
2011 COLLIN COUNTY EMERGENCY SHELTER GRANT(ESG) PROGRAM 
 REQUEST FOR PROPOSALS (RFP) 

 
 

INTRODUCTION AND BACKGROUND 

The Emergency Shelter Grant (ESG) Program is a U.S. Department of Housing and Urban 

Development (HUD) grant program established by the Homeless Housing Act of 1986. ESG 

funds may be utilized for a wide variety of services that provide both shelter and support 

services to those that are homeless, as well as homelessness prevention services. Specifically, 

funds may be used for the rehabilitation or remodeling of a building used as a new shelter, 

operations and maintenance of the facility, essential supportive services (i.e., case 

management, physical and mental health treatment, substance abuse counseling, childcare, 

etc.), homeless prevention, and grant administration.  

The Texas Department of Housing and Community Affairs (TDHCA) administers ESG funds to 
nonprofits and units of general government throughout Texas via an annual statewide 
competitive NOFA process. Organizations meeting TDHCA’s eligibility requirements may apply 
for funds as a single organization or as a partner in a collaborative application. However, an 
organization must chose one application path to pursue; single application or collaborative 
application. Single applications are eligible to receive a maximum of $100,000 and collaborative 
applications are eligible to receive a maximum of $300,000. All ESG funded agencies are 
required to enter client data into the Homeless Management Information System (HMIS). 

The City of Plano will be submitting a collaborative application to TDHCA for fiscal year 2011 

ESG funds on behalf of the Collin County Homeless Coalition. Collin County organizations (1) 

interested in participating in the collaborative TDHCA-ESG application and (2) that have been a 

501(c)3 corporation for at least three year should complete the 2011 Collin County Emergency 

Shelter Grant (ESG) Program  Request for Proposal (RFP). The minimum funding request 

threshold for organizations interested in participating in the collaborative application is $10,000. 

The RFP Notice and Instructions should be accessed and completed online at 

www.planoplanning.org or at http://www.collincountyhomelesscoalition.org/ .  

The Collin County Homeless Coalition is a collaborative effort of the individuals and agencies 

who address the challenges of homelessness in our community. Through education, advocacy, 

mutual support and the sharing of resources the organization strives to prevent and respond to 

homelessness as well as increase the ability of the community to respond to individual needs.  

The Collin County Homeless Coalition was established in 2004 and meets monthly to assess 

needs specific to the homeless and at-risk population, and discuss the eradication of 

homelessness.  

 

RFP PROCESS 

The RFP process is the method chosen by the Collin County Homeless Coalition for Collin 

County to screen organizations for ESGP eligibility and community needs.  Proposals are 

scored by the ESG Peer Review Committee and used to determine the organizations to be 

included in the collaborative application due to TDHCA in December 2010. The ESG Peer 

Review Committee is comprised of Collin County Homeless Coalition subcommittee chairs that 
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represent organizations that are not submitting an ESG-RFP, as well as a representative from 

HUD Participating Jurisdictions (PJ) in Collin County. Interested organizations may contact 

Shanette Brown, Community Services Division-Planning Department, with questions regarding 

information requested in the notice or proposal form at 972-941-7151 or shanetteb@plano.gov. 

 

SUBMITTAL  DEADLINE

Proposals are due Friday, September 3, 2010 by 5:00 p.m. No proposals will be accepted after 

5:00 p.m. NO EXCEPTIONS. Applicants may contact Shanette Brown, Community Services 

Division-Planning Department, with questions regarding information requested in the notice at 

972-941-7151 or shanetteb@plano.gov from Thursday, August 5, 2010 through Friday, August 

27, 2010. Questions regarding the Notice or RFP will not be answered after Friday, August 27, 

2010. 

 

SUBMITTAL REQUIREMENTS

Proposals should be completed in the space provided on the online form.  Please note that all 

text boxes have space limits. The form should be saved, printed and signed by the 

organization’s director prior to submittal. The online RFP is the only acceptable format for RFP 

submittal. The form should not be recreated in a different or structure altered. An RFP submitted 

in a different format will be automatically denied from peer review. 

