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CITY OF PLANO 
Cultural Affairs Commission 

February 2, 2012  
Work Session  
Agenda Item 3 

 
Consideration of Minutes from January 5, 2012 Work Session 

 

Summary of Item  
The minutes from the January 5, 2012 work session are included in your packet for review and approval 
 
Action Requested 
Approval 
 
Staff Resource  
Kimberly Simmons  
 
Time Allotted  
5 minutes    



 
CULTURAL AFFAIRS COMMISSION MEETING 

MINUTES – Thursday, January 5, 2012  
 

Marilyn Mahoney called the meeting of the Cultural Affairs Commission to order at 6:07pm in Training 
Room A at Plano Municipal Center. 
 
 
Present:  Marilyn Mahoney, Chair  
   Mark Greer, Commissioner  
   Marion Brockette, Jr, Commissioner  
   Allen Safir, Commissioner 

Greg Huckaby, Commissioner 
Margaret Tsai, Commissioner (arrived 6:11pm)    

 
Staff:   Dana Conklin, Director Public Information  

Phyllis Reese, Sr. Public Information Coordinator   
   Kimberly Simmons, Administrative Coordinator  
   Karen Williams, Events Supervisor, Parks & Recreation Dept.  
 
Council Members: Andre’ Davidson 
     
         
Public Comments 
No public comments were made. 
 
Approval of Minutes 
Mr. Safir, moved to approve the minutes of the December 1, 2011 meeting.  Mr. Huckaby seconded the 
motion. Motion passed 6:0 
 
Reports from Grant Recipients: 
Plano Civic Chorus (Jennifer Jafari) 1st Concert of the year, attendance doubled from last year; doing a 
dual concert in Plano with Plano Symphony Orchestra and in Dallas.  
 
Plano Art Association (Katherine Kyhnel) Their next show “What You Love About TX” will be held at 
the ArtCentre; everyone is invited. They are presently working on the 125 shows with Collin County 
College.  Everyone is invited to attend their reception.  
 
International Festival (Gracella Katzer) The date for the Festival is October 13.  Organizing the  
Community Circles to be held at Southwest Center on January 10, at 6:30pm. 
 
ArtCentre of Plano (Suzy Jones) – Michael Askews black and white photograh on display through January 
21st. 
 
Men of Note (Tim Shirey) Held their Holiday shows on December 2 and 3; three of the shows sold out.  
Did Pledge for the City Council on November 28th.  Offering classes on how to run a chorus and it’s open to 
the public; they are free of charge.  Singing Valentine coming and it’s always a big hit.  
 
Theatre Britain (Sue Birch) “Dick W.” show a huge success; great reviews from several of the media.  
Vauduillo show to be held at Cox Theatre in April.  
 
 
 



 
CULTURAL AFFAIRS COMMISSION MEETING 

 
 
DAAYO (Din Lin) They will be having two Spring concerts in March & May. Auditions for the shows will 
begin this Sunday.  2nd week of June, they will be going back to China.    
 
MLK (Ernest Burk) all events will start on January 14 with a Power Breakfast with scholarships awarded.  
Community Unity Walk follows with City Manager Bruce Glasscock as Grand Marshal; Ms. Hightower will 
be the keynote speaker at the City Hall program, then celebration concludes on January 19 with Plano ISD 
program at Plano West Senior High.       
 
Historic Downtown Plano (Rachel Rouse) Talks about doing a downtown Plano Walk.      
 
Children’s Chorus of Collin County (Russ Porter) Seven concerts this fall, one with Men of Note.  
WFAA also asked them to perform in November at the morning show.  “Children of the World” heritage 
concert in April and May with Kids in costume.       
 
Rover Dramawerks (Jason Rice) rehearsing for Gilligan, it will be awesome. 
 
Plano Symphony Orchestra (Debbie Watson) They collaborated with may local arts groups this year (Men 
of Note, Plano Civic Chorus, Younger Generation, etc.)  There will be a concert at Eisemann with acrobatics. 
On February 11 a special concert will be held at the Marriott.  She urged the Commissioners to attend some 
of the school concerts.  They are in planning stages for 2012-2013 Season.  There’s an Arts Leaders meeting 
on January 11th.       
 
Chamberlain Ballet (Valentine Liberatore) Spring production will start March 1st.  Dancers did a show at 
the Douglass Center. 
 
Plano Metropolitan Ballet (Janet Dolan) two performances were held at Plano Community Home.  Really 
nice article in Plano Profile about the “Cinderella”.  Cinderella performances still going on and tickets are 
available.   
 
Plano Children’s Theater (Sarah Akers) they saw an increase in attendance and ticket sales.  Plano Profile 
named “Scrooge” the best performance to see; ticket sales are well.  Starting free performance at Douglass.   
 
Plano Balloon Festival (Jessica Jackson)  Plano Balloon Festival will be held September 21 – 23, more 
details to follow in upcoming months.   
 
Asia Fest (Paul Look) preparing the 9th Annual Asia Fest on Saturday May 5th.  
 
Plano Community Band (Adrian Wong) Their November 5th concert with the 11 year old was sold out.  
April 15th will be their next concert.  
 
Reports from Commissioner or staff: 
Mr. Huckaby attended the Men of Note Holiday concert; venue was packed and a remarkable performance. 
Dallas Asia Festival well attended and had a great time.  
 
Ms. Mahoney attended the Children’s Chorus “Masters in the Hall” was amazing.  Theatre Britain was 
terrific panto and very interactive, and every program glowed in the dark. 
 
 



 
CULTURAL AFFAIRS COMMISSION MEETING 

 
Ms. Conklin stated Liz Haywood has resigned from the Commission due to her work schedule.  Ms. 
Mahoney added that her groups will be assigned a new CAC Liaison.  Ms. Mahoney also welcomed Ms. 
Davidson.  
 
Agenda Item 6  
Break-out sessions with commissioners to discuss proposed changes to Major Arts, Small Arts, Special 
Events and Urban-Town Center Grants: 
 
Three breakout groups were formed to discuss the following with Commissioners. 
 
Applicable to all grants: 
 
Should the financial eligibility be calculated on 990 history rather than projected budget? 
 
Should the definition of “Plano-based” organization be improved? If so, how? 
 
Arts: 
 
In order to insure that public funds are spent in a way that maximize the return on the investment, should 
there be any excluded performance types? (i.e. nursing homes, small student recitals) 
 
In order to be qualified for a grant, should the minimum number of performances required by a group be 
increased? 
 
Special Events and Urban-Town Center: 
 
What is the best balance of grants funds between in-kind services and cash? 
 
Final decisions will be made at February meeting. 
 
Future Agenda Items: 
None 
 
Motion to adjourn brought by Mr. Brockette and seconded by Mr. Huckaby.  Motion passed 6:0.  The 
meeting adjourned at 7:50pm 



CITY OF PLANO 
Cultural Affairs Commission 

February 2, 2012  
Regular Session  
Agenda Item 6 

 
Review Guidelines and Applications  

Summary of Item  
Draft copies of the Guidelines and Applications for Major Arts Grants, Small Arts Grants, Special Event 

Grant and Urban‐Town Center Grant are included in your packet. 

Action Requested 
Review 
 
Staff Resource  
Dana Conklin  
Phyllis Reese 
Karen Williams  
 
Time allotted 
20 minutes  
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Major Arts Grant Guidelines FY2012-2013        Cultural Affairs Commission Page 2 of 5 

 
G. Complete and submit by the due date the Grant Application on the form 

provided. An electronic template is available; however, no changes can be 
made in this format. All information requested must be provided in the order 
and format of the original template. Do not omit any section of the Grant 
Application; 

 
H. Organizations applying for City of Plano Major Arts Grants are not eligible to 

apply for City of Plano Small Arts Grants in the same year. 
 
 
IV. RESTRICTIONS 
 

The City of Plano will not fund the following: 
 

A. Grants to individuals; 
 
B. Reduction of deficits from or expenditures related to activities of previous 

fiscal years; 
 
C. Activities in which academic credit is given; 
 
D. Mortgage interest and depreciation on real property or capital improvements;  

 
E. Scholarships and fellowships for employees/volunteers; however, 

scholarships for programming are acceptable; 
 
F. Social functions, parties, receptions, openings, fundraising benefits, 

refreshments or beverages; 
 
G. Fines, penalties or costs of litigation and; 
 
H. Underwriting or subscriptions, investments, stocks, bonds or any financial 

obligation. 
 
 
Financial credit for volunteer hours shall not be included in the application. In-kind 

goods/services credit is accepted. 
 
Grants to an organization will not exceed 25% of the organization’s most recently 
completed fiscal year’s expenditures less the above-restricted expenses.  
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V. APPLICATION REVIEW CRITERIA 
 

Applications for financial support in all categories will be reviewed using three (3) 
criteria. The criteria will be weighted as follows: 

 
Artistic/Cultural/Creative Merit 

1.  Applicant demonstrates a commitment to produce high quality artistic/cultural 
or creative merit as perceived by peers, critics and/or the public, as evidenced 
by press reviews, awards and increases in average attendance; 

 
2. Activities that promote and encourage creativity, quality and excellence in the 

arts; 
 

3. Innovation and creativity in programming, services, exhibits; 
 

4. Vision and leadership of artistic/cultural staff, which can be measured by 
continual artistic or service growth and a corresponding increase in audiences, 
participants and constituents; 

 
5. Activities that further the applicant organization’s goals and objectives. 

35% 

Community Outreach 
  1.  Measurable, ongoing efforts to involve individuals of different ethnic heritages;   
      
  2.  Efforts to reach new and special audiences through programming, services and  
     educational focuses which promote cultural, artistic, or ethnic diversity; 
 
  3. Comprehensive marketing which promotes Plano as an important cultural center   
     to its citizens, throughout the State of Texas and beyond; 
 
  4. Organized plan or methodology for education of the entire community regarding   
     the organization’s particular program or art form, as evidenced by classes,   
     Master classes, public performances, PISD performances, etc.;  
 
  5. Evidence of growing public demand as demonstrated by increasing audience   
     size and percent of programs or services conducted in the City of Plano and   
     beyond. 

30% 

Administrative & Fiscal Responsibility 
1. A continuing history of growth, stability, fiscal responsibility and vision (as 

evidenced by such things as increasing private sector sponsorships and/or 
memberships, cost reductions, finding of new revenue streams, on-time 
submission of quarterly reports to City of Plano for past grants, etc.); 

 
2. An active Board of Directors which meets regularly, oversees the finances, and 

sets the policies of organization and encourages diversity in the board and in 
the organization; 

 
3. Ability to deliver programs, projects or services effectively; 

 
4. Realistic budget proposal, as evidenced by a funding request proportionate to 

the service/usage levels; 
 

5. Evidence of financial support from both private and public sectors; 
 

6. Timely, accurate and complete reporting to the City of Plano on the use of 
grant funds. 

35% 

A minimum composite score of 75% is required for any funding consideration. 
A score of less than 75% will not be considered. 



