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Reserve a meeting place for all Commission meetings.

Obtain specific information regarding the community at the Commission’s
request.

Record meeting minutes and distribute to the Commission at the next meeting.

Article VI. Meetings and Conduct of Business

Section 1. Meetings

a. The Commission shall meet at least once every three (3) months to review pending
business and make general recommendations to the city council. Per room availability,
these meetings are held on Tuesday evenings. All other meetings shall be determined
by the Commission and approved by a majority vote.

b. All Commission meetings are opened to the public. Public Comments may be made
during the designated Public Interest portion of the Commission meeting.

1.

All those wishing to speak must sign the Public Interest sheet prior to the meeting
convening and limit their comments to five (5) minutes.

Commission members may ask questions and seek a response from speakers at
which time speakers have three (3) minutes to respond.

Public Interest speakers must be seated once the allotted time limit has expired,
unless otherwise directed by Commission members.

Section 2. Quorum and the Absence thereof

a. A quorum shall consist of the majority of regular Commission membership.

b. A quorum must be present to convene a meeting and to take formal action as far as
submitting recommendations to the city council.

c. In the absence of a quorum, formal actions are not permitted; however discussion may
take place.

Section 3. Conduct of Business

a. The Chair shall call the meeting to order when a quorum is convened. The general
normal order of business shall include at least the following:
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Call to Order/Pledge of Allegiance

Roll call

Comments of Public Intefest

Approval of minutes from previous meetings
Hearing and discussion of agenda items
items for future agendas

Adjournment
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b. Motions shall be made upon the conclusion of Commission discussion. The chair or a
Commission member may call for a motion. A motion shall contain the following:

L F

The reason for moving the proposed action, including all findings necessary to
support the motion.

The Chair shall receive all motions and call for a second to the motion if none
has been made.

if after a reasonable time, no second has been made, the motion shall be
declared dead due to lack of a second, and this shall be stated by the Chair.

After a motion has been seconded, the Chair shall call for discussion of the
motion. All discussion shall be limited to the motion only. At the close of the
discussion, the Chair shall put this matter to a vote.

Should the motion fail to pass by a majority vote, the Chair shall declare whether
the motion failed.

c. Voting shall take place to resolve all questions. The vote shall be taken in a manner to
ensure the accurate determination of the vote. The following guidelines also apply to
voting rules:

1.

2.

5.

6.

Chair may ask a Commissioner to restate their motion for clarification.
All votes shall be verbally stated by each member as “Yes,” “No,” or “Abstain.”

Commissioners are allowed to state the reason for their vote and have those
reasons entered into the minutes.

A Commissioner must recuse herself/himself from a vote if there is a conflict of
interest.

Adoption of a vote is by a majority only.

All votes will be recorded by staff.

Article VII: Bylaw Amendments

These Bylaws must be amended by a 6/8 favorable vote of the Commission.
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