Submit one original and six (6)copies of the proposal. All submitted proposals must be on 

printed on 8 1/2” by 11”, two-sided, unbound, with labeled attachments. Proposals and 

attachments should be sent to the City of Plano Community Services Division-Planning 

Department, 1520 Avenue K, Plano, TX, before or on Friday, September 3, 2010, by close of 

business at 5 p.m. All mailed applications must be received and stamped in by Planning 

Department staff by 5:00pm Friday, September 3, 2010.  

A complete proposal includes: 

1. One original and six copies of the proposal and all required attachments; and 

2. All questions in the RFP received a response; no blank answers. Questions that are not 

applicable should have a written response of  “not applicable” 

No additional pages or unrequested information may be submitted.  

*Proposals with incomplete or blank answers will be withdrawn from the peer review 

process* 
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SECTION I 

 
Organization Name: 

Address: 

City:    State:  Zip:  Phone:    Fax: 

Director’s Name/Title      Director’s Contact Information 

Name:        Phone: 

Title:        Email: 

SECTION II 

 
Name of Program/Project: 

Location of Program/Project: 

Total Grant Amount Requested: 

Organization Tax I.D. #:     DUNS #: 

Contact Person Concerning Grant Application: 

Contact Person’s Information:  Phone:   Email: 

SECTION III 

 
I certify that the information provided in this proposal is accurate to the best of my knowledge. 

Printed Name: 

Signature:       Date: 

SECTION IV 

 
Six (6) copies of Grant Application and Attachments 

 
1. Resume of Executive Director 

2. 2008 and 2009 Detailed Organizational 

Budget including expenditures 

3. (A) Audit and (B) Management letter 

detailing findings, concerns, or auditor 

suggestions to the agency 

 

4. Copy of 501(c)3 exemption 

5. Copy of most recent accepted 990 Tax 

Return 

6. Essential Services Job Description (if 

applicable) 
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1. I have reviewed the webpage for the Emergency Shelter Grant Program at 

http://www.tdhca.state.tx.us/community-services/index.htm#esgp  

Yes  No 

2. I have read the 2009 State ESGP Application and am familiar with the requirements.  The 

application is found at http://www.tdhca.state.tx.us/community-services/docs.esgp/10-ESGP-

NOFA.pdf  

Yes  No 

3. The program proposed for the Collin County collaborative application targets families and/or 

individuals currently homeless or at-risk. 

Yes  No 

4. My organization has been a registered 501(c)3 agency and provided services in Collin 

County Co. for more than 3 years. 

Yes  No 

5. Has your organization received ESG funds within the past three years? 

Yes  No 

 If yes, please state the year and dollar amount of the grant. 

YEAR AMOUNT 

  

  

  

  

  

  

 

6. My organization is a current member of the Collin County Homeless Coalition and has 

attended at least 50% of the last year’s meetings (since September 2009). 

Yes  No 
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7. List the amount of ESGP funds to be requested in each category. 

Operations Administration 

(Max. 10% of funding request budget) 

 

Essential Services 

(Max. 30% of funding request budget) 

 

Homelessness Prevention  

Total  

 

8. What matching resources do you have available to be used for the proposed ESGP 

activities?  For this proposal, your total match should equal the total request amount in question 7 

and must not include funds used to match any other project or grant.  (Community Development Block 

Grant and Supportive Housing Program grants from the U. S. Department of Housing and Urban Development may be 

used as match sources) 

LIST MATCH RESOURCE AMOUNT 

  

  

  

  

  

TOTAL  
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9. Provide a brief narrative in the space below describing your ESGP-eligible program, the 

number of clients that you can help with the requested funds, and define the community 

need/gap you hope to address with ESGP funds. 
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10. How does your ESGP-eligible program relate to the Objectives of the ESG Program?  Program 

objectives are the following (in no particular order): (1) Help improve the quality of emergency shelters for the homeless, 

(2) Help meet the costs of operating and maintaining emergency shelters, (3) Provide essential services so that homeless 

individuals have access to the assistance they need to improve their situations, and (4) Provide emergency intervention 

assistance to prevent homelessness. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

11. How will the proposed ESGP funding quantifiably increase the level of service and/or 

provide a new service to clients currently served through this program? 
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12. Provide a brief narrative detailing your staff’s experience in administering the ESGP-eligible 

program.  Also, attach the Executive Director’s resume.  Label as ATTACHMENT 1. 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

13. Has your agency been able to operate within its budget for your past two (2) fiscal years? 

Yes  No 

If not, please explain.  Also, attach your final 2008 and 2009 fiscal year budget including 

expenditures.  Label as ATTACHMENT 2. 
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14. List the date of your most recent annual independent audit. 

