXPENSES

ASSISTANCE CENTER OF COLLIN COUNTY BUDGET - 2010

2010 Budget

$ 78,900.00
52,700.00
248,372.00
194,900.00
1,000.00
2,000.00
780.00
9,600.00
$588,252.00

$285,670.00
$285,670.00

$219,980.00
7,900.00
3,000.00
6,000.00
990.00
1,800.00
1,800.00
2,500.00
150.00
400.00
1,500.00

4,800.00
315.00
4,000.00
2,400.00
10,000.00
36,000.00
600.00

$304,135.00 :

$589,805.00

Al achment 1
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Assistance Center of Collin County

Officers & Board Members Address Professional Affiliation Ethnicity
Judy Drotman - Chairman 5721 Caroline Court - Plano 75093 Civic Leader Caucasian]
Rob Neff - Vice Chairman 1624 Lake Hill Lane - Plano 75023 Marketing Caucasian
Cynthia Dowdey - Secretary 3109 Robert Drive - Richardson 75082 Civic Leader Caucasian
Jim Carter - Treasurer 7601 Cordova - Frisco 75035 North Dallas Bank & Trust Caucasian
Kathy Tiritilli - Assistant Treasurer [4573 Lancelot - Plano 75024 Civic Leader Caucasian
John Althaus 3440 Michael - Plano 75023 WorldPak Internantional Caucasian
Leigh Althaus 3440 Michael - Plano 75023 WorldPak International Caucasian
Thomas Brophy 5117 Rain Forest Trail - Plano 75093 Retired Insurance Executive Caucasian
Robert Curran 3075 Willow Grove Blvd #1102 - McKinney 75070 |Hospital Administrator Caucasian
Martha Hamilton 1901 Country Club Drive - Plano 75074 Geo Marine Hispanic
Russel Head 4664 Old Pond Drive - Plano 75024 Texas Alternative Energy Sol  |Caucasian
Marshall Jackson 3209 Gary Drive - Plano 75023 Bear Transportation Services |Caucasian
Jerry Jamieson 7201 Gerrards Cross - Plano 75025 Bank of America Caucasian
Jim Markey 8101 Greensboro Drive - Plano 75025 Attorney Caucasian

Meetings are scheduled on 2nd Thursday of each month except December.



QH aoh rmen f' 3
RESUME OF THE EXECUTIVE DIRECTOR

JACKIE HALL

Employment and Education

1984 - Present Assistance Center of Collin County, Plano, Texas-
Executive Director

1980 — 1983 Plano Health Services, Plano, Texas - Clinic Manager

1977 — 1978 American Lung Association, Tennessee - Regional Director,
Memphis, Tennessee

1974 — 1977 Real Estate Associate - Memphis, Tennessee

1973 — 1975 Attended Memphis State University, Memphis, Tennessee

Volunteer and Professional Associations

Texas Alliance of Information and Referral Systems (TAIRS) — 1984-2010
Secretary 2001-2003
1990-2000 (Vice President 1992-94, Treasurer 1995-98)
Alliance of Information and Referral Systems (AIRS) 1984-2010
Texas Information and Referral Network Advisory Committee 1993-2001,
(Vice President 1994-95)
Collin County Social Service Organization 1981-2010 (President 1984,
Vice President 1985, 1988-89, 1994)
Children’s Medical Center in Collin County
Advisory Board —2007-2010
Presbyterian Hospital Plano Community Health Council 1997-2010
Collin County Domestic Violence Task Force 2002-2010
Plano Santas Board Member — 1994-2010
Secretary 2007-2010
Leadership Plano (First Class) 1984

Received the Texas Alliance of Information and Referral Systems Distinguished
Service Award in 2002



CITY OF PLANO
2008 BUFFINGTON COMMUNITY SERVICES GRANT

QUARTERLY REPORT

October 1, 2008 - September 30, 2009
Section 1: Basic Grant Information

AGENCY NAME Assistance Center of Collin County
Grant Amount $ 51,000

Allowable expenses:

Reporting on: People [X Families [

Section 2: Table of Total Expenditures and Demographics

Grant Funds Total Race Ethnicity
Spent Assisted AA W A 0 H

1st Quarter
Totals $16,324.72 2522 470 2040 12 0 1605
2nd Quarter
Totals $15,671.23 1726 674 1045 7 0 717
3rd Quarter
Totals $12,668.08 1380 510 863 7 0 349
4th Quarter
Totals $64,35.97 3594 865 2689 40 0 1844
Annual

| Totals $51,000.00 9222 2519 6637 66 0 4515

Section 3: Specific Grant Expenditures

1st Quarter

October 1 thru December 31, 2008: Due by January 31, 2009

Family Support - $6,184.77 - Bilingual Staff Salary - $4,933.53 - Utilities - $1,450.87 -
Telephone - $1,310.51 - Mortgage - $2445.04

2nd Quarter

January 1 thru March 31, 2009  : Due by April 30, 2009 Family Support - $3,741.57
- Transportation - $250.00 - Bilngual Staff Salary - $4,482.50 - Utilities - $2,122.00 -
Telephone - $1,307.60 - Mortgage - $3,667.56

3rd Quarter

April 1 thru June 30, 2009 : Due by July 31,2009 Transportation $440.00 -
Bilingual Salary $5,405.10 - Utilities $1,826.82 - Telephone $1,328.60 - Mortgage
$3,667.56

4th Quarter

July 1 thru September 30, 2009 : Due by October 31, 2009 Transportation $341.18
Bilingual Salary - $1,721.61-Utilities $1,945.97-Telephone $445.39-Mortgage $1,939.34
*Checks printed $42.48 *In 2™ quarter checks were printed for Family Support account
totaling $76.57. Additional funds deposited in acct covered $34.09 leaving $42.48 of
Family Support funds to pay for checks.



Accomplishments

The Assistance Center appreciates the opportunity to receive funding from
the City of Plano Buffington Community Services Grant in 2008-2009
year. $10,000 was spent for Family Support to aid 92 families in crisis
with housing, utilities and prescriptions.

A total of $1,000 for transportation was provided to 51 families.

Operating expenses of $40,000 allowed the Assistance Center to have a
bilingual staff person and maintain the facility with mortgage payments,
telephones and utilities to serve 9,222 people during this grant period.

Without his grant we would not have been able to maintain the facility or
provide emergency assistance during the year, especially in these
economic conditions.
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ALBRIGHT, HILL & SUMPTER

CERTIFIED PUBLIC ACCOUNTANTS
A Professional Corporation

INDEPENDENT AUDITOR’'S REPORT

To the Board of Directors
Assistance Center of Collin County, Inc.

We have audited the accompanying Statement of Financial Position of Assistance
Center of Collin County, Inc. (a non-profit organization) as of December 31, 2008,
and the related Statements of Activities, Cash Flows and Functional Expenses for
the year then ended. These financial statements are the responsibility of
Assistance Center of Collin County, Inc.’s management. Our responsibility is to
express an opinion on these financial statements based on our audit.

We conducted our audit in accordance with auditing standards generally accepted in
the United States of America. Those standards require that we plan and perform
the audit to obtain reasonable assurance about whether the financial statements
are free of material misstatement. An audit includes consideration of internal
control over financial reporting as a basis for designing audit procedures that are
appropriate in the circumstances, but not for the purpose of expressing an opinion
on the effectiveness of the Organization’s internal control over financial reporting.
Accordingly, we express no such opinion. An audit also includes examining, on a
test basis, evidence supporting the amounts and disclosures in the financial
statements. An audit also includes assessing the accounting principles used and
significant estimates made by management, as well as evaluating the overall
financial statement presentation. We believe that our audit provides a reasonable
basis for our opinion.

In our opinion the financial statements referred to above present fairly, in all
material respects, the financial position of Assistance Center of Collin County, Inc.
as of December 31, 2008, and the changes in its net assets and cash flows for the
year then ended in conformity with accounting principles generally accepted in the
United States of America.

Albright, Hill & Sumpter, PC
Certified Public Accountants

(bt cbint & Som i

May 29, 2009

12160 North Abrams Road
Suite 412

Dallas, Texas 75243
972.270.5452
972.686.4216 Fax




Assistance Center of Collin County, Inc.