Major Arts Grant Guidelines FY2012-2013        Cultural Affairs Commission Page 4 of 5 

VI. REVIEW PROCESS 
 

A. On Saturday, June 9, 2012 an approximately 20 minute mandatory review 
process will take place. The review will consist of a ten (10) minute 
presentation and a ten (10) minute questions and answer session. 
Representatives of applicant organization should be prepared to answer 
questions relevant to its application. 

 
B. The Cultural Affairs Commission will present its recommendations for grants 

funding to the Plano City Council for final review during a summer budget 
work session for Fiscal Year 2012-13. 

 
C. The Plano City Council will adopt the FY 2012-2013 Budget in September 

2012. This includes the appropriation for all grant funding. All grant recipients 
will be notified of their funding after the budget adoption.  

  
VII. FUNDING AVAILABILITY 
 

A.  Grant funds awarded FY 2012-2013 are for expenses incurred during the 
 fiscal year October 1, 2012 through September 30, 2013. 

 
B.  Funds will be made available after the organization has accepted, signed and 

 returned the contract to the City of Plano, and all other required documents 
 have been received by the City of Plano. No funds will be available before 
 November 1, 2012.  

 
VIII. OTHER REQUIREMENTS 
 

The grantee organization must: 
 
A.  Incorporate the following acknowledgment in all of its publications (including 
 programs, flyers, brochures, handbills, press releases, advertisements, 
 annual reports and all other mailing pieces: 

 
   “(the organization) is funded in part by the City of Plano.” 
 
  Grantee will provide copies of these publications and documents to the  
  City of  Plano Cultural Affairs Commission. 
    

 B. Provide free admission (up to two tickets) to each of the organization’s 
programs/events for each Commissioner. All free tickets will be processed 
through the Public Information Office. Commissioner liaison assignments may 
change during the grant year. 

 
 C. Provide the Commission with advance notice of performance/event 

schedules. 
  

D. Provide the Commission with detailed quarterly reports on the forms 
provided. Reports should sufficiently describe the expenditure of funds 
provided by the City, as well as a written description of program goals 
achieved and/or progress of same for the period covered by each report. 
Each quarterly report is due no later than 30 days after the end of the quarter. 
Reports will be due at the end of January, the end of April, the end of July, 
and the end of October. 



Major Arts Grant Guidelines FY2012-2013        Cultural Affairs Commission Page 5 of 5 

 
D. The Grantee organization’s representative must attend a minimum of one 

regular Cultural Affairs Commission meeting per quarter. 
 
 
IX. ANNOUNCEMENT 
 

Announcement of the funding decisions will be made no later than September 30, 
2012. The estimated timing for the disbursement of funds will be announced at that 
time. 
 
Contract documents will be prepared for approval by the Plano City Council after the 
beginning of the appropriate fiscal year. 
 

 
X. HOW TO APPLY 
 
 Applications must be submitted no later than April 13, 2012 at 5:00pm. 

 
The Cultural Affairs Commission will only accept applications in electronic 
 form.  Applications and all support materials must be submitted in two  

Adobe Acrobat (PDF) files. 
 
 Please label the application document with your organization name  

followed by the number 1 (ex. PlanoSongTroupe1) 
 Please label the secondary required documentation with your  

organization name followed by the number 2 (ex. 
PlanoSongTroupe2) 

 
File size is limited to 5MB per each file. 
1. Open your internet browser and go to http://ww.plano.gov 
2. Click on the Plano Agendas button on the top-left portion of the page. 
3. Click on the Cultural Affairs Grant Guidelines and Application Forms  

menu option on the left-side INFORMATION menu. 
 
 (To go directly to the application page: Open your internet browser and go to
 http://plano.gov/City_Hall/agendas/Pages/Cultural%20Affairs%20Commission.aspx)  
 

4. Click on the Submit Your Grant Application link. 
5. A new window will open. Follow the on-screen instructions to upload your 

application document. 
 

NOTE: This is a firm due date and time. Incomplete or late submissions will not be 
considered for funding. 
 
Questions may be directed to  
City of Plano Public Information Department  
972-941-7307 
danac@plano.gov; phyllisr@plano.gov 
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 and format of the original template. Do not omit any section of the Grant 
 Application. 
 
G. Must have an active Board of Directors with at least one member residing in 
 Plano; 
 

 H.  Organizations applying for City of Plano Small Grants are not eligible to apply 
  for City of Plano Major Grants in the same year. 

 
 

IV. RESTRICTIONS 
 

A. Funds may be used for artist’s fees; promotion; purchase of production 
supplies and equipment; contract services vital and exclusive to the program; 
transportation; performance/exhibit space rental. 
 

B. The City of Plano will not fund the following: 
 

1. Grants to individuals; 
 

2. Reduction of deficits from or expenditures related to activities of previous 
fiscal years; 

 
3. Activities in which academic credit is given; 

 
4. Mortgage interest and depreciation on real property or capital 

improvements;  
 

5. Scholarships and fellowships for employees/volunteers; however, 
scholarships for programming are acceptable; 

 
6. Social functions, parties, receptions, openings, fundraising benefits, 

refreshments or beverages; 
 

7. Fines, penalties or costs of litigation and; 
 

8. Underwriting or subscriptions, investments, stocks, bonds or any financial 
obligation. 

 
Financial credit for volunteer hours shall not be included in the application. In-kind 

goods/services credit is accepted. 
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V. APPLICATION REVIEW CRITERIA 
  

Applications for financial support in all categories will be reviewed using three (3) 
 criteria. The criteria will be weighted as follows: 
   

Artistic/Cultural/Creative Merit 
Applicant demonstrates a commitment to and/or a potential for quality 
artistic/cultural or creative merit as perceived by others (i.e. peers, critics, 
and/or the public). 

35% 
 

Community Outreach 
Measurable, ongoing efforts to involve individuals of different ethnic 
heritages. 

30% 

Administrative and Fiscal Responsibility 
An organizational budget which is well thought out and reasonable. For 
organizations with a track record, demonstration of diversity efforts and 
sound financials. 

35% 

 
  A minimum composite score of 75% is required for any funding consideration. 
 A score of less than 75% will not be considered. 
 
VI. REVIEW PROCESS 
  

A. On Saturday, June 9, 2012, an approximately 20 minute mandatory review 
process will take place. The review will consist of a ten (10) minute 
presentation and a ten (10) minute questions and answer session. 
Representatives of applicant organization should be prepared to answer 
questions relevant to its application. 

 
B. The Cultural Affairs Commission will present its recommendations for grants 

funding to the Plano City Council for final review during a summer budget 
work session for Fiscal Year 2012-13. 

 
C. The Plano City Council will adopt the FY 2012-2013 Budget in September 

2012. This includes the appropriation for all grant funding. All grant recipients 
will be notified of their funding after the budget adoption.  

 
VII. FUNDING AVAILABILITY 
  

A. Grant applications submitted on this date are for expenses incurred no earlier 
 than October 1, 2012 and not later than September 30, 2013. 

  
B. Funds will be made available after the organization has accepted, signed and 

returned the contract to the City of Plano, and all other required documents 
have been received by the City of Plano. No funds will be available before 
November 1, 2012. 
 

C Grants awarded in the small grants program will not exceed $1,000.00; and 
will be determined based on the scoring sheet formula; 
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VIII. OTHER REQUIREMENTS 
 
 The grantee organization must: 
 
 A.  Incorporate the following acknowledgment in all of applicant’s publications  
  (including programs, flyers, brochures, handbills, press releases,   
  advertisements, annual reports and all other mailing pieces); 
   
  “(the organization) is funded in part by the City of Plano.” 
   
  Grantee will provide copies of these publications and documents to the City  

of Plano Cultural Affairs Commission. 
 

B.  Provide free admission (up to two tickets) to each of organization’s 
program/events for each Commissioner. All free tickets will be processed 
through the Public Information Office. Commissioner liaison assignments may 
change during the grant year.  

 
C. Provide the Commission with advance notice of performance/event 

schedules. 
 
D.  Provide the Commission with detailed quarterly reports on the forms 

provided. Reports should sufficiently describe the expenditure of funds 
provided by the City, as well as a written description of program goals 
achieved and/or progress of same for the period covered by each report. 
Each quarterly report is due no later than 30 days after the end of the quarter. 
Reports will be due at the end of January, the end of April, the end of July, 
and the end of October. 

 
D. The Grantee organization’s representative must attend a minimum of one  

regular Cultural Affairs Commission meeting per quarter.   
 
 
IX. ANNOUNCEMENT 
 

Announcement of the funding decisions will be made no later than September 30, 
2012. The estimated timing for the disbursement of funds will be announced at that 
time. 
 
Contract documents will be prepared for approval by the Plano City Council after the 
beginning of the appropriate fiscal year. 

 
 
X. HOW TO APPLY 
 
 Applications must be submitted no later than April 13, 2012 at 5:00pm. 
 

The Cultural Affairs Commission will only accept applications in electronic 
form.  Applications and all support materials must be combined in two Adobe 
Acrobat (PDF) files.  
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 Please label the application document with your organization name  

followed by the number 1 (ex. PlanoSongTroupe1) 
 Please label the secondary required documentation with your  

organization name followed by the number 2 (ex. 
PlanoSongTroupe2) 

 
File size is limited to 5MB per each file. 
1. Open your internet browser and go to http://ww.plano.gov 
2. Click on the Plano Agendas button on the top-left portion of the page. 
3. Click on the Cultural Affairs Grant Guidelines and Application Forms  

menu option on the left-side INFORMATION menu. 
 
 (To go directly to the application page: Open your internet browser and go to
 http://plano.gov/City_Hall/agendas/Pages/Cultural%20Affairs%20Commission.aspx)  
 

4. Click on the Submit Your Grant Application link. 
5. A new window will open. Follow the on-screen instructions to upload your 

application document. 
 

  
NOTE: This is a firm due date and time. Incomplete or late submissions will not be 
considered for funding. 
 
Questions may be directed to  
City of Plano Public Information Department  
972-941-7307 
danac@plano.gov; phyllisr@plano.gov 

 
 
  . 
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 F.  If previously funded, applicant must have successfully fulfilled all prior   
  contract obligations; and 
 

 G.  Complete the Sponsorship application on the form provided. 
 
 

IV.  GRANT TYPES 
 

A.  Start-Up Sponsorship Grant 
 

This grant opportunity is available to start-up events. This would include year 
one and two of an event. Events are eligible for start-up grants for a 
maximum of two years. This grant is offered at a maximum participation by 
the City of Plano of 30% of event’s total budget. 