Attach your most recent audit and management letter.  Label as ATTACHMENTS 3A and 3B. 

 

 

 

 

15. List the outcome and output measures for you ESGP-eligible program. 
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16. List your organization’s level of participation in Collin County Homeless Coalition meetings 

and activities.  Include any special Coalition activities in which your agency participated.  

(Participation will be verified with Coalition records.) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

17. List how often your board of director’s meet. 
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18. Is there current participation by homeless or previously homeless individual on your board 

or other decision-making body? 

Yes  No 

 If yes, please describe. 

 

 

 

 

 
19. List the state and federal grants your organization is currently receiving.  Include the name 

of the funder and the amount awarded. 

Grant Name - Funding Entity Amount 

  

  

  

  

  

  

 

20. Attach a copy of the Organization’s current 501(c) (3) tax-exempt status letter.  Label as 

ATTACHMENT 4. 

 

21. Attach a copy of the Organization’s most recent 990 tax return.  If your organization has not 

submitted a 990, please provide a written explanation (on Organization’s letterhead) stating 

why a 990 has not been filed.  Label either as ATTACHMENT 5. 
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22. If applicable, were you able to submit City of Plano, City of Allen, City of Frisco, and City of 

McKinney reports in a timely manner during previous CDBG/HOME/Community Service 

Grant contract periods?  If not, explain. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

23. If applying for Essential Services include a board approved job description for any position 

to be paid in full or in part with ESGP funds.  Label as ATTACHMENT 6. 
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ELIGIBLE MATCH REQUIREMENTS: 
 
Match resources may include: 
 

1. DONATED SUPPLIES:  Donated goods such as clothing, furniture, equipment, etc.  Include the source 

and an estimated value for all donated goods. 

 

2. CASH DONATIONS AND/OR GRANTS:  Private donations or grants from foundations, nonprofits, or 

local, state, and federal sources.  A single grant may serve as the required match. 

 

3. VALUE OF DONATED BUILDING:  The fair market value of a donated building in the year that it was 

donated.  The building must be proposed for ESGP-related activities and must not currently be in use 

for these activities.  The narrative should state when the building was donated and for what purpose, 

the current use of the building, and how long the building has been used for its current purpose.  The 

application must include documentation form a realtor or appraiser as the fair market value of the 

property. 

 

4. RENT OR LEASE:  Rent paid for space currently used to provide services to the homeless.  Include 

the source of funds used to pay rent.  The fair market rent or lease value of a building owned by or 

space that is donated (rent-free) to the applicant organization is also an acceptable match resource.  To 

document fair market value, the application must include a letter from a realtor or appraiser that 

specifies the location of building, square footage, value per square foot, and total lease or rent value 

based on 12-month occupancy. 

 

5. SALARIES:  ANY staff salary paid with general operating funds of grant funds (CSBG, CDBG, United 

Way, VOCA, etc.).  The position(s) used as match must be involved in ESGP-related activities and the 

hours utilized for match must be for hours worked for ESGP related activities.  For each position include 

the title, annual salary, percentage of time dedicated to ESGP activities, source of fund and the dollar 

amount proposed as match. 

 

6. VOLUNTEERS:  TIME and services contributed by volunteers, with a value not to exceed $5 per hour. 
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City of Plano 
2011 Collin County 

Emergency Shelter Grant (ESG) Proposal 
Evaluation Form 

 
 

PROPOSER INFORMATION (Completed by City of Plano staff) 

Name of Proposer:  

Address:  

Contact Person:  

Telephone:  

Proposal Amount:  

No. of persons to be served:  

Cost per person to be served:  

  

 

REVIEWER:   Please rank the Proposal in each of the categories below.  The maximum points  

available for each category and section are shown.  Please fill in your score for each category/section, 
and explain your point determination in the Comments Section. 