Statement of Financial Position
December 31, 2008

Assets
Cash and cash equivalents $ 205,469
Miscellaneous receivables 1,975
Prepaid expenses 1,226
Property and equipment (net of accumulated depreciation of
$226,008) 447,628
Total assets $ 656,298

Liabilities and Net Assets

Accounts and miscellaneous payables $ 420
Mortgage payable 103,380
Total liabilities 103,800
Net assets:
Unrestricted 464,170
Temporarily restricted 88,328
Total net assets 552,498
Total liabilities and net assets $ 656,298

The accompanying notes are an integral part of this financial statement.
2




Assistance Center of Collin County, Inc.
Statement of Activities
For the year ended December 31, 2008

Support and revenue

Grants and contracts

Contributions

Special event revenue

Miscellaneous revenue

Investment income

Net assets released from restrictions
Total revenue

Expenses

Program service expenses
Community emergency assistance
Information and referral

Total program service expenses

Supporting service expenses
General and administrative
Fundraising

Total supporting service expenses

Total expenses

Change in net assets

Net assets-beginning of year
Net assets-end of year

Temporarily Total Net
Unrestricted Restricted Assets

$ 171,693 $ 220,065 $ 391,758
93,000 - 93,000
52,531 - 52,531
17,992 - 17,992
1,525 - 1,525

237,328 (237,328) -
574,069 (17,263) 556,806
444,145 - 444,145
54,099 - 54,099
498,244 - 498,244
33,426 - 33,426
30,736 - 30,736
64,162 - 64,162
562,406 - 562,406

11,663 (17,263) (5,600)

452,507 105,591 558,098
$ 464,170 $ 88,328 $ 552,498

The accompanying notes are an integral part of this financial statement.

3




Assistance Center of Collin County, Inc.

Statement of Cash Flows
For the year ended December 31, 2008

Cash Flows from Operating Activities:
Change in net assets
Depreciation
(Increase) in receivables
(Decrease) in payables
(Decrease) in restricted grants
Net cash (used in) operations

Cash Flows from Financing Activities:
Purchase of property and equipment
Principle on mortgage

Net cash (used in) financing activities

(Decrease) in cash

Cash and cash equivalents at beginning of year
Cash and cash equivalents at end of year

Interest paid
Income tax paid

The accompanying notes are an integral part of this financial statement.

4

(5,600)
23,836
(20)
(28)
(28,778)

(10,590)

(5,876)

(5.876)

(16,466)

221,935

205,469

8,794




Assistance Center of Collin County, Inc.

Statement of Functional Expenses
For the year ended December 31, 2008

Program Services

Community
Emergency Information and
Assistance Referral
Specific assistance to individuals
Housing $ 83,461 $ -
Utilities 177,360 =
Prescriptions 5,930 -
Transportation assistance 2,178 =
Medical and other 1,650 -
Compensation related 131,580 32,896
Occupancy 16,827 4,808
Operating 2,987 9,216
Communications 3,257 2,171
Depreciation 16,685 4,767
Delivery and printing 1,567 -
Professional fees = =
Insurance 663 241
Fundraising and development = =
Total expenses $ 444,145 $ 54,099

The accompanying notes are an integral part of this financial statement.
5




Assistance Center of Collin County, Inc.

Statement of Functional Expenses
For the year ended December 31, 2008

Support Services

General and
Administrative Fundraising Total Expenses
$ = $ = $ 83,461
- - 177,360
- = 5,930
- - 2,178
- - 1,650
19,532 21,588 205,596
1,827 577 24,039
2,834 142 15,179
543 60 6,031
1,907 477 23,836
242 484 2,293
6,300 - 6,300
241 361 1,506
- 7,047 7,047
$ 33,426 $ 30,736 $ 562,406

The accompanying notes are an integral part of this financial statement.
6




Assistance Center of Collin County, Inc.

