
JOB OPPORTUNITIES 
Week of August 27, 2007 

CC II TT YY OO FF PP LL AA NN OO
HH UU MM AA NN RR EE SS OO UU RR CC EE SS DD EE PP AA RR TT MM EE NN TT

JJ OO BB OO PP PP OOR TT UU NN II TT YY SS UU MM MM AA RR YY
CCIITTYY OOFF PPLLAANNOO,, HHUUMMAANN RREESSOOUURRCCEESS DDEEPPAARRTTMMEENNTT

11552200 AAVVEENNUUEE KK,, SSUUIITTEE 113300,, PPLLAANNOO,, TTXX 7755007744
TELEPHONE: (972) 941-7115 

FFAAXX:: ((997722)) 994411--77223399
24-Hour Information Hotlines: 

Career (972) 941-7116 
Home Page: http://www.plano.gov/Departments/HR/employment.htm 

WE ARE AN EQUAL OPPORTUNITY EMPLOYER AND AN ADVOCATE FOR WORKFORCE DIVERSITY 

APPLICATION GENERAL INSTRUCTIONS 
PLEASE READ THE FOLLOWING IMPORTANT INFORMATION BEFORE 

APPLYING FOR ANY POSITION: 

•	 WE CAN ONLY ACCEPT APPLICATIONS FOR POSITIONS WHICH ARE CURRENTLY POSTED. 
•	 PLEASE PRINT. NEATNESS AND LEGIBILITY ARE IMPORTANT. 
•	 YOU MUST COMPLETE A SEPARATE APPLICATION AND SUPPLEMENTAL FORMS FOR EACH 

POSITION. APPLICATIONS WITH MORE THAN ONE POSITION LISTED WILL NOT BE 
CONSIDERED.  The supplemental forms required for each type of position are indicated in the beginning 
of each category. If additional forms are required for a specific job, it will be listed at the beginning of that 
job description. 

•	 If a closing date is noted, applications must be received by 5:00 p.m. on the closing date indicated. All 
other positions are open until filled and MAY BE WITHDRAWN AT ANY TIME. 

•	 If a driver’s license is required, and in compliance with guidelines established by the City of Plano, all 
employees whose positions require a Texas driver’s license must meet and maintain the following driving 
history requirements: 
1. No more than two (2) moving traffic violations and/or accidents recorded against the applicant’s driver’s 

license by any licensing agency within the preceding twenty-four (24) month period; and 
2. No more than four (4) moving violations and/or accidents recorded against the applicant’s driver’s 

license by any licensing agency during the preceding thirty-six (36) month period; 
3. No DWI or DUI conviction during the preceding thirty-six (36) month period. 

•	 In order to certify your driving history, the City of Plano must conduct a Motor Vehicle Records Check. 
Your employment and/or continued employment with the City of Plano will be contingent, in part, on 
successfully meeting the driving history requirements listed above. If you do not meet these standards, 
you will be subject to exclusion from consideration for the position for which you have applied. If you do 
not maintain these standards as an employee, you will be subject to dismissal from employment. 

PRIOR TO A FINAL OFFER, DRUG TESTING IS REQUIRED FOR ALL POSITIONS. 

CITY OF PLANO APPLICATION REVIEW PROCESS:  DUE TO THE VOLUME OF APPLICATIONS WE RECEIVE, PLEASE 
DO NOT CONTACT US ABOUT THE STATUS OF YOUR JOB APPLICATION. THE REVIEW PROCESS AVERAGES THREE TO 
FOUR WEEKS FROM THE DATE OF APPLICATION TO THE SCHEDULING OF INTERVIEWS. HOWEVER, THERE ARE NO TIME 
RESTRICTIONS TO COMPLETE THIS PROCESS. The interviewing department will review applications, select the most 
qualified applicants to be interviewed, call candidates to schedule interviews and subsequently select applicants to be hired. 
Only applicants who are interviewed will be notified about the status of a position. 

FAILURE TO SUBMIT A COMPLETE APPLICATION PACKET 
COULD RESULT IN NON-CONSIDERATION OF YOUR APPLICATION FOR THE POSITION. 
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JOB OPPORTUNITIES 
Week of August 27, 2007 
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TELÉFONO: (972) 941-7115 FFAAXX:: ((997722)) 994411--77223399

Líneas directas de 24 horas: 
Carrera profesional (972) 941-7116 

Página principal: http://www.plano.gov/Departments/HR/employment.htm 
SOMOS UN EMPLEADOR CON IGUALDAD DE OPORTUNIDADES Y PROPUGNAMOS LA DIVERSIDAD DE LA FUERZA 

LABORAL 

INSTRUCCIONES GENERALES PARA LA SOLICITUD 
POR FAVOR LEA LA INFORMACIÓN IMPORTANTE SIGUIENTE ANTES DE SOLICITAR CUALQUIER 

PUESTO: 

•	 Solamente podemos aceptar solicitudes para puestos que están actualmente anunciados. 
•	 Debe especificar el nombre EXACTO del puesto en cada solicitud. 
•	 Debe llenar una solicitud separada y formularios suplementarios para cada puesto. Las solicitudes con más de un puesto 

indicado NO SE TENDRÁN EN CUENTA. Los formularios suplementarios requeridos para cada tipo de puesto están 
indicados al comienzo de cada categoría. Las posiciones administrativas pueden requerir que demuestren sus habilidades 
para desarrollar el puesto. Si se requieren formularios adicionales para un trabajo específico, esto se indicará al comienzo 
de la descripción de ese trabajo. 

•	 Si se indica una fecha de cierre, las solicitudes deben ser recibidas antes de las 5:00 p.m. en la fecha de cierre a menos 
que se requieran pruebas para ese puesto. Todos los demás puestos están abiertos hasta que hayan sido llenados y se 
pueden retirar en cualquier momento. 

•	 La experiencia laboral relevante puede considerarse un sustituto aceptable de los requisitos educativos. 
•	 Si se requiere una licencia de conductor, y de acuerdo con las pautas establecidas por la Ciudad de Plano, todos los 

empleados cuyo puesto requiere una licencia de conductor de Texas deben cumplir y mantener los siguientes requisitos de 
conducción en el pasado: 
1. No más de dos (2) infracciones de tráfico durante la conducción y/o accidentes anotados bajo la licencia de conductor 

del solicitante por cualquier agencia de licenciamiento dentro de los veinticuatro (24) meses anteriores; y 
2. No más de cuatro (4) infracciones de tráfico durante la conducción y/o accidentes anotados bajo la licencia de conductor 

del solicitante por cualquier agencia de licenciamiento dentro de los treinta y seis (36) meses anteriores; 
3. Ninguna condena por conducir en estado de ebriedad (DWI) o conducir mientras se está intoxicado (DUI) durante los 

treinta y seis (36) meses anteriores. 
•	 Para poder certificar su historial de conductor, la Ciudad de Plano debe llevar a cabo una Verificación de los Registros de 

Vehículos de Motor. Su empleo y/o la continuación de su empleo con la Ciudad de Plano dependerá, en parte, en el 
cumplimiento exitoso de los requisitos de historial de conductor indicados arriba. Si no cumple estos requisitos, estará 
sujeto a su exclusión de la consideración para el puesto para el cual ha hecho la solicitud. Si no mantiene estos estándares 
como empleado, estará sujeto a la terminación de su empleo. 