 

Application Content  (8 points)  

(complete by City of Plano staff) 

Proposer provided one original and 6 two-sided copies of the ESG Proposal 1  

Proposer provided Resume of Executive Director (Attachment 1) 1  

Proposer provided 2008 and 2009 Detailed Budget (Attachment 2) 2  

Proposer provided Audit and Management letter (Attachment 3A & 3B) 2  

Proposer provided a copy of 501(c)3 tax exempt letter (Attachment 4) 1  

Proposer provided a copy of most recent 990 Tax return or a written explanation 
stating why a 990 has not been filed (Attachment 5) 

1  

Proposer provided a job description. If not provided 1 point will be deducted  

(if applicable) (Attachment 6) 

  

Proposer is a member of the Collin County Homeless Coalition and has 
attended 50% of the meetings since September 2009 

 Yes or No 

                                                                                                Total Points 8  

Note: Any missing information receives no points. Missing information is as follows: 

Comments 
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Completion of Tables   (10 Points) 
(Points should be taken if table are not completed according to instructions) 

Proposed ESG funds Requested 2  

Match Table 5  

Current Funding Table 3  

                                                                                                Total Points 10  

Note: Any missing information receives no points. Missing information is as follows: 

Comments 

 

 

 

 

Narrative (82 Points) 

Proposer clearly describes proposed ESG-eligible program and includes the 
number of clients to be assisted  and clearly states the community need/gap to 
be addressed by the program 

30  

Proposer clearly explains how the ESG-eligible program relates to an ESG 
Objective 

8  

Proposer clearly explains the quantifiable increase in service and/or new 
service to clients currently served through this program 

20  

Per Question 13, rate the staff’s experience in administering the ESG-eligible 
program 

8  

Proposer defined the outcome and output measures that clearly relate to their 
ESG-eligible program 

6  

The proposer’s most recent audit has no audit findings and financial records 
lead auditor to believe the agency is low risk 

10  

                                                                                                Total Points 82  

Note: Any missing information receives no points. Missing information is as follows: 

Comments 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


	1 - 2011County ESG notice.pdf
	2 - ESGP Application
	3 - Evaluation Sheet

	YEARRow1: 
	AMOUNTRow1: 
	YEARRow2: 
	AMOUNTRow2: 
	YEARRow3: 
	AMOUNTRow3: 
	YEARRow4: 
	AMOUNTRow4: 
	YEARRow5: 
	AMOUNTRow5: 
	YEARRow6: 
	AMOUNTRow6: 
	Operations Administration Max 10 of funding request budget: 
	Essential Services Max 30 of funding request budget: 
	Homelessness Prevention: 
	Total: 0
	LIST MATCH RESOURCERow1: 
	AMOUNTRow1_2: 
	LIST MATCH RESOURCERow2: 
	AMOUNTRow2_2: 
	LIST MATCH RESOURCERow3: 
	AMOUNTRow3_2: 
	LIST MATCH RESOURCERow4: 
	AMOUNTRow4_2: 
	LIST MATCH RESOURCERow5: 
	AMOUNTRow5_2: 
	AMOUNTTOTAL: 0
	Grant Name Funding EntityRow1: 
	AmountRow1: 
	Grant Name Funding EntityRow2: 
	AmountRow2: 
	Grant Name Funding EntityRow3: 
	AmountRow3: 
	Grant Name Funding EntityRow4: 
	AmountRow4: 
	Grant Name Funding EntityRow5: 
	AmountRow5: 
	Grant Name Funding EntityRow6: 
	AmountRow6: 
	Text1: 
	Text2: 
	Text3: 
	Text4: 
	Text5: 
	Text6: 
	Text7: 
	Text8: 
	Text9: 
	Text10: 
	Text11: 
	Text12: 
	Text13: 
	Text14: 
	Text15: 
	Text16: 
	Text17: 
	Text18: 
	Text19: 
	Check Box20: Off
	Check Box21: Off
	Check Box22: Off
	Check Box23: Off
	Check Box24: Off
	Check Box25: Off
	Check Box26: Off
	Radio Button27: Off
	Radio Button28: Off
	Radio Button29: Off
	Radio Button30: Off
	Radio Button31: Off
	Radio Button32: Off
	Radio Button33: Off
	Radio Button34: Off
	Text28: 
	Text29: 
	Text30: 
	Text31: 
	Text32: 
	Text33: 
	Text34: 
	Text35: 
	Text36: 
	Text37: 
	Text38: 