    
B.  Sustaining Sponsorship Grant 

   
This grant opportunity is available to events in year three and beyond. The 
participation by the City of Plano will be a maximum of 25% of the total event 
expense budget determined by the most recent expense budget. 

 
 

V. RESTRICTIONS 
 

The City of Plano will not fund the following: 
 

A. Grants to individuals; 
 

B. Reduction of deficits from or expenditures related to activities of previous 
fiscal years; 

 

C. Real property, mortgage interest and/or depreciation on real property; 
 

D. Personnel employed full-time or part-time by the event specifically for the 
purpose of managing the event.  

 

E. Social functions, parties, receptions, openings, fundraising benefits, 
refreshments or beverages; 

 

F. Fines, penalties or costs of litigation and; 
 

 G. Underwriting or subscriptions, investments, stocks, bonds or any financial  
  obligation. 
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VI.  APPLICATION REVIEW CRITERIA 
 

Applications for financial support in all categories will be reviewed using three (3) criteria.  
The criteria will be weighted as follows: 

 

 
Artistic/Cultural/Creative Merit  

1. Applicant demonstrates a commitment to producing a high quality event or service 
merit as perceived by peers, critics and/or the public, as evidenced by press reviews, 
awards and increases in average attendance; 

 
2. Activities that promote education, entertainment or community spirit; 

 
3. Innovation and creativity in programming, services, exhibits; 

 
4. Vision and leadership of artistic/cultural staff, which can be measured by continual 

artistic or service growth and a corresponding increase in audiences, participants and 
constituents; 

 
5. Activities that further the applicant organization’s goals and objectives. 

30% 

 
Community Outreach 
    1.   Measurable, ongoing efforts to involve individuals of different ethnic heritages;    
           
    2.   Efforts to reach new and special audiences through programming, services and   
          educational focuses which promote cultural, artistic or ethnic diversity. 
 
    3.  Comprehensive marketing which promotes Plano as an important cultural center     
         to its citizens, throughout the State of Texas and beyond; 
 
    4.  Organized plan or methodology for education of the entire community regarding    
         the organization’s particular program; 
 
    5.  Evidence of growing public demand as demonstrated by increasing audience    
         size and percent of programs or services conducted in the City of Plano and  
         beyond. 

35% 

 
Administrative & Fiscal Responsibility  

1. A continuing history of growth, stability, fiscal responsibility and vision (as evidenced 
by such things as increasing private sector sponsorships and/or memberships, cost 
reductions, finding of new revenue streams, on-time submission of quarterly reports to 
City of Plano for past grants, etc.) 

 
2. An active Board of Directors which meets regularly, oversees the finances, and sets 

the policies of organization and encourages diversity in the board and in the 
organization. 

 

3. Ability to deliver programs, projects or services effectively; 
 

4. Realistic budget proposal, as evidenced by a funding request proportionate to the 
service/usage levels; 

 

5. Evidence of financial support from both private and public sectors. 
 

6. Timely, accurate and complete reporting to the City of Plano on the use of grant 
funds. 

35% 

A minimum composite score of 75% is required for any funding consideration.  
A score of less than 75% will not be considered. 



Special Event Sponsorship Grant Guidelines  FY2012-2013             Cultural Affairs Commission Page 4 of 6 

VII. REVIEW PROCESS 
 

A. On Thursday, May 3, 2012, the review process, lasting approximately twenty 
(20) minutes per applicant, will take place at the scheduled meeting of the 
Cultural Affairs Commission. 

 
The review is mandatory and will consist of a ten (10) minute oral 
presentation by the applicant and a ten (10) minute questions and answer 
session. Representatives of applicant organization should be prepared to 
answer any and all questions based upon its application. 

 

B. The Cultural Affairs Commission will use a final formula to calculate the total 
recommendation for the sponsorship grant funding amount. 

 

 (Event Budget x max % eligible) x Total Composite Score of Commissioners 
 
C. The Cultural Affairs Commission will present its recommendations for 

sponsorship funding to the Plano City Council for final review during a 
summer budget work session for Fiscal Year 2012-13. 

 
D. The Plano City Council will adopt the FY 2012-2013 Budget in September 

2012. This includes the appropriation for all grant funding. All grants 
recipients’ will be notified of their funding after the budget adoption. 

 

 
VIII. FUNDING AVAILABILITY 
 
 Grant applications submitted on this date are for expenses incurred no earlier 
 than October 1, 2012 and not later than September 30, 2013. 

 
 Funds will be made available after the sponsorship applicant has accepted, signed 
 and returned the contract to the City of Plano. No funds will be available before   

November 1, 2012. 
 
IX. OTHER REQUIREMENTS 
 

 The sponsorship applicant must: 
 

1. Include the City of Plano at the appropriate sponsorship level in all Special Event 
publications (including programs, flyers, brochures, handbills, press releases, 
advertisements, annual reports and all other mailing pieces). An official logo will 
be provided by City of Plano; 

 

2. Provide a voting seat on the event planning committee; 
 

3. Provide an after-event report outlining the results of the event within sixty (60) 
days of the end of the event, paying particular attention to items reflected in the 
application. This must be received with the financial records as outlined in the 
contract; 
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4. Applicant, if awarded a grant, must provide Certificate of Insurance naming the 
City of Plano as an additional insured. Insurance must include liability coverage, 
and worker’s compensation coverage for those organizations with employees. 
See application for minimum amounts required. 
 

5. The Grantee organization’s representative must attend a minimum of one regular 
Cultural Affairs Commission meeting per quarter. 

 
 

X. ANNOUNCEMENT 
 

Announcement of the funding decisions will be made no later than September 30, 
2012. The estimated timing for the disbursement of funds will be announced at that time. 
 

Contract documents will be prepared for approval by the Plano City Council after the 
beginning of the appropriate fiscal year. 

 
 

XI. HOW TO APPLY 
 
 Applications must be submitted no later than April 13, 2012 at 5:00pm. 

 
The Cultural Affairs Commission will only accept applications in electronic 
 form.  Applications and all support materials must be submitted in two  

Adobe Acrobat (PDF) files. 
 
 Please label the application document with your organization name  

followed by the number 1 (ex. PlanoSongTroupe1) 
 Please label the secondary required documentation with your  

organization name followed by the number 2 (ex. 
PlanoSongTroupe2) 

 
File size is limited to 5MB per each file. 
1. Open your internet browser and go to http://www.plano.gov 
2. Click on the Plano Agendas button on the top-left portion of the page. 
3. Click on the Cultural Affairs Grant Guidelines and Application Forms  

menu option on the left-side INFORMATION menu. 
 
 (To go directly to the application page: Open your internet browser and go to
 http://plano.gov/City_Hall/agendas/Pages/Cultural%20Affairs%20Commission.aspx)  
 

4. Click on the Submit Your Grant Application link. 
5. A new window will open.  Follow the on-screen instructions to upload your 

application document. 
 

NOTE: This is a firm due date and time. Incomplete or late submissions will not be 
considered for funding. 
 
Questions may be directed to  
City of Plano Public Information Department 
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(972)941-7307 
danac@plano.gov; karenw@plano.gov 



 

Special E
 

 
 
 
 
 
 

Mu

HOW TO
 
 A

 
T

 fo
A
 
 

 

 
F
1
2
3

 
 (T
 h
 

4
5

  
N
c
 
Q
K
P
(9
ka

 

vent Sponsor

SPON

ust be s

O APPLY 

Applications

The Cultura
orm.  Appli

Acrobat (PD

Pleas

Pleas

File size is lim
1. Open yo
2. Click on 
3. Click on 

menu op

To go direct
ttp://plano.g

4. Click on 
5. A new w

applicati
 

NOTE: This 
onsidered fo

Questions m
Karen William
Plano Parks 
972) 941-72
arenw@pla

rship Grant A

2012-
NSORS

submitte

s must be s

al Affairs C
ications an

DF) files. 

se label the
followed 

se label the
organizat
PlanoSon

mited to 5M
our internet b

the Plano A
the Cultura

ption on the 

tly to the ap
gov/City_Ha

the Submit
window wil
on docume

is a firm du
for funding. 

may be direc
ms 
and Recrea

288 
no.gov 

pplication 201

2013 S
SHIP G

ed no lat

submitted 

Commissio
d all suppo

e applicatio
by the num

e secondary
tion nam
ngTroupe2)

MB per each 
browser and
Agendas bu
l Affairs Gra
left-side IN

plication pa
all/agendas/

t Your Gran
ll open. Fo
nt. 

ue date and

ted to  

ation Depart

 

12-13        Cu

Cul
C

SPECIA
GRANT

 
 

ter than 
 

no later tha

on will only
ort materia

on documen
mber 1 (ex. 
y required 

me follow
) 

file. 
d go to http:
tton on the 
ant Guidelin
FORMATIO

age: Open y
/Pages/Cult

nt Applicat
ollow the o

d time. Inco

tment 

ultural Affairs 

ltural A
Commiss

AL EVE
T APPL

5:00pm

an April 13

y accept a
ls must be 

nt with you
PlanoSong
documenta

wed by 

://ww.plano
top-left port

nes and App
ON menu. 

your internet
ural%20Affa

ion link. 
on-screen in

omplete or la

Commission 

Affairs 
sion 

ENT 
LICATIO

m April 13

, 2012 at 5:

application
submitted

ur organiza
gTroupe1) 
ation with y
the num

.gov 
tion of the p
plication For

t browser an
airs%20Com

nstructions 

ate submiss

      Page 1 o

ON 

3, 2012.