ANTES DE UNA OFERTA FINAL, SE REQUIERE UNA PRUEBA DE DROGAS PARA TODOS LOS PUESTOS. 

PROCESO DE REVISIÓN DE SOLICITUDES DE LA CIUDAD DE PLANO:  Debido a la cantidad de solicitudes que 
recibimos, por favor no se comunique con nosotros para preguntar el estado de su solicitud de empleo. El proceso de 
revisión dura un promedio de tres a cuatro semanas desde la fecha de la solicitud hasta la programación de entrevistas. Sin 
embargo, no hay restricciones de tiempo para completar este proceso. El departamento de entrevistas revisará las 
solicitudes, seleccionará los solicitantes más capacitados para que sean entrevistados, llamará a los candidatos para 
programar entrevistas y seguidamente seleccionará a los solicitantes que serán contratados. Solamente los solicitantes que 
sean entrevistados recibirán un aviso acerca del estado de un puesto. 

EL HECHO DE NO PRESENTAR UN PAQUETE DE SOLICITUD COMPLETO, INCLUYENDO LA EVALUACIÓN DE LAS 

APTITUDES,


PODRÁ RESULTAR EN LA FALTA DE CONSIDERACIÓN DE SU SOLICITUD PARA EL PUESTO. 


UN EMPLEADOR DE ACCIÓN AFIRMATIVA/IGUALDAD DE OPORTUNIDADES/ADA (LEY PARA AMERICANOS CON 
DISCAPACIDADES) 
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JOB OPPORTUNITIES 
Week of August 27, 2007 

PROFESSIONAL 

To apply for PROFESSIONAL positions, you will need to complete an Employment Application.  Please 
review each job description to determine if additional forms are required.  These forms may be downloaded 
from our website or picked up from our office.  You may attach a resume and mail, fax (972/941-7239), or visit 
our office to submit your completed application packet. 

ASSOCIATE JUDGE Master Number 207233 
Municipal Court Judge Applications must be 
Salary Range:  $60,668 – $89,181/year received by:  08/31/07
Will assist the Chief Municipal Court Judge in providing judicial services to the City of Plano, various county and state agencies, and City staff; 
perform other assignments/duties as required. Responsible independently for, but not limited to, the following duties: Provide all legal services 
necessary for the court to conduct its operations in compliance with the state laws, city policies, ordinances and regulations.  Preside over jury trials 
and bench trials in the Municipal Court for violations of Texas Codes, U.S. Department of Transportation Regulations, and City Ordinances.  
Preside over pre-trial hearings, bond reduction hearings, juvenile appearance dockets, show cause hearings, and code enforcement summons 
dockets. Perform research, analysis and preparation of legal opinions in response to legal questions and briefs submitted to the Court.  Supervise 
assigned court clerks and support staff in their duties and responsibilities.  Excellent analytical, organizational, oral and written communication skills 
required. Must be a graduate of an accredited law school; licensed to practice law for a minimum of three (3) years and licensed in Texas 
for a minimum of two (2) years; experience as judge, prosecutor or defense counsel in municipal court operations; available to perform 
judicial and magistrate duties on weekdays, weekends, and holidays, as required.  Must be familiar with Texas Code of Criminal 
Procedure and magistrate duties; must be able to work in paperless, electronic records environment. 
COMMERCIAL DIVERSION SUPERVISOR Master Number 207219 
Commercial Diversion Applications must be 
Salary Range:  $23.34 - $28.71/hour received by:  OPEN 
Will supervise, instruct, schedule, review, and evaluate the work activities of the commercial diversion division employees. Plans, organizes and 
directs a comprehensive program of work activities related to Commercial Diversion goals and objectives.  Assists in developing, planning and 
managing the Green Builder Program; assists in researching and developing construction and demolition recycling program for the City of Plano in 
cooperation with the North Texas Municipal Water District; assists in development and implementation of new/revised division procedures and city 
ordinances.  Prepares statistical and management reports, conducts survey, administers special projects, evaluates new systems and makes 
recommendations, prepares and administers budgets.  Investigates citizen and commercial complaints. Effective oral and written communication 
skills; supervisory skills. Bachelor’s degree in Public Administration, Business Administration, Communications or related field.  Five (5) years 
experience in solid waste operations or program management, including two years of supervisory experience.  Public education experience 
preferred. Any work related experience resulting in acceptable proficiency levels in the above minimum qualifications is an acceptable substitute for 
above specified education and experience. State of Texas Class C Driver’s License. Hours 8:00 a.m. – 5:00 p.m.,  Monday - Friday. 
RECREATION COORDINATOR/MASTER’S SWIM COACH Master Number 207236 
Oak Point Center Applications must be 
Salary Range:  $2,687 - $3,870/month received by:  OPEN 
Will supervise the year-round practices, competitions and activities involving the Masters Swim Team: Coordinate, plan, and instruct swim practices; 
assist team members in registering and participating in competitions; gather participant dues and maintain account information; assist with budget 
preparation and monitor program expenditures, enforce facility safety regulations and standards as well as promote and advertise the Masters Swim 
Program. Assist in regulations and monitoring water chemistry and pool appearance; assist in training and supervision of lifeguard staff. Knowledge 
of current competitive swimming techniques, aquatics activities, programming, lifeguarding, CPR, first aid, swimming pool operations and 
maintenance, and codes and ordinances regulating swimming pool facilities.  Effective oral and written communication skills. Bachelor’s degree in 
Recreation, Recreation Administration or related field, plus a minimum of one (1) year of experience in coaching and administering a swim team 
program. Current American Red Cross Lifeguarding Training and CPR for the Professional Rescuer certifications required.  Must obtain 
Lifeguard Training Instructor certification within 12 month of assignment to position. Texas Class C driver’s license. Hours: 40/week, 
includes evenings, weekends, and holidays 

PROFESSIONAL section continued on next page 
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JOB OPPORTUNITIES 
Week of August 27, 2007 

PROFESSIONAL 

SENIOR ENGINEER Master Number 207125 
Engineering Applications must be 
Salary Range:  $60,668 - $74,925/year received by:  OPEN 
Will be responsible for the review and coordination of private development of private development engineering design plans and construction; 
coordinate review with other City departments; provide technical assistance concerning City Procedures, ordinances, and requirements; provide 
analytical and developmental recommendations relating to standard detail and specification revisions, policy development, project management 
and program implementation; coordinate the activities of plan review and project management by scheduling and assigning work to meet target 
dates; prepare ordinances, resolutions, abandonment, and construction contracts/bid documents; assist and lead staff engineers on plan review, 
use of proper procedure and interpretation of City requirements to ensure conformance with City standards; conduct final inspection of construction 
projects; design CIP projects and/or perform as Project Engineer on more complicated projects with limited direction.  May supervise other staff 
members, and may act as Chief Engineer in their absence.  Will also handle and resolve citizen inquiries.  In-dept knowledge of civil engineering 
techniques and construction practices; working knowledge of Engineering department functions, policies, practices and procedures.  Effective oral 
and written communication skills. Ability to manage more difficult engineering projects; work independently with little supervision.  Bachelor’s 
degree in Civil Engineering (BSCE), plus a minimum of five (5) years of experience, after registration as a Professional Engineer, reviewing and 
designing civil engineering plans and consulting with developers and contractors concerning municipal ordinances and requirements. Preference 
will be given to applicants with experience in HEC I and II computer modeling and FEMA flood plain modification requirements.  Registration as a 
Professional Engineer with registration in Texas within six (6) months of hire required.  Registration as a Surveyor in the State of Texas is desirable.  
Texas Class C driver’s license. 

