SPECIAL EVENT INFORMATION SHEET

DEFINITION OF A SPECIAL EVENT:

SPECIAL EVENT means a temporary event, gathering or organized activity, including but not limited to parades, bike races, marathons, walk-a-thons, fireworks displays, concerts, carnivals, or other types of races and festivals, using city owned property, involving 50 or more persons and which involves one or more of the following activities: 

(a)
closing a public street;

(b)
blocking or restriction of city owned property;

(c)
sale of merchandise, food or beverages on city owned property;

(d)
erection of a tent equal to or greater than 200 square feet in area on city owned property;

(e)
installation of a stage, band-shell, trailer, van, portable building, grandstand or bleachers on city owned property;

(f)
placement of portable toilets on city owned property; 

(g)
placement of temporary no-parking signs in a public right-of-way; or

(h)
placement of pedestrian boundary markers on city owned property.

EXEMPTIONS FROM A SPECIAL EVENT PERMIT:

1. Block parties as defined in Section 19-93 of the Code of Ordinances of the City of Plano.

2. Funeral Processions.

3. Parades held on thoroughfares other than type T, AA, A, B+, B, C, C1, or D. 

4. A government agency functioning in its official capacity.

5. Events which are authorized under a separate agreement or permit issued by the City.

DURATION OF A SPECIAL EVENT PERMIT:

The permit granted under the terms of this article shall not exceed a period of fourteen (14) days. Another permit shall not be granted for the same location until at least thirty (30) days have elapsed from the expiration of the previous permit.  

PARKING REQUIREMENTS:

Applicant shall submit evidence that sufficient parking has been provided to accommodate the projected number of users with a ten percent surplus. If parking is to be on private property adjacent to the event, written evidence that the applicant has a right of possession of the property through ownership, lease, license, or other property interest must be provided. When adequate parking is not available at or immediately adjacent to the site of the event, off-site private parking may be used. A written permission letter shall be submitted for any off-site private parking. Plans shall be submitted which will show how off-site parking and transfer of attendees will be accomplished.

AMUSEMENT RIDES:

Rides and/or attractions associated with special events shall conform with the statutory rules and regulations set forth in Chapter 21. Article 21.53 of the Texas Insurance Code, designated the Amusement Ride Safety Inspection and Insurance Act, as amended. Certificates of Inspection, Certificates of Insurance and copies of inspection reports will be required. The Texas Department of Insurance Commissioner’s Bulletin on the TEXAS AMUSEMENT RIDE SAFETY INSPECTION AND INSURANCE ACT may be read at www.planotx.org/risk/rides.htm.
HOURS OF OPERATION:

A special event may be conducted only between the hours of 7:00 a.m. and 10:00 p.m. daily.  Set up of the event shall be allowed prior to 7:00 am provided the noise generated by such activity will not disturb surrounding neighborhoods.
FOOD SERVICE
Where food service is provided, said operation shall be in compliance with all provisions of the Food and Food Establishment Ordinances of the City, as well as all other applicable state and local laws. Visit the Environmental Health Department website for additional information and a vendor food permit application, www.planotx.org/health/temp_events.html.
SANITARY FACILITIES
A sufficient number of portable type sanitary facilities must be provided on the premises as determined necessary by the Director of Environmental Health using standards as established by the Portable Sanitation Association International (PSAI). 

Trash Disposal

Trash disposal containers must be provided on-site for all outdoor special events. Applicants utilizing commercial dumpsters should make arrangements for the provision of such dumpsters with the commercial solid waste disposal company currently under service contract with the city.

Loudspeakers/Noise

When loudspeakers, or any other amplifying device, are to be used in conjunction with the event, the location and orientation of these devices shall be indicated along with the planned hours of use. When a special event permit has been obtained, speakers positioned so as not to adversely affect an adjacent residential district may be used between the hours of 7:00am and 10:00pm. Applicants shall comply with all city noise ordinances.   

Signage
Signage used in accordance with the event shall comply with the Sign Regulations of the City of Plano under the provisions for Special Event and Promotional signage.  Note: Signs advertising the event or directing potential customers to the event site are expressly prohibited from placement in the city rights-of-way.

Electrical Equipment
All electrical equipment and installations shall comply with currently adopted version of the National Electric Code. Inspections may be required to show compliance with city ordinances.

Property Insurance

The applicant for a special event permit shall furnish the Director of Parks and Recreation with a Certificate of Insurance for the day of the event with general liability insurance complying with minimum standards sufficient to protect city owned property.

Police Protection

When the presence of law enforcement officers is necessary for special events, the applicant shall be responsible for reimbursing the City for the cost of providing police personnel. The cost for City provided police personnel shall be one and one half times the salary for each assigned person on the date the permit is issued with a minimum of two hours per individual.  

Bond Required

The permittee may be required to post a surety bond in the assurance that the city property is cleaned and returned to the condition prior to the event. A bond shall be required when any of the following exists:

(1) The event is held over a period of 2 or more days at any location.

(2) The event requires any type of excavation to assemble any type of equipment, tents, amusement rides, etc.

(3) The route is longer than one mile in length.

A bond waiver may be applied for if:

(1) The applicant has made specific arrangements for maintenance and clean-up.  Arrangements must be spelled out and included with permit application; or

(2) The applicant (or group) has held an event in the past 24 months without problems or citations.

The Risk Manager or his designee shall determine whether a bond is required. Appeals shall be heard as set forth in Section 11-317.

The surety bond shall be returned to the permittee within ten (10) days after said permit expires upon certification by the Director of Parks and Recreation that all conditions of this ordinance have been complied with.

Inspections

Inspections may be required to show compliance with city ordinances.

Fees/Costs

In the event the City determines, upon a review of the application, that a special event may require the special attention and involvement of the City personnel or facilities, the City shall so notify the applicant. In such event, prior to the issuance of a permit for a special event, the applicant and the City shall agree upon the cost of policing, and cleaning, and the closure of roads, and the applicant shall pay that amount to the City. Prior to the issuance of a permit for a special event, the applicant shall agree in writing to pay any additional costs to the City incurred as a result of the special event within five (5) days of the date upon which the City informs the applicant of the amount of such additional costs.  