:00pm. 

s in electr
 in two Ado

tion name 

your  
mber 2 

page. 
rms  

nd go to
mmission.as

to upload 

sions will no

of 14 

ronic 
obe  

 

(ex. 

spx)  

your 

ot be 



 

Special E
 

 
 
 

 
S

 
 
APPLIC
 
 
EVENT 
 
EVENT 
 
 
CONTAC

 
N

 
 A
 
 D
 
CONTAC

 
N

 
 A
 
 D
 
 
 
BRIEF E

 
Please p
in this a
 
 
 
 

 
 

 
 

vent Sponsor

SPON

Start Up Gra

CANT AGEN

NAME: ___

DATE: ___

CT PERSON

Name: _____

Address: ___

Daytime Pho

CT PERSON

Name: _____

Address: ___

Daytime Pho

EVENT DE

provide a b
application

rship Grant A

2012-
NSORS

ant = Year 

NCY: ____

_________

__________

N: 

__________

___________

ne: _______

N: 

__________

___________

ne: _______

SCRIPTIO

brief descr
n) 

pplication 201

2013 S
SHIP G

1 & 2

__________

__________

_________

___________

__________

__________

___________

__________

__________

N:   

ription of t

 

12-13        Cu

Cul
C

SPECIA
GRANT

      

__________

_________

__________

______ Title

__________

________ e-

_______ Titl

__________

________ e-

he event. (

ultural Affairs 

ltural A
Commiss

AL EVE
T APPL

Sustaining 

_________

__________

_________

e: _________

____ City: __

mail: ______

le: ________

____ City: __

mail: ______

(Narrative 

Commission 

Affairs 
sion 

ENT 
LICATIO

 Grant = Ye

__________

_________

__________

___________

_________ Z

__________

___________

_________ Z

__________

will be req

      Page 2 o

ON 

ear 3 & Bey

_________

__________

_________

__________

Zip: _______

__________

__________

Zip: _______

__________

quested lat

of 14 

yond 

____ 

___ 

___ 

____ 

____ 

____ 

____ 

____ 

____ 

ter 



 

Special E
 

 
 
 
 
Agency
 
Name  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Plannin
 
Name  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

vent Sponsor

y Board of 

 

ng Committ

 

rship Grant A

Directors  

  

tee (if approp

  

 

pplication 201

priate) 

 

12-13        Cu

Cul
C

 City

 City

ultural Affairs 

ltural A
Commiss

y of Residen

y of Residen

Commission 

Affairs 
sion 

nce 

nce 

      Page 3 oof 14 



 

Special E
 

 
 
 
Leaders
 
 
Please 
following
 
 
 
White (n
Black (n
America
Hispanic
Asian / P
Multi-Ra

 
  

 
NARRA
 
Please l
question
as brief 
 
1. D
 
2. D
 
3. O
 
4. D
 
5. S

to
P

 
6. H

g
 
7. H

in
to

 
8. H

p
 
 

vent Sponsor

ship Divers

indicate th
g groups: 

not of Hispa
not of Hispa
an Indian / A
c 
Pacific Islan
acial / Other

ATIVE QUE

look at the 
ns. Be spec
as possible

Describe the

Describe the

Outline the e

Describe the

Show evide
o include s

Plano. 

How does y
uidelines? 

How does y
n the guide
o the City o

How does y
romote the

rship Grant A

sity 

he percent 

anic origin) 
anic origin) 
Alaskan Na

nder 
r 

STIONS 

criteria in t
cific and g
e and shoul

e purpose a

e uniquenes

event for th

e 3, 5, and 

nce of grow
pecific info

our event m

our event m
elines? Be s
f Plano, wh

your event 
 use of Pla

pplication 201

of Board 

ative

the sponso
give examp
ld never ex

and history 

ss of the ev

e upcoming

10-year vis

wth in comm
ormation as

meet the de

meet the de
sure to incl
hich will res

promote to
no hotels/m

 

12-13        Cu

Cul
C

and/or Pla

Board

rship guide
ples. Answ
xceed one p

of the even

vent. 

g sponsors

sion for the 

munity sup
s to the act

efinition of E

efinition of C
lude detaile

sult from yo

ourism in P
motels? 

ultural Affairs 

ltural A
Commiss

anning Com

elines when
wers to indiv
page. 

nt. 

ship year. 

event 

port prior to
tivities takin

Event Merit

Community
ed descript
ur organiza

Plano? Wh

Commission 

Affairs 
sion 

mmittee be

Planning

n you answ
vidual ques

o this appli
ng place w

t as describ

y Partnersh
tions of the
ation’s effor

hat is your 

      Page 4 o

elonging to

g Committe

wer the follo
stions shoul

ication. Be 
ithin the Ci

bed in the g

hip as descr
e public ben
rts. 

event doin

of 14 

o the 

ee

owing 
ld be 

sure 
ity of 

grant 

ribed 
nefits 

ng to 



 

Special E
 

 
 
 
9. H

R
 
10. W
 
11. H
 
12. H

w
 
13. H
 
14. W

 
 
ATTEND
 
Please p
 
 
Projecti
Actual 
 
% = Pla
 
 
VOLUNT
 
Please p
 
Services
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

vent Sponsor

How does y
Responsibili

What are yo

How does yo

How do you
what have y

How does yo

What do you

DANCE: 

provide a h

ion 

no residen

TEERS: 

provide a h

s Provided 

TOTA

rship Grant A

your organ
ity as descr

our fundrais

our organiz

u publicize 
you done to 

our market

u consider t

istory and p

20
 
 
 

nts  

istory of las

Numbe
 
 
 
 
 
 
 
 
 
 
 
 
 
 

AL  

pplication 201

nization me
ribed in the

sing plans/fo

zation plan 

your activ
increase th

ing plan foc

to have bee

projection o

010-11 2

st year’s ev

er of People

 

12-13        Cu

Cul
C

eet the def
guidelines

orecasts fo

to manage 

vities? How
he effective

cus on Plan

en the grea

of your atten

2011-12 

vent. 

e Numb

ultural Affairs 

ltural A
Commiss

finition of 
? 

r the next t

expenses 

w do you e
eness of yo

no? 

atest succes

ndance figu

2012-13 

er of Hours

Commission 

Affairs 
sion 
Administrat

hree years?

for the nex

evaluate the
ur marketin

ss of last ye

ures 

2013-14 

s

      Page 5 o

tive and F

? 

xt three yea

ese efforts
ng efforts?

ear’s event?

of 14 

Fiscal 

rs? 

 and 

? 



 

Special E
 

 
 
 
 
 
 
GRANT
 
 T
 
 T
 
 P
 
 
 
BUDGE
 
 
Event B
 
Please p
in which
Septemb
 
 
Revenue
Expense
 
Total Ne
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

vent Sponsor

 REQUEST

Total Amoun

Total Amoun

Percent incr

ET: 

Budget Info

provide a q
h the fundin
ber 30. 

es 
es 

et Gain/Lo

rship Grant A

T: 

nt Requeste

nt Received

rease reque

ormation 

uick outline
g occurs. T

2
 
 
 

ss  

pplication 201

ed for 2012

d for 2011-1

ested over l

e of your bu
The City of P

2011-2012

 

12-13        Cu

Cul
C

2-13 

12 

last year’s g

udgets matc
Plano Fisca

ultural Affairs 

ltural A
Commiss

 $

 $

grant  

ching the C
al Year beg

2012-2013

Commission 

Affairs 
sion 

$ ____

$  

  ___

City of Plano
gins Octobe

3
 
 
 
 

      Page 6 o

_________

_______

________%

o Fiscal Yea
er 1 and end

2013-2014

of 14 

_ 

% 

ar(s) 
ds 

4



 

Special E
 

 
 
 
 
Budget 
 
Please c
a copy o
 
Revenu
 

Sponsor

In-Kind S
Fees 

Other (s
 
 
 
 
Grand T
 
*Sponsorshi
**Includes a

 
 
Expens
 

Contract
Contract
Rental E
In-Kind S
Advertis
Insuranc
Other 
 
 
Grand T
 
*Such as Po
with Fair Lab

 

vent Sponsor

for 2012-1

complete th
of your com

ue:  

rships* 

Sponsorshi

Vendo
V

specify) 

Total 

ip defined as cas
any sponsorships

es:  

ted City Se
ted Service

Expenses 
Services ot

sing & Prom
ce 

Total 

olice, Parks and R
bor Standards Ac

rship Grant A

3 Grant Re

he following
mplete detai

Cor
Found

Ind
ips ** 

Adm
ors (non-sp

Vendors (sp
P

sh-only in keepin
s of services bala

ervices* 
es other tha

ther than C
motion 

Recreation, EMS
ct. 

pplication 201

equest 

g by providi
led budget

To

 
rporate  
dations  
dividual  

 
 

mission  
ponsor)  
ponsor)  
Parking  

 
 
 
 
 
 

g with sponsor le
anced against ev

To

 
an City  

 
ity  

 
 
 
 
 
 

S, etc. typically p

 

12-13        Cu

Cul
C

ng informat
for the yea

otal Event 
Budget 

evels established
vent costs. (i.e. m

otal Event 
Budget 

rovided as in-kin

ultural Affairs 

ltural A
Commiss

tion for you
ar of your re

City Cash 
Requested

 
x 

x 

x 

x 

x 

x 

x 

x 

x 

 
 
 
 
 
 

d by event. 
media value, cont

City Cash 
Requested
 

x 

 

x 

 

 

 
 
 
 

nd services only. 

Commission 

Affairs 
sion 

ur grant req
equest. 

City In-Ki
Requeste

x 

x 

x 

x 

 

x 

x 

x 

x 

x 

 
 
 
 
 
 

tract services) 

City In-Ki
Requeste

 
x 

 

x 

 

x 

 
 
 
 

These will be ca

      Page 7 o

uest and at

nd 
ed 

City % 
Bud

 

nd 
ed 

City % 
Bud

 

 
 
 
 

alculated in acco

of 14 

ttach 

of Total 
dget 
 

x 

x 

x 

 

x 

x 

x 

x 

x 

 

 

 

 

 

of Total 
dget 

x 

 

x 

 

 

rdance 



 

Special E
 

 
 
 
 
OTHER 
 
The fol
applicati
 

A
 
B

 
C

 
D

 
E

 
F

 
G

 
H

 
I.

 
 
 
 
 
 
 

vent Sponsor

REQUIRE

lowing add
ion: 

A. A detaile

B. IRS Lette
501(c)(3)

C. Articles 
previous 

D. Constitut

E. Balance 
filed with
fiscal yea

F. If your or
kind) atta
audit was

G. At its ow
$75,000.
agreeme
total doll
agreeme
agreeme
Best rati
better; 

H. Schedule
period of
at least o

 Resumes

rship Grant A

D DOCUM

ditional info

ed budget fo

er of Determ
) of the Inte

of Incorpor
years; 

tion and/or 

Sheet and
h the U.S. I
ars; 

rganization
ach a copy
s complete

wn expens
00 or mo

ent an Emp
ar amount 

ent. A cop
ent when ex
ng of no le

e of Board 
f October 1
once per qu

s of princip

pplication 201

ENTATION

ormation i

or request y

mination ce
ernal Reven

ration, if ap

By-Laws, m

d Statemen
nternal Re

 is awarded
y of the las
d, please e

se, a Contr
ore agrees
ployee Dish

awarded to
py of proo
xecuted.  B
ess than “A

of Director
, 2011 thro

uarter; 

al staff and

 

12-13        Cu

Cul
C

N 

s required

year as out

ertifying fed
nue Code;

pplicable, m

must be pro

nt of Incom
venue Serv

d a grant th
st independ

explain; 

ractor rece
s to maint
honesty Bo
o Contracto

of of EDB 
Bonds shall 
A:VI” or a 

rs meetings
ough Septe

d other relev

ultural Affairs 

ltural A
Commiss

d to accep

lined on pa

deral tax-ex

must be pr

ovided annu

me and Exp
vice for the

hat exceeds
dent audit 

eiving cash
tain during
nd (EDB) i
or by the C

shall be 
be placed 
Standard 

s, or event 
mber 30, 2

vant job de

Commission 

Affairs 
sion 

pt the spo

age 7. 

xempt statu

rovided if n

ually; 

penses and
e two most 

s $75,000 (
of financia

h funds in 
g the term
n an amou

City as defin
attached 
with insure
& Poor’s r

planning m
2012. Meeti

scriptions. 