SENIOR TRAFFIC ENGINEER Master Number 207148 
Engineering Applications must be 
Salary Range:  $60,668 - $74,925/annual (DOQ) received by:  OPEN 
Will issue work orders for the installation of traffic signs, pavement markings and modifications to traffic signals; respond to citizens, as well as other 
city departments and city management concerning various traffic related issues and complaints; develop, implement and evaluate the effectiveness 
of signal timing plans during peak hours at critical signal locations, as well as design and develop traffic signal plans and traffic signal timing for new 
traffic signal locations; coordinate with other city departments; develop and implement a phase by phase completion program for the various 
components of the Traffic Management Center; perform and review traffic impact analysis for various types of land uses as submitted; provide staff 
support concerning traffic related issues to various boards and commissions at their meetings; identify and develop traffic related city projects that 
qualify for various funding grants and coordinate with other agencies to procure funding; provide problem solving recommendations, work 
leadership training for traffic engineers, as needed. Working knowledge of the plans and specifications for traffic control devices, civil engineering 
concepts, principles and practices relating to traffic control, etc. Knowledge concerning the preparation of inter-agency resolutions, inter-local 
agreements and different types of operation and maintenance agreements, coordinating with legal and management staff. Effective oral and 
written communication skills; skill in making effective presentations before boards and commissions concerning traffic related issues and 
demonstration skills to effectively present the functions of the Traffic Management Center.  Bachelor’s degree in Civil Engineering (BSCE), with 
Master’s degree in Transportation Engineering preferred, plus a minimum of six (6) years of experience in traffic engineering, (or four (4) years of 
experience in traffic engineering with a Master’s degree in Transportation Engineering).  Registration as a Professional Engineer in the State of 
Texas. Membership in TExITE and ITE is preferred. Texas Class C driver’s license required. 
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JOB OPPORTUNITIES 
Week of August 27, 2007 

TECHNICAL 

To apply for a TECHNICAL position, you will need to complete the Employment Application.  Please review 
each job description to determine if additional forms are required.  These forms may be downloaded from our 
website or picked up from our office. You may attach a resume and mail, fax (972/941-7239), or visit our office 
to submit your completed application packet. 
\ 

EMERGENCY MANAGEMENT INTERN Master Number 207195 
Homeland Security Applications must be 
Salary:  $12.33/hour received by:  OPEN 
The Emergency Management Intern is responsible for providing support to the Office of Homeland Security through research analysis, planning, 
projects and reports on issues of emergency management. Assists with and performs research and data analysis.  Prepares reports on projects 
assigned, describing problems, analyzing alternatives and making recommendations.  Prepares maps and graphs for presenting data.  Conducts 
surveys and performs other project duties as assigned. Maintains records, reports, and maps for files.  Performs other duties as assigned. 
Minimum of two (2) years of course work in Emergency Management degree program, Homeland Security or a related field.  Any work-related 
experience resulting in acceptable proficiency levels in the above Minimum Qualifications is an acceptable substitute for the above specified 
education and experience requirements. Texas Class C driver’s license required. Hours: 30/week. 
FACILITIES MAINTENANCE MECHANIC II Master Number 207200 
Facilities Maintenance Applications must be 
Salary Range:  $2,443- $3,518/month received by:  OPEN 
Will perform general maintenance and repair of City-owned or leased buildings and facilities, including plumbing repair and installation, carpentry, 
minor electrical repair and maintenance; minor repair and maintenance of heating, ventilation and air conditioning (HVAC) systems, furniture repair, 
painting, appliance repair and installation and locksmith; provide assistance to the electrician or HVAC technician with required installation, 
maintenance or repair of equipment; perform general construction and remodeling work, as well as perform scheduled maintenance services at City 
facilities; maintain records of work activities and supplies, parts and materials used.  Knowledge of routine construction maintenance and repair 
methods; of painting methods and materials; of electrical codes applicable to the installation, maintenance and repair of electrical circuits and wiring 
systems; of routine maintenance and repair methods of heating, ventilation and air conditioning systems.  Skill in performing preventive and minor 
maintenance repair on buildings and equipment.  Ability to drive a light truck and use a variety of hand and power equipment and to frequently lift 
heavy objects. Effective oral and written communication skills.  High school graduate (or GED), plus a minimum of two (2) years of experience in 
general repair and maintenance of buildings and facilities. Texas Class C driver’s license.  Maintenance Electrician’s License preferred. 
FACILITIES MAINTENANCE TECHNICIAN Master Numbers 207177 
Facilities Maintenance Applications must be 
Salary Range:  $2,687 - $3,870/month received by:  OPEN 
Will diagnose, troubleshoot and repair HVAC or electrical systems, and recommend replacement of equipment.  Will maintain a schedule and 
perform preventive maintenance of systems in City buildings and facilities.  Will maintain records of supplies, parts and materials used.  Will assist 
in the general maintenance and repair of City buildings, including plumbing, HVAC and carpentry.  Will analyze operational activity of PC-based 
energy management systems to ensure maximum facility energy management systems.  Will act as lead worker when assigned a crew. 
Knowledge of maintenance and repair methods; knowledgeable of electrical codes applicable to the installation, maintenance and repair of 
electrical circuits and wiring systems; knowledge of advanced commercial HVAC systems; knowledge of software and hardware applications of PC-
based energy management systems. Effective oral and written communication skills.  Ability to make simple mathematical calculations; ability to 
read and interpret blueprints and drawings.  High school graduate (or GED) supplemented by successful completion of pertinent training programs, 
plus a minimum of four (4) years of progressively responsible experience in the maintenance and repair of commercial heating, ventilation and air 
conditioning systems or electrical distribution systems and other electrical equipment. Texas Class C driver’s license; CFC reclamation and 
recycling certification license Type I and Type II and mobile air conditioning required; Journeyman electrician and/or Class B (under 50 
tons). HVAC license preferred. Hours: 11:00 a.m. - 8:00 p.m., rotating on-call schedule to include nights, weekends and holidays. 