Notes to Financial Statements
December 31, 2008

NOTE 1 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

In fulfilling its responsibility for the preparation of the Organization’s financial
statements and disclosures, management selects accounting principles and adopts
methods for their application. The application of accounting principles generally
accepted in the United States of America requires the estimating, matching, and
timing of revenue and costs in the determination of income or loss. It is also
necessary for management to determine, measure and allocate the Organization’s
resources and obligations within the financial process according to those principles.
The following is a summary of certain significant accounting policies selected by
management.

Background and Nature of Activities

Assistance Center of Collin County, Inc. (formerly Information & Referral Center of
Collin County, Inc.) is a non-profit, tax-exempt corporation organized in the State
of Texas. The primary purpose of the Organization is to respond to people in crisis
by providing material and financial assistance and appropriate referrals to human
service resources when needed.

The Organization was founded and chartered in 1977 under the name “Information
& Referral Center of Plano” and is recognized as exempt from federal income tax
pursuant to Internal Revenue Code Section 501(c)(3). During 1990, the name was
changed to “Information & Referral Center of Collin County, Inc.” in order to more
accurately reflect its service area. In November 1999, the name was changed to
“Assistance Center of Collin County, Inc.” to better reflect the services that the
Organization provides.

Accrual Basis

The accounts of the Organization are maintained on the accrual basis of accounting.
The Statement of Financial Activities is a statement of various financial activities
related to the current reporting period. It does not purport to represent the results
of operations nor of net income or loss for the period since the primary objective of
the Organization is not to achieve a “profit.”

Operating expenses are placed into two categories — program service expenses and
supporting service expenses. The program service category includes expenses
which directly relate to the accomplishment of the Organization’s programs. The
supporting services category includes expenses such as overhead and indirectly
related type expenses. Fund raising expenses include direct cost of fund raising
activities.




Assistance Center of Collin County, Inc.

Notes to Financial Statements
December 31, 2008

Net Asset Accounting

As a non-profit organization, records are maintained on a net asset accounting
basis in order to ensure observance of limitations and restrictions placed on the use
of its resources by donors. Therefore, net assets are classified for accounting and
reporting purposes into self-balancing accounts as follows:

Unrestricted net assets — those funds available for support of the Organization
and its programs.

Temporarily restricted net assets - those funds limited by the donor(s) for later
periods or specific purposes.

Permanently restricted net assets - those funds limited by the donor(s) for
permanent investment of principal and use of income.

Statement of Cash Flows

The Statement of Cash Flows is presented using the indirect method. For the
purpose of this statement, the Organization considers all cash on hand, cash in
checking accounts, certificates of deposits and other similar instruments with
original maturities of three months or less as cash and cash equivalents.

Accounting Estimates and Assumptions

The preparation of financial statements in conformity with accounting principles
generally accepted in the United States of America requires management to make
estimates and assumptions that affect certain reported amounts and disclosures.
Such estimates and assumptions primarily relate to valuation as of the date of the
financial statements. Accordingly, actual results could differ from these estimates
and assumptions. Significant estimates and assumptions are used to determine the
lives used to depreciate fixed assets and allocation of functional expenses. The
methods used in making accounting estimates are believed by management to be
reasonable and have been consistently applied.

Property and Equipment

All capital items having a useful life of one year or more are capitalized and
depreciated using the straight-line method over their estimated useful lives.
Routine maintenance and repair costs are expensed as incurred. The cost of assets
retired and the related accumulated depreciation are removed from the accounts.

Donations of property and equipment are recorded as support at their estimated




Assistance Center of Collin County, Inc.

Notes to Financial Statements
December 31, 2008

fair value, when significant. Such donations are reported as unrestricted support
unless the donor has restricted the donated assets to a specific purpose. Assets
donated with explicit restrictions regarding their use and contributions of cash that
must be used to acquire property and equipment are reported as restricted support.

Management evaluates its long-lived assets for financial impairment whenever
events or changes in circumstances indicate the carrying value of an asset may not
be recoverable. An impairment loss is recognized when the estimated undiscounted
cash flows from the assets are less than the carrying value of the assets. Assets to
be disposed of are reported at the lower of their carrying amount or fair value, less
costs to sell.