      Page 8 o

onsorship g

s under se

not provide

d Form 99
recently en

(exclusive o
al records. 

the amoun
m of the g
unt equal to
ned in the g
to the fun

ers with an 
rating of “A

meetings, fo
ngs must o

of 14 

grant 

ction 

ed in 

90 as 
nded 

of in-
If no 

nt of 
grant 
o the 
grant 
nding 
A.M. 

A” or 

or the 
occur 



 

Special E
 

 
 
 

J

 
 
OPTION
 
This sho
activities
 
  L
  P
 O

b
 
 
 
 
 

OR

 

vent Sponsor

. Organiza
outlined 
liability i
mandate
encourag
as it dee
endorsem
included 
Risk Man
question

NAL SUPPO

ould be ad
s of your or

ong Range
Programs, p
One labeled

e utilized. 

RAL PRESE

rship Grant A

ation will o
in this app
insurance 

ed coverage
ge the gran
ems fit. Ple
ment. The 
as part of y

nager is av
s on the req

ORTING D

ditional ma
rganization 

e Plan - 3-5 
publicity, art
d DVD of ev

ENTATION 
WILL

 

pplication 201

obtain a Ce
plication. Th

to protect 
e does not 
ntee to acq
ease see y

cost of 
your budge
ailable at 9
quired cove

OCUMENT

aterial that 
such as: 

years 
ticles, revie
vent or othe

BEFORE T
L BE REQU

 

12-13        Cu

Cul
C

ertificate of
he City of P

the publi
cover the 

quire insura
your insura
the local 

et to be con
972-941-712
erage. 

TATION 

you wish t

ew, etc.,  
er activity fo

THE CULT
UIRED IN M

ultural Affairs 

ltural A
Commiss

f Insurance
Plano requ
c from ac
grantee no

ance to cov
ance agent 

governmen
sidered for
29 if you or

o append w

or which Cit

TURAL AFF
MAY 3, 201

Commission 

Affairs 
sion 
e for liabilit
ires each g

cts by the 
or any of its
ver itself an

for the loc
nt endorse
r a grant. Th
r your insur

which furth

ty of Plano 

FAIRS COM
2. 

      Page 9 o

ty coverag
grantee to 
 grantee. 
s members
nd its mem
cal governm
ement may
he City of P
rance agent

her explains

grant fund

MMISSION

of 14 

e as 
have 
This 
. We 

mbers 
ment 
y be 
Plano 
t has 

s the 

s will 

  



 

Special E
 

 
Event s
claims f
connect
insuranc
 
A. M

 
C
 
In
fo

 
B. M

 
E
 
1

 
C. D

 
A
th
s
o
g
a
 

D. O
T
 
1
 

 

vent Sponsor

INS

hall procur
for injuries 
ion with the
ce shall be 

MINIMUM S

Coverage sh

nsurance S
orm CG 00 

MINIMUM L

Event shall m

. Commer
injury, pe
NOTE:  T

DEDUCTIBL

Any deducti
he City. At 
uch deduc
fficials, em
uaranteein
nd defense

OTHER INS
The policies

. General 

a. 

o

o

rship Grant A

SURANCE R

re and mai
to person

e Event’s o
borne by th

SCOPE OF 

hall be at le

Services Of
01 (10 01)

LIMITS OF I

maintain lim

rcial Gener
ersonal inju
The aggreg

LES AND S

bles or self
the option 

ctibles or s
ployees, ag
g payment 

e expenses

SURANCE 
 are to con

Liability 

The City o
commission
insured” as
or used b
limitations o
officials, em

 

pplication 201

REQUIREM

ntain, for t
ns or dama
peration an
he Event. 

INSURANC

east as broa

ffice Comm
. “Claims M

INSURANC

mits no less

ral Liability
ry and prop

gate loss lim

SELF-INSU

f-insured re
of the City

self-insured
gents and v
of losses 

. 

PROVISIO
tain or be e

of Plano, i
ns, agents,
s respects: 
by the Eve
on the scop

mployees, a

 

12-13        Cu

Cul
C

 
 
 
 

MENTS FO

the duration
ages to pr
nd use of th

CE 

ad as: 

mercial Gen
Made” form

CE 

s than: 

:  $1,000,
perty dama
mit applies t

URED RETE

etentions m
y, either 1)
d retentions
volunteers
and related

NS 
endorsed to

its’ officers
 and volunt
liability aris
ent. The c
pe of prote
agents and

ultural Affairs 

ltural A
Commiss

OR SPECIA

n of the co
roperty whi
he leased p

neral Liabil
m is unacc

000 limit p
ge, $2,000
to each eve

ENTIONS

must be dec
the insurer

s as respe
or 2) the E

d investigat

o contain th

s, officials, 
teers are to
sing out of p
coverage 
ction afford
volunteers

Commission 

Affairs 
sion 

AL EVENTS

ontract, ins
ich may a

premises. T

ity coverag
ceptable. 

per occurre
,000 Aggre
ent. 

clared to an
r shall redu
ects the C
Event shall 
tions, claim

he following

 employee
o be covere
premises ow
shall conta

ded to the C
s. 

      Page 10

S 

surance ag
rise from o

The cost of 

ge “occurre

ence for b
egate.   

nd approve
uce or elim
ity, its offi
procure a b

m administr

 provisions

es, boards 
ed as “addit
wned, occu
ain no sp
City, its offi

of 14 

ainst 
or in 
such 

ence” 

bodily 

ed by 
inate 
cers, 
bond 
ation 

s: 

and 
tional 
upied 
pecial 
cers, 



 

Special E
 

 

 

 
2

E. A
C
o
fo

 
F. V

E
re
s
c
c
a
 

G. F
If
L
p
d
L
$

 

vent Sponsor

 
 
 
 
 
b. A

a
a

c. 
s

d. 
o

. All Cove
Each ins
coverage
in limits 
return re
 

ACCEPTAB
City prefers 

r “A” or be
or Workers’

VERIFICAT
Event shall 
equired by 
igned by a 
ertificates 
ommences
ll required i

FOOD AND
f food is bei
iability in t
rovide Hos
istributing, 
iquor Liab
2,000,000 

rship Grant A

Any failure 
affect cove
agents and

Coverage 
separately 
brought, ex

Event’s ins
officials, em

erages 
surance pol
e shall not 
except aft
ceipt reque

BILITY OF I
that insura
etter by Sta
’ Compensa

ION OF CO
furnish the
this claus

person aut
are to be 

s. The City 
insurance p

/OR LIQUO
ing provide
he amount

st Liquor Li
selling, se

bility Policy
aggregate. 

 

pplication 201

to comply w
erage provid
d volunteers

shall stat
to each in

xcept with r

urance sha
mployee, ag

icy require
be suspen

ter thirty (3
ested, has b

INSURERS
ance be pla
andard and
ation cover

OVERAGE
e Agency w
se. The ce
thorized by

received 
reserves th

policies at a

OR COVER
ed to attend
ts listed pre
ability, unle
rving, or fu

y will be 

 

12-13        Cu

Cul
C

with reporti
ded to the C
s. 

te that th
nsured aga
espects to 

all be prima
gents and v

d by this cl
ded, voide

30) days’ p
been given 

S 
ced with in
d Poor. Thi
rage only by

with certifica
ertificates fo
y that insure

and appro
he right to 
any time. 

RAGE 
ees or part
eviously. If
ess Event
urnishing al
required: 

ultural Affairs 

ltural A
Commiss

ing provisio
City, its offi

he Event’s
ainst whom
the limits o

ary as respe
volunteers.

lause shall 
d, canceled

prior written
to the City.

surers with
is rating re
y the Risk M

ates of insu
or each in
er to bind c
oved by th
require co

ticipants, E
f liquor is b
is in the b
lcoholic bev
 $1,000,00

Commission 

Affairs 
sion 

ons of the p
icers, officia

s insuranc
m claim is m
of the insure

ects to the C

be endors
d, reduced 
n notice by
. 

h a Best’s ra
quirement 
Manager or

urance affe
surance po
overage on

he City be
mplete, ce

vent must p
being serve
usiness of 
verages; in
00 limit p

      Page 11

policies sha
als, employ

ce shall a
made or su
er’s liability.

City, its offi

sed to state
 in coverag
y certified 

ating of “A
may be wa
r his design

ecting cove
olicy are to
n its behalf.
fore the E
rtified copie

provide Pro
ed, Event 
manufactu

n which cas
per occurre

of 14 

ll not 
yees, 

apply 
uit is 
. 

cers, 

e that 
ge or 
mail, 

A-:VI” 
aived 
nee. 

erage 
o be 
. The 
Event 
es of 

oduct 
must 

uring, 
se, a 
ence, 



 

Special E
 

 
 
 
 
H. S

In
in
v
in
th
n
 

I. H
C
o
d
ju
o
n
s
is
a

 
C
C
ri
p
A
in
a
th
C
to
in
 

J. P
E
th
a
o
 
 
 
 
 
 
 
 

vent Sponsor

SPECIAL EV
nsurance p
ncluding bu
olunteers, e

n the Spec
his agreeme
ot included

HOLD HAR
Contractor 

fficers, age
eath), claim

udgments a
ut of, relate
egligent a
ubcontracto

s legally res
ll such Clai

City shall h
Contractor t

ght is expr
ortion or a

Any such ac
ndemnify th
pproved de
hat City is

Contractor fa
o retain def
ncurred by C

PROOF OF 
Event is req
he City of 
cceptable. 
f insurance

rship Grant A

VENTS 
rovided by 
ut not limit
etc. If the p
ial Event, t
ent. Event 

d or covered

MLESS AN
shall relea

ents and em
ms, property
and costs, i
ed to, or res
act or om
ors, license
sponsible (
ims. 

ave the rig
to fulfill its 
ressly waiv
ll of its own
ction by Ci
he City pu
efense coun
s invoking 
ails to retai
fense coun
City. 