TECHNICAL section continued on next page 
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JOB OPPORTUNITIES 
Week of August 27, 2007 

TECHNICAL 

FACILITIES MAINTENANCE TECHNICIAN Master Number 207208 
Facilities Maintenance Applications must be 
Salary Range:  $2,687 – $3,870/month received by:  OPEN 
Will diagnose, troubleshoot and repair HVAC or electrical systems, and recommend replacement of equipment.  Will maintain a schedule and 
perform preventive maintenance of systems in City buildings and facilities.  Will maintain records of supplies, parts and materials used.  Will assist 
in the general maintenance and repair of City buildings, including plumbing, HVAC and carpentry.  Will analyze operational activity of PC-based 
energy management systems to ensure maximum facility energy management systems.  Will act as lead worker when assigned a crew. 
Knowledge of maintenance and repair methods; knowledgeable of electrical codes applicable to the installation, maintenance and repair of 
electrical circuits and wiring systems; knowledge of advanced commercial HVAC systems; knowledge of software and hardware applications of PC-
based energy management systems. Effective oral and written communication skills.  Ability to make simple mathematical calculations; ability to 
read and interpret blueprints and drawings.  High school graduate (or GED) supplemented by successful completion of pertinent training programs, 
plus a minimum of four (4) years of progressively responsible experience in the maintenance and repair of commercial heating, ventilation and air 
conditioning systems or electrical distribution systems and other electrical equipment. Texas Class C driver’s license; CFC reclamation and 
recycling certification license Type I and Type II and mobile air conditioning required; Journeyman electrician and/or Class B (under 50 
tons). HVAC license preferred. Hours: 8:00 a.m. - 5:00 p.m., rotating on-call schedule to include nights, weekends and holidays. 

HEAVY TRUCK AND EQUIPMENT TECHNICIAN Master Numbers 207216 
Equipment Services Applications must be 
Salary Range:  $16.98 - $24.63/hour received by:  OPEN 
Will be responsible for the repair, servicing, preventive maintenance; and inspection of gasoline, alternate fuels; and diesel-powered automobiles, 
as well as, light, medium and heavy-duty trucks and construction equipment.  Will service, troubleshoot and perform complex automotive repairs on 
engines and related components of electrical, mechanical and computerized vehicle systems, as well as, diagnose and repair malfunctions of 
vehicle computer components; perform preventive maintenance inspections and State vehicle inspections; road test vehicles and equipment for 
proper operation. May modify, fabricate and install special equipment.  Assist and work with other technicians in performing complex repair 
problems, may respond to road calls and make on-site repairs and may lead the work activities of others.  May weld metal components to repair 
parts for equipment and vehicles. Will diagnose and repair malfunctioning hydraulic systems.  Working knowledge in the servicing, troubleshooting, 
diagnosis and repair of mechanical, electrical, hydraulic and computer component malfunctions of automobiles, light, medium and heavy-duty 
trucks; and construction equipment; working knowledge of Federal, State and local environmental and inspection laws and regulations applicable to 
vehicle and equipment standards. Effective oral and written communication skills; skill in use of hand and power tools; skill in operating a variety of 
computerized monitors, scanners and analyzers with an understanding of computer codes to diagnose equipment and vehicle problems.  Ability to 
read, understand and utilize technical repair manuals and schematics; ability to use a computer terminal.  High school graduate (or GED), and 
completion of a technical or trade school program in automotive and heavy truck technology plus a minimum three (3) years experience in the 
repair and service of automobiles, light, medium and heavy-duty trucks and construction equipment with on-board computer components.  Texas 
Class B driver’s license. Must be able to obtain Texas Department of Public Safety Inspection Certification, Freon Reclaimant Certification within 
one (1) year of appointment to position and maintain in active status a minimum of two (2) ASE (Automotive Service Excellence) certifications.  
Hours: 4:30 p.m. – 1:00 a.m., Monday - Friday. 
PARALEGAL Master Number 207217 
Legal Applications must be 
Salary Range:  $3,239 – $4,696/month received by:  OPEN 
Under the direction and supervision of an attorney, will draft ordinances, resolutions, contracts, and other legal documents for review; drafts 
contracts of sale, deeds, easements, and other real estate documents; orders and reviews title commitments and surveys preparatory to closing; 
reviews, analyze and/or revise prepared contracts, ordinances, resolution and other legal documents; research statutory and case law using 
computer based and traditional library resources and provide analysis to attorney on findings; support assigned attorney in all stages of civil 
litigation including drafting pleadings, discovery, motions, deposition, and trial preparation; respond to internal and external calls for information on 
statutes, ordinances, and other City related matters as authorized by supervising attorney. Understanding of the principles, practices and ethics of 
the legal profession required. Excellent working knowledge of legal terminology and format required. Excellent organizational skills required; verbal 
and written communication skills to effectively communicate legal concepts and municipal policies. Bachelor's Degree with course work in 
government or law; or completion of a paralegal or legal assistant program consisting of 15 hours of substantive legal courses plus 45 hours of 
general college curriculum plus two years of experience in a paralegal capacity in a law office preferred. Must obtain Notary Public Commission
within two months of assignment to position. 

TECHNICAL section continued on next page 

   AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY/ADA EMPLOYER Page 6 082707.2