Compensated Absences

Employees of the Organization are entitled to paid vacation, paid sick days and
personal days off, depending on job classification, length of service, and other
factors. The Organization’s policy is to recognize the costs of compensated
absences when actually paid to employees.

Revenue Recognition

Gifts, grants and bequests are recorded as assets when unconditional pledge
commitments are received. The related revenue is reported as an increase in
unrestricted net assets unless use of the related asset is limited by donor-imposed
restrictions.  Expirations of temporary restrictions on net assets, either by
fulfillment of the stipulated purpose or the passage of time, are reported as
reclassifications (net assets released from restrictions) between the applicable
classes of net assets. Contributions with donor-imposed restrictions that are met in
the same year as the contributions are received are reported as revenues of the
unrestricted net assets class.

Donated Goods, Services and Facilities

Donated professional services are reflected in the Statement of Activities at their
estimated fair value. The Organization benefits from numerous hours of volunteer
services. Such services which do not require a specialized skill or would not have
otherwise been purchased are not reflected in these financial statements.

Materials, facilities use and other assets received as donations are recorded and

reflected in these financial statements at their estimated fair values at the date of
receipt.

_



Assistance Center of Collin County, Inc.

Notes to Financial Statements
December 31, 2008

During the year ended December 31, 2008, the Organization received 4,000 hours
of contributed services. These services do not meet the criteria to be recognized as
revenue in these financial statements since specialized skills were not involved.

Allocation of Functional Expenses

The costs of providing programs of the Organization and other activities have been
summarized on a functional basis in the Statement of Activities. Accordingly,
certain costs have been allocated among program cost and the cost of supporting
services.

NOTE 2 - PROPERTY AND EQUIPMENT

Property and equipment consist of the following as of December 31, 2008:

Accumulated

Item Cost Depreciation
Land $ 122,000 $ -
Building and equipment 486,706 164,732
Furniture and fixtures 64,930 61,276

$ 673,636 $ 226,008

Depreciation expense was $23,836 for the year ended December 31, 2008.
NOTE 3 — MORTGAGE PAYABLE

The Organization is obligated under a mortgage note payable to a local bank which
is secured by real property of the Organization. The current monthly principal and
interest payment is $1,223. The interest rate changes periodically on this note.
The next interest rate change is scheduled in 2009. The current rate of interest on
this note is 8.25% per annum. Total interest paid in 2008 on this obligation was
$8,794. Expected future payments of principal are:

2009 $ 6,378
2010 6,926
2011 7,519
2012 8,163
2013 8,863
2014 and later 65,531
$ 103,380

10




Assistance Center of Collin County, Inc.

Notes to Financial Statements
December 31, 2008

NOTE 4 — RETIREMENT PLAN

The Organization contributes to a retirement plan qualified under Internal Revenue
Code Section 403(b) for qualified employees. Retirement plan contributions during
2008 were $7,005.

NOTE 5 - NET ASSETS

Temporarily restricted net assets of $237,328 were released for client assistance
and certain operating costs.

The balance of temporarily restricted net assets at December 31, 2008, consisted of
the following:

Client Assistance $ 88,328

NOTE 6 - CONCENTRATION AND COMMITMENTS

Contingencies

In the normal course of operations, the Organization may become party to various
claims and litigation. Management believes that insurance coverage is adequate
and any litigation would not have a material effect on current period financial
statements.

Concentration

The Organization derives its revenue from four main sources. During 2008, 68% of
the Organization’s revenue was received from the following sources:

Percentage of

Source Total Revenue
TXU Energy Aid 21%
City of Plano 14%
United Way 17%
Emergency Food & Shelter Program 16%
Total 68%

11




Assistance Center of Collin County, Inc.
Notes to Financial Statements
December 31, 2008

Continued funding from these sources at current levels is dependent upon various
factors. Such factors include economic conditions, new legislation, donor
satisfaction, and public perception of mission effectiveness and relative importance.

In the normal course of business, the Organization maintains balances in financial

institutions in excess of federally insured amounts. As of December 31, 2008,
there were no balances in excess of federally insured amounts.

12
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