INSURAN
quired to su

Plano. Ce
City will no

e. City, at its

pplication 201

the Event
ted to: par
policy of the
the Event m
must furnis
d by Event’s

ND INDEMN
ase, defend
mployees fr
y damages
ncluding at
sulting from
ission of 

ees, invitees
hereinafter 

ght to sele
obligation 

ved by City 
n defense; 
ity is not a
ursuant to 
nsel within 

its right 
n Counsel 
sel on its o

CE 
ubmit origin
ertificates o
ot accept M
s own discr

 

12-13        Cu

Cul
C

must cove
rticipants, 
e Event ex
must provid
sh separate
s insurance

NIFICATIO
d, indemnif
rom and ag
s (including 
ttorney’s fe

m the perfor
Contractor
s or any ot
“Claims”). 

ct or to ap
to defend 
in writing. 
however, 

a waiver of 
this Agree
seven (7) b
to indemn
within such

own behalf,

nal proof o
of Insuranc

Memorandu
retion, may 

ultural Affairs 

ltural A
Commiss

er all opera
subcontrac

xcludes any
de proof of 
e certificates
e. 

ON 
fy and ho

gainst all da
loss of use

ees and exp
rmance of 
r, its offic
her third pa
Contractor

pprove defe
and indem
 City reser
City is und
Contractor

ement. Co
business da
nification u
h time perio
, and Contr

f insurance
ce similar 
ums of Insu

require a c

Commission 

Affairs 
sion 

tions of the
ctors, vend
y activity or 
f insurance 
s for each g

ld harmles
amages, inj
e), losses, d
penses, in a
the work o

cers, agent
arties for w
r must defe

ense coun
nify the Ci

rves the rig
der no oblig
r’s obligatio

ontractor sh
ays of City’

under this 
od, City sha
ractor is lia

e on a form
to the AC

urance or B
copy of any

      Page 12

e Special E
dors, exhib
r group invo

as require
group or ac

ss City an
juries (inclu
demands, s
any way ar
r caused by
ts, employ
hom Contra

end City ag

sel retaine
ty, unless 

ght to provi
gation to do
on to defen
hall retain 
’s written n
Agreemen

all have the 
able for all c

m acceptab
CORD form
Binders as p
y policy  

of 14 

Event 
itors, 
olved 
ed by 
ctivity 

d its 
uding 
suits, 
rising 
y the 
yees, 
actor 
ainst 

ed by 
such 
ide a 
o so. 
nd or 

City 
otice 
nt. If 
right 

costs 

ble to 
m are 

proof 



 

Special E
 

 
 
 
 
 
p
a
 
C
 

 
T
N
re
 
“T
a
a

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

vent Sponsor

resented to
nd waiver o

Certificate o

The followin
No other la
ejected: 

The City of
gents, and
rising out o

rship Grant A

o the City. 
of subrogat

f insurance

ng language
anguage w

f Plano, its
d volunteers
of premises 

pplication 201

Endorsem
tion must be

e must be s

Attn
P

Plan

e must be i
will be acce

s’ officers, o
rs are cove

owned, oc

 

12-13        Cu

Cul
C

ent naming
e submitted

ubmitted to

City of Pla
n: Special E
.O. Box 86
o, TX  7508

ncluded in 
epted and 

officials, em
ered as add
ccupied or u

ultural Affairs 

ltural A
Commiss

g City of P
d with proof

o: 

ano 
Events 
0358 
86-0358 

the descrip
 will resul

mployees, 
dditional ins
used by the

Commission 

Affairs 
sion 

lano as ad
f of insuran

ption box o
t in the c

boards and
sured as re
e Event.” 

      Page 13

ditional ins
nce. 

of the certifi
certificate b

d commiss
espects: lia

of 14 

sured 

cate. 
being 

sions, 
ability 



 

Special E
 

 
 
 
 
 
V
 
 
T
a
a
d
fu

 
  

_
S
 
 
_
T
 
 
_
T
  
 
_
B

 
 
 _

E

vent Sponsor

VALIDATIO

The signato
uthorized t
pplication i
eclares tha
ulfilled all pr

__________
Signature of

__________
Typed Name

__________
Title within O

__________
Business Te

__________
E-mail addre

rship Grant A

ON OF APP

ory declares
to make th
s true and 

at applicant
rior sponso

__________
f Authorized

__________
e 

__________
Organizatio

__________
elephone 

__________
ess 

pplication 201

LICATION

s that he/s
his applica
correct to t
, if previous

orship contr

_________
d Official

_________

_________
n 

_________
     

_________

 

12-13        Cu

Cul
C

he is an a
tion, and c
the best of 
sly funded b
ract obligati

__________
 

__________

__________

__________
 

__________

ultural Affairs 

ltural A
Commiss

authorized o
certifies th
his/her kno

by the City 
ons. 

_________
  

_________

_________

_________
Home T

_________

Commission 

Affairs 
sion 

official of th
at the info
owledge. S
of Plano, h

__________
        Date 

__________

__________

__________
Telephone 

__________

      Page 14

he applican
ormation in
Signatory fu
has success

_________
 

_________

_________

_________
 

_________

of 14 

nt, is 
 this 

urther 
sfully 

____           
 

____ 

____  

____  

____ 

            



                
 

Urban / To

Mu

HOW TO
 

T
 fo

A
 
 

 

 
F
1
2
3

 
 (T
 h
 

4
5

  
N
c
 
Q
K
P
(9
ka

 
 

                    

wn Center Gra

2012
E

ust be s

O APPLY 

The Cultura
orm.  Appli

Acrobat (PD

Pleas

Pleas

File size is lim
1. Open yo
2. Click on 
3. Click on 

menu op

To go direct
ttp://plano.g

4. Click on 
5. A new w

applicati
 

NOTE: This 
onsidered fo

Questions m
Karen William
Plano Parks 
972) 941-72
arenw@pla

O

         

ant Application 

2-2013
EVENT

submitte

al Affairs C
ications an

DF) files. 

se label the
followed 

se label the
organizat
PlanoSon

mited to 5M
our internet b

the Plano A
the Cultura

ption on the 

tly to the ap
gov/City_Ha

the Submit
window wil
on docume

is a firm du
for funding. 

may be direc
ms 
and Recrea

288 
no.gov 

ONE APP
FOR

2012-13          

3 URBA
T GRAN

ed no lat

Commissio
d all suppo

e applicatio
by the num

e secondary
tion nam
ngTroupe2)

MB per each 
browser and
Agendas bu
l Affairs Gra
left-side IN

plication pa
all/agendas/

t Your Gran
ll open. Fo
nt. 

ue date and

ted to  

ation Depart

PLICATIO
R EACH S

 

    Cultural Affa

Cu
C

AN / TO
NT APP

 
 

ter than 
 

on will only
ort materia

on documen
mber 1 (ex. 
y required 

me follow
) 

file. 
d go to http:
tton on the 
ant Guidelin
FORMATIO

age: Open y
/Pages/Cult

nt Applicat
ollow the o

d time. Inco

tment 

ON MUST 
SEPARAT

 

airs Commissio

ultural A
Commis

OWN C
PLICA

5:00pm

y accept a
ls must be 

nt with you
PlanoSong
documenta

wed by 

://ww.plano
top-left port

nes and App
ON menu. 

your internet
ural%20Affa

ion link. 
on-screen in

omplete or la

BE REC
TE EVENT

 

on                    

Affairs 
ssion 

CENTE
ATION 

m April 13

application
submitted

ur organiza
gTroupe1) 
ation with y
the num

.gov 
tion of the p
plication For

t browser an
airs%20Com

nstructions 

ate submiss

EIVED 
T 

         Page 1 o

ER 

3, 2012.

s in electr
 in two Ado

tion name 

your  
mber 2 

page. 
rms  

nd go to
mmission.as

to upload 

sions will no

of 11 

ronic 
obe  

 

(ex. 

spx)  

your 

ot be 



                
 

Urban / To

 
 
APPLIC
 
 
EVENT 
 
EVENT 
 
 
CONTAC

 
N

 
 A
 
 D
 
CONTAC

 
N

 
 A
 
 D
 
 
 
BRIEF E

 
Please p
in this a
 
 
 
 

 
 
 
 
 

                    

wn Center Gra

2012
E

CANT: ____

NAME: ___

DATE: ___

CT PERSON

Name: _____

Address: ___

Daytime Pho

CT PERSON

Name: _____

Address: ___

Daytime Pho

EVENT DE

provide a b
application

         

ant Application 

2-2013
EVENT

__________

_________

__________

N: 

__________

___________

ne: _______

N: 

__________

___________

ne: _______

SCRIPTIO

brief descr
n) 

2012-13          

3 URBA
T GRAN

_________

__________

_________

___________

__________

__________

___________

__________

__________

N:   

ription of t

 

    Cultural Affa

Cu
C

AN / TO
NT APP

__________

_________

__________

_______ Titl

_______ City

________ e-

_______ Titl

_______ City

________ e-

he event. (

 

airs Commissio

ultural A
Commis

OWN C
PLICA

_________

__________

_________

le: ________

y: ________

mail: ______

le: ________

y: ________

mail: ______

(Narrative 

 

on                    

Affairs 
ssion 

CENTE
ATION 

__________

_________

__________

___________

____ Zip: __

__________

___________

____ Zip: __

__________

will be req

         Page 2 o

ER 

_________

__________

_________

_________

_________ 

_________

_________

_________ 

_________

quested lat

of 11 

___ 

___ 

___ 

ter 



                
 

Urban / To

NARRA
 
Please l
question
as brief 
 
1. D
 
2. D
 
3. O
 
4. D
 
5. S

to
P

 
6. H

g
 
7. H

in
to

 
8. H

p
 
9. H

R
 
10. W
 
11. H

fo
 
12. H

w
 
13. H
 
14. W

(i
 

                    

wn Center Gra

ATIVE QUE

look at the 
ns. Be spec
as possible

Describe the

Describe the

Outline the e

Describe the

Show evide
o include s

Plano. 

How does y
uidelines? 