JOB OPPORTUNITIES 
Week of August 27, 2007 

TECHNICAL 

POLICE/FIRE DISPATCHER Master Number 207174 
Public Safety Communications Applications must be 
Salary:  Recruit $2,497/month – Specialist $2,813/month received by:  OPEN 
Please complete the Motor Vehicle Records check form and Fair Credit Reporting Act form in addition to the Employment Application. 
Initial training will consist of answering and processing E911 calls and non-emergency call requests via Computer Aided Dispatching system; 
routing calls through a PBX environment; monitoring and use of a Telephone Device for the Deaf; utilizing maps and other emergency resource 
materials; compiling daily reports; recording information for Police/Fire/EMS personnel and learning the practices and procedures used by the 
Police/Fire departments. Advanced training will consist of maintaining accurate status and dispatching of police, fire and EMS 
personnel/equipment via a computer-aided dispatching system. Will conduct computer searches throughout local, state and national files for 
possible wanted persons or stolen property, make confirmations and relay information to requesting officers; send teletypes; enter, clear and 
validate all computer entries; perform Z-Alert broadcast and initiate emergency sirens for city disasters and/or tests; monitor alarm panels, weather 
monitors, security cameras, City-wide radio channels and inter-city radio frequencies.  Knowledge of telephone skills as related to E9-1-1 and PBX 
board; difference between civil and criminal law, practices and procedures used by police and fire departments.  Skill to communicate effectively, 
both orally and in writing. Skill to type a minimum of 40 WPM (typing test to be conducted during screening process). Working knowledge of the 
Windows 95/98 computer system. High school graduate (or GED), plus minimum of one (1) year experience in:  1) a position with high public 
contact requiring decision making and problem solving under stressful conditions; 2) a multi-task environment using data entry or word processing. 
Applicants wishing to be considered for the “Experienced” salary range must have at least one (1) year of experience in a Police, Fire, EMS, 
Military or other applicable dispatch environment. Texas Class C driver’s license required. Hours: Variety of shifts as assigned (days,
evenings, and nights); must be willing to work weekends and holidays.  Periodic overtime and infrequent mandatory overtime. 
PROPERTY STANDARDS SPECIALIST Master Number 207088 
Property Standards  Applications must be 
Salary:  $3,239/month received by:  OPEN 
Will inspect properties and structures for compliance with applicable Zoning and Code of Ordinance regulations; conduct field inspections of 
residential and commercial property to ensure housing and property maintenance code compliance with all applicable codes and ordinances; 
attend community meetings and work directly with residential groups to alleviate neighborhood issues; educate community on City standards in the 
area of housing, zoning, health and safety; maintain accurate records of inspections and actions taken; prepare technical and statistical reports; 
issue citations as required; prepare documentation and represent the City in court cases when necessary; maintain case files on ongoing and/or 
substandard structure cases; prepare files, recommendations and documents for presentation to the Building Standards Commission or other 
boards as needed. Issue contract work orders for abatement services as needed; conduct neighborhood assessments and surveys to determine 
overall residential condition; collect data required to assist the department in the development of program plans; notify property owners of violations 
regarding City codes and ordinances; make recommendations for corrective actions in accordance with current codes and ordinances, and monitor 
compliance; research and apply relevant codes; input inspection data into database system and update case information.  Understanding of codes, 
ordinances, or other statutory guidelines preferably related to housing, zoning, health, and safety required.  Requires working knowledge of 
computer systems and computer usage; familiarity with typical construction practices and material applications preferred.  Strong oral and written 
communication skills required.  Must be skilled at customer relations, public presentations, research capable, decisive, and possess sound 
judgment skills. Must be able to read maps, prioritize daily duties and apply effective time management practices.  Bachelor’s Degree in Public 
Administration, Social Science, Architectural Design, Construction Management, Government, or related fields required plus two (2) years 
demonstrated experience in effective implementation of community programs, case management, building, and housing inspections. One (1) year 
experience in code enforcement is preferred. Texas Class C driver’s license is required and must be maintained in good standing 
throughout employment in position. Must be a certified Code Enforcement Office in the State of Texas or must obtain certification as a 
State of Texas Certified Code Enforcement Officer within one (1) year of assignment to position.  Hours: 8:00 a.m. - 5:00 p.m. (Hours 
may vary and include early morning, evening and weekend hours.  Some weekend and after hours may be required.) 
. 

TECHNICAL section continued on next page 
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JOB OPPORTUNITIES 
Week of August 27, 2007 

TECHNICAL 

SPECIFICATION ANALYST Master Number 207230 
Purchasing Applications must be 
Salary Range:  $3,239 - $4,696/month received by:  OPEN 
Will analyze departmental needs; advise on suitability and possible use of alternative types of equipment/services, considering cost, use factors, 
sustainability issues and other available information; ensure specifications written by city departments are not proprietary; if bid response is 
anticipated to be very narrow, ensure proper documentation exists as to reasoning of narrow specification; track items through the budget process 
that need to be purchased throughout the year and assist in the actual writing of the specifications as requested; Ensure specifications produced by 
City personnel take sustainability issues into account; ensure items received by the departments meet the specifications; train City personnel on 
proper specification writing. Advanced knowledge of the methods and procedures used in equipment/service selection, specification writing, 
sustainability issues that would effect specifications, and municipal purchasing procedures required. Skill in the analysis and preparation of written 
specifications; effective verbal and written communications skills; PC knowledge. Bachelors Degree in related field Plus three years experience in 
the preparation of written specifications in a government environment. Sustainability research background preferred. At least one of the following 
required: A.P.P. – Accredited Procurement Practitioner; C.P.M. – Certified Purchasing Manager; CPPB – Certified Professional Public 
Buyer; CPPO – Certified Professional Public Officer 
THEATRE ATTENDANT (PT) Master Number 207224 
PARD (Creative Arts) Applications must be 
Salary:  $10.87/hour received by:  OPEN 
Familiarity with hand tools and power equipment such as drills and saws.  Understanding of general principals of safe operation of tools and 
handling of heavy objects such as platforms and chairs. Effective oral communication and ability to understand and follow both written and oral 
instructions. Basic mechanical aptitude and manual dexterity. High school graduate or GED.  One (1) year of experience in technical theater 
practice, including lighting and sound as stage crew or related activity preferred.  Texas Class C driver’s license. Hours: Varied, nights and
weekends with occasional weekdays. 
WEB SITE ASSISTANT Master Number 207221 
Police Applications must be 
Salary Range:  $3,239 - $4,696/month received by:  OPEN 
Will assist with design, maintenance, and content management of the Police Department websites (internet and intranet); maintain web sites 
utilizing FrontPage, HTML, Microsoft Content Manager Server and graphic design software; provide creative graphic and publication services to the 
Police Department as needed (PowerPoint, graphic, and print design); serve as co-editor of Departmental publications including employee 
newsletters, citizen newsletters, brochures, pamphlets, annual reports, special reports and publications, etc.; read manuals, periodicals, and 
technical reports to learn ways to develop programs that meet departmental requirements; provides guidance for streaming video set-up and 
playback; assist with developing and maintaining video on demand/streaming video.  Ability to write or modify code; knowledge of web 
technologies, including graphic design and data processing. Requires one year experience using Microsoft FrontPage 2000, Adobe Acrobat, 
Adobe PhotoShop Elements (Adobe PhotoShop CS3 preferred), Microsoft SharePoint 2000 or above, Content Management Server; effective 
written and verbal communication skills, skill in applying existing guidelines or creating new approaches to a variety of situations for a unit or 
project; skill in establishing and maintaining effective working relationships with employees, various representatives of public and private entities, 
policymaking bodies, and the public. Bachelor’s degree in Business Administration, Communication, Graphic Design, Computer Science, or related 
field plus two (2) years experience in desktop publishing, graphic design, and/or web development.  Working experience with Windows operating 
systems. 
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JOB OPPORTUNITIES 
Week of August 27, 2007 

CLERICAL 

To apply for a CLERICAL position, you will need the following forms: Employment Application and 
Clerical/Administrative Supplemental Job Application. Please review each job description to determine if 
additional forms are required. These forms may be downloaded from our website or picked up from our office. 
You may mail, fax (972/941-7239), or visit our office to submit your completed application packet. Clerical 
positions may require skills testing.   

ACCOUNT CLERK I Master Number 207241 
Accounting Applications must be 
Salary Range:  $2,443 – 3,518/month received by:  OPEN 
Will maintain a computer database to provide accurate information on vendor accounts; serve as liaison between vendors and City-user 
departments to ensure the timely payment of invoices and the safeguarding of City assets, as well as, research and respond to inquiries by vendors 
concerning payments and encumbered funds; research/analyze departmental accounts and responds to inquiries by City-user departments 
concerning payment to vendors and encumbered funds; verify proper coding and authorized signature of all check requests, expense reports and 
purchase orders prior to data entry to assure accuracy; research and provide citizen information concerning checks issued to vendors under the 
Open Records Act. Working knowledge of accounting principles relative to the coding of payments; knowledge of accounts payable and data entry 
procedures and of City procedures and State laws governing the processing of vendor invoices.  Skill in making simple arithmetic calculations; 
proficiency in the use of computer equipment and a 10-key adding machine. Skill in balancing cash preferred.  Research and analytical skills 
required. Effective oral and written communication skills to aid in the resolution of invoice discrepancies and in responding to citizen, vendor and 
employee inquiries concerning payments of billings.  High school graduate (or GED), plus a minimum of six (6) months experience involving 
extensive accounts payable duties. 
ADMINISTRATIVE SUPPORT SUPERVISOR Master Number 207239 
Police Applications must be 
Salary Range:  $2,994 – 4,269/month received by:  09/07/07 
Will supervise, instruct, schedule, review and evaluate the work activities of support staff; make hiring, dismissal, disciplinary and merit 
recommendations; coordinate unit activities resulting from special projects; may develop, implement and maintain department records and retention 
plan; provide administrative support to the Police Chief; prepare reports on complex projects assigned, describing problems, analyzing alternatives 
and making recommendations; compose and prepare letters to customers and other office memoranda related to assigned special projects; review 
and revise department's administrative procedures and recommend department operation work flow processes; assist with developing and 
coordinating departmental budget; may monitor expenditures and provide cost justifications; coordinate and organize staff training. assist citizens 
and customers with general information; resolve problems related to general departmental services; prepare department and Council Agenda 
Requests, and various reports; coordinate and supervise the work activities of volunteers and education contractors and may conduct community 
outreach activities. Ability to establish performance measures for support staff, evaluating performance against those standards of measure, and 
making personnel related decisions.  Knowledge of departmental organization, functions, policies and procedures required. Position requires 
excellent oral and written communication skills, management and supervisory skills.  Knowledgeable in Word, Excel, and Power Point.  Skill to make 
simple mathematical calculations. Completion of a minimum of 60 semester hours of college level course work with emphasis in Public 
Administration or Business Administration plus a minimum of four years experience in providing general supervisory and managerial staff support. 

CLERICAL section continued on next page 
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JOB OPPORTUNITIES 
Week of August 27, 2007 

CLERICAL 

CUSTOMER & UTILITY SERVICES REPRESENTATIVE II Master Number 207235 
Applications must be 

$2,230 - $3,189/month 09/07/07 
Customer & Utility Services 
Salary Range:  received by:  
Will research and analyze customer accounts; respond to citizen inquiries regarding billings, deposit requirements, refunds, penalties and 
adjustments; receive and balance utility payments, city fees and material charges; enter payments into cash receipts system and balance cash 
collected; prepare daily deposit of monies collected; research and recommend action on customer requests and complaints related to delinquency 
processing, late payment fees, payment extensions and billing corrections; evaluate delinquent accounts and prepare notices and work orders for 
“termination of services for non-payment” process; prepare and enter documents relating to customer confidentiality; KPB, PRO, TXU Selections 
and daily customer requests; assist in the training of new employees; operate the automated payment processor and create the daily electronic 
lock box files; determine and assess fees and additional charges based on requirements set forth in City ordinances; contact customers with 
delinquent accounts and/or other funds due and request payment; grant customer payment extensions up to 7 days to those customers scheduled 
for non-payment termination according to guidelines; gather and maintain new customer account information to ensure accurate and timely billing 
of each account; audit selected accounts to determine correct and accurate billings; prepare and file legal paperwork to protect City from financial 
losses from returned checks; enter and perform daily audit of adjustments to account funds balances.  One year of experience in a water utility 
office required; knowledge of providing personal services in a water utility customer service environment, knowledge of policies, procedures and of 
billing and collections activities; knowledge of the Customer Information System coding, data entry procedures, basic bookkeeping methods and 
procedures and cash handling, collection, deposit and safe keeping of cash assets; knowledge of techniques for the collection of delinquent 
accounts. Make arithmetic calculations and use mathematical formulas; oral and written communications skills; ability to analyze and explain 
accounting reports and customer records; ability to operate microfilm and microfiche readers, computer terminal and other basic office equipment; 
previous experience in the use of Internet to provide customer services and payment processing.  High school graduate or GED plus two (2) years 
of experience in customer service, including one year in utilities, data entry functions, providing services and complex information to customers, 
including one year experience in collecting delinquent accounts.  Prior experience in bookkeeping and auditing accounts is preferred.  Texas 
Class C driver’s license. Level 1 Customer Service Certification from TWUA within one (1) year of appointment to position. 
LIBRARY CLERK - PT Master Number 207129 
Plano Public Library System Applications must be 
Salary:  $11.69/hour received by:  OPEN 
Will check-out/check-in library materials by data entry into the automated system; assist library patrons with materials and equipment; collect and 
record fines/charges for overdue/lost library materials; enter patron information into library automation system; respond to or refer telephone inquires 
from the public. Skill to communicate effectively both orally and in writing with an emphasis on customer service and the ability to keyboard.  High 
school graduate or (GED), plus a minimum three (3) months general clerical experience which involved providing services and/or information to the 
public; previous library, multi-line telephone and computer experience preferred.  Hours: 20/week; flexible with ability to work weekends and
evenings, as well as days. 
LIBRARY CLERK - CHILDREN’S (PT) Master Number 207218 
Plano Public Library System Applications must be 
Salary:  $11.69/hour received by:  OPEN 
Will prepare and present children’s programs and puppet show to community and school groups; assist in preparing craft materials, assembling 
props, scripts and costumes; create displays for youth services area; respond to or refer telephone inquiries from the public, assist patrons in using 
library material/equipment, and operate a variety of audiovisual equipment.  High school gradate (or GED) plus a minimum of three (3) months 
general clerical experience which involved providing services and/or information to the public.  Previous library and experience in presentation of 
story times and puppet shows preferred. Hours: 20/week; flexible with ability to work weekends and evenings, as well as days. 

CLERICAL section continued on next page 
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JOB OPPORTUNITIES 
Week of August 27, 2007 

CLERICAL 

MUNICIPAL COURT CLERK II Master Number 207063 
Municipal Court Administration Applications must be 
Salary:  $14.09/hour received by:  OPEN 
Will process Class C misdemeanor violations filed in the Municipal Court; collect fines, fees and bond monies associated with these violations; file 
and scan Municipal Court documents/information in case files. Maintain the status of court cases on the computer system; generate reports from 
this information; process warrants through the City of Plano Police Department for citizens with outstanding fines; prepare complaints against 
individuals for traffic citations for warrants; respond to inquiries from the public; will prepare notices, complaints, summons, subpoenas and other 
related documents for trial and/or collection of fines; process appeal bonds and/or transcripts; process requests for deferred dispositions, driving 
safety and extensions. General knowledge of the decorum standards for a municipal court; knowledge of the procedures used in regulations 
governing traffic fines, fees and jail bonding procedures. Effective oral communication skills.  Data entry skills required. Ability to make simple 
arithmetic calculations and accurately enter information in the computer system.  Ability to accurately proofread and verify data; ability to follow oral 
and written instructions. High school graduate (or GED), plus a minimum of one (1) year’s extensive customer service experience, including 
collection of cash and general clerical duties. Level 1 Court Clerk Certification required within eighteen (18) months of hire.  Spanish 
speaking skills a “plus”. Hours: Monday, Wednesday, Friday 8:00 a.m. - 5:00 p.m.; Tuesday 9:00 a.m. – 6:00 p.m.; Thursday 7:45 a.m. – 
4:45 p.m.
POLICE RECORDS ASSISTANT Master Number 207154 
Police Records Applications must be 
Salary Range:  $12.86 - $18.40/hour received by:  OPEN 
Please complete the Motor Vehicle Records Check form and the Fair Credit Reporting Act form in addition to the Employment 
Application. Will assemble documentation to complete criminal case reports and files; code material and enter data into the computer to compile 
statistical reports, etc. May also prepare and type involuntary statements, case reports and general correspondence. Knowledge of State and 
local Crime Report and penal codes. Ability to communicate, both orally and in writing.  Skill in use of personal computers, word processing 
equipment and software. High school graduate (or GED), plus a minimum six (6) months’ clerical experience which involved extensive typing or 
word processing, transcribing and providing services/information to customers.  Texas Class C driver’s license required. Hours: 5:00 p.m. – 
1:30 a.m., Monday - Friday, must be willing to work weekends and holidays when necessary. 
PUBLIC INFORMATION ASSISTANT (PT) Master Number 207226 
City Manager Applications must be 
Salary:  