How does y
n the guide
o the City o

How does y
romote the

How does y
Responsibili

What are yo

How does y
or this even

How do you
what have y

How does yo

What do you
f none, the

         

ant Application 

STIONS 

criteria in t
cific and g
e and shoul

e purpose a

e uniquenes

event for th

e 3, 5, and 

nce of grow
pecific info

our event m

our event m
elines? Be s
f Plano, wh

your event 
 use of Pla

your organ
ity as descr

our fundrais

your organi
nt? 

u publicize 
you done to 

our market

u consider t
n please no

2012-13          

the sponso
give examp
ld never ex

and history 

ss of the ev

e upcoming

10-year vis

wth in comm
ormation as

meet the de

meet the de
sure to incl
hich will res

promote to
no hotels/m

nization me
ribed in the

sing plans/fo

zation plan

your activ
increase th

ing plan foc

to have bee
ote) 

 

    Cultural Affa

Cu
C

rship guide
ples. Answ
xceed one p

of the even

vent. 

g sponsors

sion for the 

munity sup
s to the act

efinition of E

efinition of C
lude detaile

sult from yo

ourism into 
motels? 

eet the def
guidelines

orecasts fo

n to manag

vities? How
he effective

cus on Plan

en your gre

 

airs Commissio

ultural A
Commis

elines when
wers to indiv
page. 

nt. 

ship year. 

event 

port prior to
tivities takin

Event Merit

Community
ed descript
ur organiza

Plano? W

finition of 
? 

r the next t

ge expense

w do you e
eness of yo

no? 

eatest succe

 

on                    

Affairs 
ssion 

n you answ
vidual ques

o this appli
ng place w

t as describ

y Partnersh
tions of the
ation’s effor

hat is your

Administrat

hree years 

es for the n

evaluate the
ur marketin

ess with las

         Page 3 o

wer the follo
stions shoul

ication. Be 
ithin the Ci

bed in the g

hip as descr
e public ben
rts. 

r event doin

tive and F

for this eve

next three y

ese efforts
ng efforts?

st year’s ev

of 11 

owing 
ld be 

sure 
ity of 

grant 

ribed 
nefits 

ng to 

Fiscal 

ent? 

years 

 and 

vent? 



                
 

Urban / To

ATTEND
 
Please p
 
 
 
Projec
Actual 
 
% = Pla

 
 
 
VOLUNT
 
 
Service

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
GRANT
 
 T
 
 T
 
 P
 
 
 
 

                    

wn Center Gra

DANCE: 

provide a p

tion 

ano reside

TEERS: 

es Provide

TOT

 REQUEST

Total Amoun

Total Amoun

Percent incr

         

ant Application 

rojection of

20
 
 
 

ents  

ed Nu
P

 
 
 
 
 
 
 
 
 
 
 
 
 
 

TAL  

T: 

nt Requeste

nt Received

rease reque

2012-13          

f your atten

010-11 

mber of 
People

ed for 2012

d for 2011-1

ested over l

 

    Cultural Affa

Cu
C

dance figur

2011-12 

Number 

2-13 

12 

last year’s g

 

airs Commissio

ultural A
Commis

res 

2012-13 

r of Hours

 $

 $

grant  

 

on                    

Affairs 
ssion 

2013-14 

$ ____

$  

  ___

         Page 4 o

_________

_______

________%

of 11 

_ 

% 



                
 

Urban / To

 
BUDGE
 
Event B
 
Please p
in which
Septemb
 
 
 
Revenu
Expens
 
Total N

 
 
Budget 
 
Please c
a copy o
 
Revenu
 

 

Sponsor

In-Kind S
Fees 

Other (s
 
 
 
 
Grand T
 
*Sponsorshi
**Includes a

 
 

                    

wn Center Gra

ET: 

Budget Info

provide a q
h the fundin
ber 30. 

ues 
ses 

Net Gain/Lo

for 2012-1

complete th
of your com

ue:  

rships* 

Sponsorshi

Vendo
V

specify) 

Total 

ip defined as cas
any sponsorships

         

ant Application 

ormation 

uick outline
g occurs. T

FY
 
 
 

oss  

3 Grant Re

he following
mplete budg

Cor
Found

Ind
ips ** 

Adm
ors (non-sp

Vendors (sp
P

sh-only in keepin
s of services bala

2012-13          

e of your bu
The City of P

Y 2011-12

equest 

g by providi
et for the y

To
Ev
Bu
 

rporate  
dations  
dividual  

 
 

mission  
ponsor)  
ponsor)  
Parking  

 
 
 
 
 
 

g with sponsor le
anced against ev

 

    Cultural Affa

Cu
C

udgets matc
Plano Fisca

F

ng informat
ear of your

otal Overall 
vent 
udget 

evels established
vent costs. (i.e. m

 

airs Commissio

ultural A
Commis

ching the C
al Year beg

FY 2012-13

tion for you
r request. 

City Cash 
Requested 

X 
X 
X 
 
 

X 
X 
X 
X 
X 

d by event. 
media value, cont

 

on                    

Affairs 
ssion 

City of Plano
gins Octobe

F
 
 
 
 

ur grant req

% of Total 
Overall Eve
Budget 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

100% 

tract services) 

         Page 5 o

o Fiscal Yea
er 1 and end

FY 2013-14

uest and at

ent 
City In-K
Request

 
X
X
X
 
 

X
X
X
X
X

 
 
 
 
 

of 11 

ar(s) 
ds 

4

ttach 

Kind 
ted 



                
 

Urban / To

Expens
 

 

Contracte
Contracte
Rental Ex
In-Kind Se
Advertisin
Insurance
Other 
 
 
Grand To

 
*Typically pr

 
OTHER 
 

T
a

 
A
 
B

 
 
 
 
 
 
 
 
 

                    

wn Center Gra

es:  

ed City Serv
ed Services
xpenses 
ervices oth

ng & Promo
e 

otal 

rovided as in-kind

REQUIRE

The followin
pplication: 

A. A detaile

B. Organiza
outlined 
insuranc
coverage
the grant
fit. Pleas
The cost
your bud
available
the requi

         

ant Application 

vices* 
 other than

er than City
otion 

d services only. T

D DOCUM

ng addition

ed budget fo

ation will o
on page 8
e to prote
e does not 
tee to acqu

se see you
t of the loc

dget to be c
e at 972-94
ired covera

2012-13          

Tot
B

 
 City  

 
y  

 
 
 
 
 
 

These will be ca

ENTATION

nal informa

or request y

obtain a Ce
. The City 

ect the pub
cover the 

uire insuran
r insurance
cal governm
considered 
41-7129 if y
ge. 

 

    Cultural Affa

Cu
C

tal Event 
Budget 

lculated in accor

N 

ation is re

year as out

ertificate of
of Plano re
blic for ac
grantee or 

nce to cove
e agent for 
ment endor
for a grant

you or you

 

airs Commissio

ultural A
Commis

City Cash 
Requested 

 
x 
 
x 

rdance with Fair 

quired to 

lined on pa

f Insurance
equires eac
cts by the 
r any of its 
er itself and
r the local g
rsement m
t. The City 

ur insurance

 

on                    

Affairs 
ssion 

City In-kin
Requeste

 
x 
 
x 
 
x 

 
 
 

 

Labor Standards

process th

age 5. 

e for liabilit
ch grantee 

grantee. T
members. 

d its membe
governmen
ay be inclu
of Plano R

e agent ha

         Page 6 o

nd 
ed 

City
Total 
 

 

 
 
 
 
 
 

s Act. 

he sponso

ty coverag
to have lia
This mand
We encou

ers as it de
nt endorsem
uded as pa
Risk Manag
as question

of 11 

y % of 
Budget

x 

x 

rship 

e as 
ability 
dated 
urage 
eems 
ment. 
art of 
ger is 
ns on 



                
 

Urban / To

 
OPTION
 
This sho
activities
 
  L
 O

fu
  P
 
 
 

ORA
BEF

 

                    

wn Center Gra

NAL SUPPO

ould be ad
s of your or

ong Range
One labeled
unds will be

Programs, p

AL PRESE
FORE CUL

         

ant Application 

ORTING D

ditional ma
rganization 

e Event Pla
d videotape
e utilized. 
publicity, art

NTATION O
TURAL AF

 

2012-13          

OCUMENT

aterial that 
such as: 

n - 3-5 yea
e of event 

ticles, revie

OF A GRO
FFAIRS CO

 

    Cultural Affa

Cu
C

TATION 

you wish t

rs 
or other a

ew, etc.,  

OUP’S APP
OMMISSION

 

airs Commissio

ultural A
Commis

o append w

activity for w

LICATION 
N ON THUR

 

on                    

Affairs 
ssion 

which furth

which City 

WILL BE R
RSDAY, M

         Page 7 o

her explains

of Plano g

REQUIRED
MAY 3, 2012

of 11 

s the 

grant 

D 
2 



                
 

Urban / To

 
Event s
claims f
connect
insuranc
 
A. M

C
 
1

 
B. M

E
 
1

 
C. D

A
th
s
o
g
a

 
D. O

T
 
1
 

 

                    

wn Center Gra

INS

hall procur
for injuries 
ion with the
ce shall be 

MINIMUM S
Coverage sh

. Insuranc
“occurren

MINIMUM L
Event shall m

. Commer
injury, pe
NOTE:  T

DEDUCTIBL
Any deducti
he City.  At
uch deduc
fficials, em
uaranteein
nd defense

OTHER INS
The policies

. General 

a. T

o

o
 
b. A

a
a

         

ant Application 

SURANCE R

re and ma
to person

e Event’s op
borne by th

SCOPE OF 
hall be at le

ce Service
nce” form C

LIMITS OF I
maintain lim

rcial Gener
ersonal inju
The aggreg

LES AND S
bles or self
t the option
ctibles or s
ployees, ag
g payment 

e expenses

SURANCE 
 are to con

Liability 

The City o
commission
insured” as
or used b
limitations o
officials, em

Any failure 
affect cove
agents and

2012-13          

REQUIREM

intain for t
ns or dama
peration an
he Event. 

INSURANC
east as broa

es Office 
CG 00 01 (1

INSURANC
mits no less

ral Liability
ry and prop

gate loss lim

SELF-INSU
f-insured re

n of the City
self-insured
gents and v
of losses 

. 

PROVISIO
tain or be e

of Plano i
ns, agents,
s respects: 
by the Eve
on the scop

mployees, a

to comply w
erage provid
d volunteers

 

    Cultural Affa

Cu
C

MENTS FO

the duratio
ages to pr
nd use of th

CE 
ad as: 

Commer
10 01).  “Cl

CE 
s than: 

:  $1,000,
perty dama
mit applies t

URED RETE
etentions m
y, either 1) 
d retentions
volunteers
and related

NS 
endorsed to

its’ officers
 and volunt
liability aris

ent.  The 
pe of prote
agents and

with reporti
ded to the C
s. 