the use of a keyboard. 

municipal organization and functions a “plus”. Hours: 

Will answer multi-line phones and greet/direct public, as necessary, for the City Manager Department; engage with public officials and City staff, 
respond to citizen complaints, or refer them to the appropriate individuals, coordinate conference rooms and calendars, and provide typing and 
basic clerical assistance to departmental staff Effective oral communication skills.  Ability to operate a PBX or multi-line switchboard; proficiency in 

High school graduate (or GED), plus a minimum of one (1) year of experience in the operation of a PBX or multi-line 
switchboard, including six (6) months of experience in providing services and/or information to customers.  General knowledge and experience of 

Monday – Friday, 8:30 a.m. - 12:30 p.m., or as needed to cover staff during vacation, 

$13.16/hour received by:  OPEN 

sick and training. 
SR. ADMINISTRATIVE ASSISTANT Master Number 207228 
Fire Applications must be 
Salary:  $14.09/hour received by:  OPEN 
Will provide administrative and secretarial support to departmental staff, compose, edit and type correspondence, memoranda, reports, charts and 
other documents; screen telephone calls and visitors and maintain appointment calendars; establish and maintain departmental files; process 
purchasing, personnel and payroll-related documents; perform various administrative tasks requiring tracking, interaction and coordination with 
departmental staff. May provide clerical support for Council-appointed Boards or Commissions and prepare and process resolutions, ordinances 
and agenda items for City Council meetings. Knowledge of standard office practices, detail-oriented.  Computer knowledge and skills.  Skill to 
communicate effectively, both orally and in writing; perform mathematical calculations.  High school graduate (or GED), plus a minimum of three 
(3) years of progressively responsible experience, to include one (1) year secretarial experience in coordinating and organizing project activities, as 
well as providing information and/or services to others.  Knowledge of purchasing agent duties helpful. 

CLERICAL section continued on next page 
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JOB OPPORTUNITIES 
Week of August 27, 2007 

CLERICAL 

TECHNICAL ADMINISTRATIVE ASSISTANT Master Number 207192 
Engineering Applications must be 
Salary Range:  $2,230 - $3,189/month received by:  OPEN 
Will provide technical administrative support to the Engineering department; type and assemble large information packets presenting project 
descriptions with staff recommendations for the affected commission or committee, legal documents and City Council agenda items, meeting legal 
deadlines and ensuring high degree of accuracy; type and assemble notifications to citizens and/or newspaper reporting development changes, 
meeting legal deadlines and ensuring high degree of accuracy; establish and maintain project files, prepare files for microfilming and maintain 
computer deletion responsibilities; receive and screen telephone calls and visitors, open and sort mail, update appointment calendars, as required 
and maintain office supplies. May attend commission meetings and prepare minutes.  Knowledge of office practices and procedures; equipment 
and software, including word processing and database applications; rules of grammar; practices of document preparation and relevant laws and 
ordinances. Ability to follow multiple detailed written procedures; to function in a team environment with strict adherence to deadlines.  High school 
graduate (or GED), plus completion of a formal administrative training program and a minimum of three (3) years of progressively responsible 
administrative experience with large office staff helpful. State of Texas Notary Public License or ability to obtain. Hours: Monday - Friday, 8:00 
a.m. - 5:00 p.m.
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JOB OPPORTUNITIES 
Week of August 27, 2007 

LABOR/MAINTENANCE 

To apply for a LABOR/MAINTENANCE position, you will need the Employment Application and 
Labor/Maintenance Supplemental Job Application. Please review each job description to determine if 
additional forms are required. These forms may be downloaded from our website or picked up from our office. 
You may attach a resume and mail, fax (972/941-7239), or visit our office to submit your completed application 
packet. 

EQUIPMENT OPERATOR Master Number 207083 
Drainage Applications must be 
Salary:  $11.69/hour received by:  OPEN 
Will operate jackhammer, pumps, concrete saw, concrete mixer, dump truck and pick-up forklift, backhoe, tractor, mudjack machine, compressor, 
hydrahammer, trenching witch and street broom; inspect and maintain assigned equipment.  Working knowledge of the operation and maintenance 
of equipment, routine repair and maintenance methods and basic safety standards.  Effective oral and written communication skills; skill in 
operating light equipment used in functional operations. High school graduate (or GED) preferred, plus a minimum one (1) year experience in the 
operation and maintenance of light equipment used in functional operations. Texas Class A commercial driver’s license (or possession within 
three (3) months of assignment to position). Hours:  7:00 a.m. - 3:30 p.m., Monday - Friday. 
EQUIPMENT OPERATOR Master Number 207215 
Sustainability & Environmental Services Applications must be 
Salary:  $11.70/hour received by:  OPEN 
Will operate specialized equipment for special collections, including a boom truck, rubber tire loader, brush chipper, and refuse/recycling truck. Will 
inspect and maintain assigned equipment, as well as assist with routine maintenance and labor tasks. May lead the work activities of subordinate 
employees. Working knowledge of the operation and maintenance of equipment, routine construction, repair and maintenance methods and basic 
safety standards. Effective oral and written communication skills; skill in operating light equipment used. Minimum of one (1) year experience in the 
operation and maintenance of the applicable equipment. Texas Class B Commercial Driver’s License. Hours:  40/week - 7:00 a.m. - 5:30 p.m.
Monday – Tuesday; 3:00 a.m. – 1:30 p.m. Wednesday – Thursday; Friday off. 