 

airs Commissio

ultural A
Commis

OR SPECIA

n of the c
roperty whi
he leased p

rcial Gen
laims Made

000 limit p
ge, $2,000
to each eve

ENTIONS
must be dec

the insure
s as respe
or 2) the E

d investigat

o contain th

s, officials, 
teers are to
sing out of p

coverage 
ction afford
volunteers

ing provisio
City, its offi

 

on                    

Affairs 
ssion 

AL EVENTS

contract ins
ich may a
remises.  T

neral Liab
e” form is 

per occurre
,000 Aggre
ent. 

clared to an
r shall redu
ects the C
Event shall 
tions, claim

he following

employee
o be covere
premises ow
shall cont

ded to the C
s. 

ons of the p
icers, officia

         Page 8 o

S 

surance ag
rise from o

The cost of 

bility cove
unaccepta

ence for b
egate.   

nd approve
uce or elim
ity, its offi
procure a b

m administr

 provisions

es, boards 
ed as “addit
wned, occu
tain no sp
City, its offi

policies sha
als, employ

of 11 

ainst 
or in 
such 

erage 
able. 

bodily 

ed by 
inate 
cers, 
bond 
ation 

s: 

and 
tional 
upied 
pecial 
cers, 

ll not 
yees, 



                
 

Urban / To

 

 
2

E. A
C
o
fo

 
F. V

E
re
s
c
c
a

 
G. F

If
L
p
d
L
$

 
H. S

In
in
v
in
th
n
 
 

                    

wn Center Gra

c. 
s

d. 
o

. Insuranc
 
Each ins
coverage
in limits 
return re
 

ACCEPTAB
City prefers 
or “A” or b
or Workers’

VERIFICAT
Event shall 
equired by 
igned by a 
ertificates 
ommences
ll required i

FOOD AND
f food is bei
iability in t
rovide Hos
istributing, 
iquor Liab
2,000,000 

SPECIAL EV
nsurance p
ncluding bu
olunteers, e

n the Spec
his agreeme
ot included

         

ant Application 

Coverage 
separately 
brought, ex

Event’s ins
officials, em

ce Coverage

surance pol
e shall not 
except aft
ceipt reque

BILITY OF I
that insura

better by St
’ Compensa

ION OF CO
furnish the
this claus

person aut
are to be 

s.  The City
insurance p

/OR LIQUO
ing provide
the amoun
st Liquor Li
selling, se

bility Policy
aggregate. 

VENTS 
rovided by 
ut not limit
etc.  If the 
ial Event, t
ent. Event 

d or covered

2012-13          

shall stat
to each in

xcept with r

urance sha
mployees, a

e 

icy require
be suspen

ter thirty (3
ested, has b

INSURERS
ance be pla
tandard and
ation cover

OVERAGE
e Agency w
e.  The ce
thorized by 

received 
y reserves t
policies at a

OR COVER
ed to attend
nts listed a
ability, unle
rving, or fu
y will be 

the Event
ted to; par
policy of th
the Event m
must furnis
d by Event’s

 

    Cultural Affa

Cu
C

te that th
nsured aga
espects to 

all be prima
agents and

d by this cl
ded, voide

30) days’ p
been given 

S 
ced with in
d Poor. Th

rage only by

with certifica
ertificates f
that insure
and appro
the right to 
any time. 

RAGE 
ees or part

above.  If 
ess Event
urnishing al

required: 

must cove
rticipants, 

he Event ex
must provid
sh separate
s insurance

 

airs Commissio

ultural A
Commis

he Event’s
ainst whom
the limits o

ary as respe
volunteers

lause shall 
d, canceled

prior written
to the City.

surers with
is rating re
y the Risk M

ates of insu
for each in
er to bind co
oved by th

require co

ticipants, E
liquor is b
is in the b
lcoholic bev

$1,000,00

er all opera
subcontrac

xcludes any
de proof of 
e certificates
e. 

 

on                    

Affairs 
ssion 

s insuranc
m claim is m
of the insure

ects to the C
s. 

be endors
d, reduced 
n notice by
. 

h a Best’s ra
equirement 
Manager or

urance affe
nsurance p
overage on
he City be
omplete, ce

vent must p
being serve
usiness of 
verages; in

00 limit p

tions of the
ctors, vend
y activity or
f insurance 
s for each g

         Page 9 o

ce shall a
made or su
er’s liability.

City, its offi

sed to state
 in coverag
y certified 

ating of “A
may be wa

r his design

ecting cove
olicy are t
 its behalf. 
fore the E
rtified copie

provide Pro
ed, Event 

manufactu
n which cas
er occurre

e Special E
dors, exhib
r group invo

as require
group or ac

of 11 

apply 
uit is 
. 

cers, 

e that 
ge or 
mail, 

A-:VI” 
aived 
nee. 

erage 
o be 
 The 

Event 
es of 

oduct 
must 

uring, 
se, a 
ence, 

Event 
itors, 
olved 
ed by 
ctivity 



                
 

Urban / To

I. H
C
o
d
ju
o
n
s
is
a

 
C
C
ri
p
A
in
a
th
C
to
in

 
J. P

E
th
a
o
p
a
 
T
 
 
 
 
 
 
 

 

                    

wn Center Gra

HOLD HAR
Contractor 

fficers, age
eath), claim

udgments a
ut of, relate
egligent a
ubcontracto

s legally res
ll such Clai

City shall h
Contractor t

ght is expr
ortion or a

Any such ac
ndemnify th
pproved de
hat City is

Contractor fa
o retain def
ncurred by C

PROOF OF 
Event is req
he City of 
cceptable. 
f insurance
resented to
nd waiver o

The certifica

City o
Atten
Karen
P.O. 
Plano

         

ant Application 

MLESS AN
shall relea

ents and em
ms, property
and costs, i
ed to, or res
act or om
ors, license
sponsible (
ims. 

ave the rig
to fulfill its 
ressly waiv
ll of its own
ction by Ci
he City pu
efense coun
s invoking 
ails to retai
fense coun
City. 

INSURAN
quired to su

Plano. Ce
City will no
e. City, at 
o the City. 
of subrogat

ate of insura

of Plano 
tion:  Spec
n Williams 
Box 86035

o, TX  7508

 

2012-13          

ND INDEMN
ase, defend
mployees fr
y damages
ncluding at
sulting from
ission of 

ees, invitees
hereinafter 

ght to sele
obligation 

ved by City 
n defense; 
ity is not a
ursuant to 
nsel within 

its right 
n Counsel 
sel on its o

CE 
ubmit origin
ertificates o
ot accept M

its own d
Endorsem

tion must be

ance must b

ial Events

8 
86-0358 

 

    Cultural Affa

Cu
C

NIFICATIO
d, indemnif
rom and ag
s (including 
ttorney’s fe

m the perfor
Contractor
s or any ot
“Claims”). 

ct or to ap
to defend 
in writing. 
however, 

a waiver of 
this Agree
seven (7) b
to indemn
within such

own behalf,

nal proof o
of Insuranc

Memorandu
discretion, 
ent naming
e submitted

be submitte

 

airs Commissio

ultural A
Commis

ON 
fy and ho

gainst all da
loss of use

ees and exp
rmance of 
r, its offic
her third pa
Contractor

pprove defe
and indem
 City reser
City is und
Contractor

ement. Co
business da
nification u
h time perio
, and Contr

f insurance
ce similar 
ums of Insu

may requi
g City of P
d with proof

ed to: 

 

on                    

Affairs 
ssion 

ld harmles
amages, inj
e), losses, d
penses, in a
the work o

cers, agent
arties for w
r must defe

ense coun
nify the Ci

rves the rig
der no oblig
r’s obligatio

ontractor sh
ays of City’

under this 
od, City sha
ractor is lia

e on a form
to the AC

urance or B
ire a copy
lano as ad
f of insuran

         Page 10

ss City an
juries (inclu
demands, s
any way ar
r caused by
ts, employ
hom Contra

end City ag

sel retaine
ty, unless 

ght to provi
gation to do
on to defen
hall retain 
’s written n
Agreemen

all have the 
able for all c

m acceptab
CORD form
Binders as p
y of any p
ditional ins

nce. 

0 of 11 

d its 
uding 
suits, 
rising 
y the 
yees, 
actor 
ainst 

ed by 
such 
ide a 
o so. 
nd or 

City 
otice 
nt. If 
right 

costs 

ble to 
m are 

proof 
policy 
sured 



                
 

Urban / To

 
 
 
VALIDA
 

T
a
a
d
fu

 
  

_
S
 
 
_
T
 
 
_
T
  
 
_
B

 
 
 _

E
 

 

                    

wn Center Gra

ATION OF A

The signato
uthorized t
pplication i
eclares tha
ulfilled all pr

__________
Signature of

__________
Typed Name

__________
Title within O

__________
Business Te

__________
E-mail addre

 

         

ant Application 

APPLICAT

ory declares
to make th
s true and 

at applicant
rior sponso

__________
f Authorized

__________
e 

__________
Organizatio

__________
elephone 

__________
ess 

2012-13          

ION 

s that he/s
his applica
correct to t
, if previous

orship contr

_________
d Official

_________

_________
n 

_________
     

_________

 

    Cultural Affa

Cu
C

he is an a
tion, and c
the best of 
sly funded b
ract obligati

__________
 

__________

__________

__________
 

__________

 

airs Commissio

ultural A
Commis

authorized o
certifies th
his/her kno

by the City 
ons. 

_________
 D

_________

_________

_________
Home T

_________

 

on                    

Affairs 
ssion 

official of th
at the info
owledge. S
of Plano, h

__________
Date  

__________

__________

__________
Telephone 

__________

         Page 11

he applican
ormation in
Signatory fu
has success

_________
  

_________

_________

_________
 

_________

 of 11 

nt, is 
 this 

urther 
sfully 

____  

____ 

____  

____  

____ 



For Your Information 

 

New Commissioner Tracking Form Spreadsheet 

Commissioner Safir report – MLK Event 



Commissioners Reports Tracking Forms 
Marion Brockette Event/ Date Event/Date Event/Date Other

ArtCentre of Plano 

ChamberlainPerforming Arts 

Plano Community Band 

Mark Greer 

Dallas Asian American Youth Orchcestra

Plano Art Association 

Plano Civic Chorus 

Greg Huckaby DAAYO - 12/04/11 Men of Note- 12/03/11 Chamberlain - 11/25/11

Children's Chorus of Collin County 

Rover Dramawerks

Asian Heritage Celebration 

Marilyn Mahoney Children's Chorus - 12/12/11 Chamberlain - 11/05/11 Plano Children's Theatre - 11/11/11

Theatre Britain "Dick Whittington" Panto - 12/17/11

Younger Generation Chorus of Plano

Dallas Chinese Choral Society 

Historic Downtown Plano Association 

Allen Safir 

Men of Note 

Plano Children's Theatre 

MLK Celebration MLK Tribute - 01/19/12

Plano Balloon Festival 



Lights of Legacy 

Margaret Tsai 

Plano Metropolitan Ballet

ArtCentre Theater

Komen Race for the Cure 

No Commissioner Assigned 

Plano Symphony Orchestra 

Texas Performing Chinese Arts Association 

Plano International Festival 
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