EQUIPMENT OPERATOR Master Number 207243 
Utility Operations Applications must be 
Salary:  $11.69 - $16.72/hour received by:  OPEN 
Will operate jackhammer, pumps, drills, boring tools, concrete saw, concrete mixer, concrete truck, dump truck and pick-up; inspect and maintain 
assigned equipment. Working knowledge of the operation and maintenance of equipment, routine repair and maintenance methods and basic 
safety standards. Effective oral and written communication skills; skill in operating light equipment used in functional operations.  High school 
graduate (or GED) preferred, plus a minimum of one (1) year experience in the operation and maintenance of light equipment used in functional 
operations. Texas Class A driver’s license (or possession within three (3) months of assignment to position).  Hours: 7:00 a.m.-3:30 p.m.,
Monday - Friday. 
IRRIGATION TECHNICIAN 

Texas Class B commercial driver’s license or 

Will maintain irrigation systems; conduct regularly scheduled inspections of all irrigation systems and components; repair/replace faulty 
components; and may install new irrigation systems; determine materials needed for repairs and place orders; maintain appropriate inventory in 
stock and daily work reports; set controllers to provide appropriate amounts of water.  May lead the work of subordinates. Working knowledge of 

Effective oral and written communication skills.  
minimum two (2) years maintenance experience required; prior lead responsibility is preferred.  
acquisition within six (6) months of assignment to position. State of Texas Irrigator’s license required. 

Master Number 207170 
Park Field Services Applications must be 
Salary Range:  $15.50 - $22.33/hour received by:  OPEN 

the operation and maintenance of equipment used.  High school graduate (or GED), plus a 

Hours: 7:00 a.m. - 3:45 p.m., 
Monday - Friday (hours may vary). 

LABOR/MAINTENANCE section continued on next page 
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JOB OPPORTUNITIES 
Week of August 27, 2007 

LABOR/MAINTENANCE 

KENNEL ATTENDANT (PT) Master Number 207184 
Animal Services Applications must be 
Salary Range:  $8.67 - $12.22/hour received by:  OPEN 
Will maintain shelter areas (inside and outside) by cleaning and sanitizing animal kennels, removing litter and debris, washing feeding utensils, 
pans, and equipment, laundering towels, blankets, and beds, etc.; maintain stock and storage rooms in a neat and organized manner; stock 
inventory of food, litter, cleaning supplies, etc.; provide general care and feeding of animals; perform minor equipment/kennel repairs.  May be 
required to assist office personnel with receiving animals, telephones, and citizens; input data into computer system for required animal tracking; 
may assist with animal euthanasia.  Knowledge of domestic and wild animal handling techniques, as well as knowledge of animal behavior.  Skill to 
work with minimal supervision and follow written and oral instructions. Minimum 17 years of age.  High school graduate (or GED) preferred.  Texas 
Class C driver’s license required. Hours:  30/week. Sunday - Thursday, shift work and holidays. 
LABOR/MAINTENANCE WORKER Master Number 207080 
Athletic Field Maintenance Applications must be 
Salary Range:  $10.87 - $15.44/hour received by:  OPEN 
Will perform landscaping and general upkeep of public parks, including mowing/trimming of lawns/fields; plant/maintain flowers, shrubs, plants and 
trees; may also apply fertilizers and other chemicals, as needed.  Knowledge of landscaping techniques; operation and maintenance of appropriate 
equipment. Ability to work in adverse weather conditions. A minimum of one (1) year’s experience in lawn and landscape maintenance; prior parks 
maintenance preferred. Texas Class B commercial driver’s license is required or possession of one within three (3) months of 
assignment to position. Hours: 7:00 a.m. – 3:45 p.m., Monday - Friday (hours may vary). 
LABOR/MAINTENANCE WORKER Master Number 207158 
Municipal Drainage Maintenance Applications must be 
Salary Range:  $10.87 - $15.44/hour received by:  OPEN 
Will construct, repair and maintain screening walls, drainage pipes, catch basins, bridges and retaining walls, using concrete, asphalt, reinforcing 
steel, sand, sandy loam, flex base, crack sealant, patching compounds and vegetation control chemicals in performing routine maintenance in the 
Municipal Drainage Maintenance function; operate mowing equipment, trim and clean drainage ditches and rights-of-way; operate jackhammer, 
mortar mixer, weed-eaters, chain saws, grinder, shovel and related power/hand tools.  Knowledge of routine repair and grounds maintenance 
methods. Skill to communicate with City staff. Ability to lift heavy objects, requiring strength and agility in all weather conditions.  Previous grounds 
maintenance experience preferred. High School graduate or GED equivalent preferred.  A minimum of one (1) year related experience in the repair 
and maintenance of drainage ditches and in the construction trades preferred.  Texas Class A driver’s license (or the ability to acquire within
90 days from hire) is required. Hours:  7:00 a.m. - 3:30 p.m., Monday - Friday. 
LABOR/MAINTENANCE WORKER Master Number 207227 
Parks Maintenance District 2 Applications must be 
Salary Range:  $10.87 - $15.44/hour received by:  OPEN 
Will perform landscaping and general upkeep of public parks, including mowing/trimming of lawns/fields; plant/maintain flowers, shrubs, plants and 
trees; may also apply fertilizers and other chemicals, as needed.  Knowledge of landscaping techniques; operation and maintenance of appropriate 
equipment. Ability to work in adverse weather conditions. A minimum of one (1) year’s experience in lawn and landscape maintenance; prior parks 
maintenance preferred. Texas Class B commercial driver’s license is required or possession within three (3) months of assignment to 
position. Hours:  7:00 a.m. - 3:45 p.m., Monday - Friday (hours may vary). 

LABOR/MAINTENANCE section continued on next page 
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JOB OPPORTUNITIES 
Week of August 27, 2007 

LABOR/MAINTENANCE 

LABOR/MAINTENANCE WORKER TRAINEE Master Number 207144 
Streets Applications must be 
Salary:  $9.29/hour received by:  OPEN 
Will work with the concrete crew in the Streets division. Will construct, repair and maintain streets, alleys, sidewalks, curbs and screening walls, and 
using concrete, asphalt and reinforcing steel, sandy loam, flex base, crack sealant and patching compounds; operate tandem truck, roller, forklift, 
centrifugal trash pumps, vibratory compactor, mudjack machine, crack sealer, jackhammer, mortar mixer, weed eaters, chainsaws, grinders, shovel 
and related power/hand tools, may operate hydrahammer, front-end loader, bobcat and box scraper in the absence of light equipment operator. 
May cut, collect and dispose of dead streets, limbs, vegetation, trash and debris founding and along City rights-of-way.  Knowledge of routine street 
repair and maintenance methods. Skill to communicate orally; operate required equipment; use materials used in the repair, maintenance and 
construction of streets; perform work requiring strength and agility in adverse weather conditions. High School graduate or GED equivalent 
preferred. Minimum one (1) year related experience in the repair and maintenance of streets and construction trades, which also includes the use 
of a wide variety of equipment. Texas Class A commercial driver’s license is required (or possession within three (3) months of hire). 
Hours: 7:00 a.m. – 3:30 p.m., Monday - Friday. 
LABOR/MAINTENANCE WORKER TRAINEE Master Number 207027 
Traffic Applications must be 
Salary:  $10.87/hour received by:  OPEN 
Will install, maintain and repair traffic signal control equipment, such as underground conduit, electrical wiring, signal poles/mast arms, and 
associated equipment according to State and federal regulations in the Manual of Uniform Traffic Control Devices; operate aerial manlift, 
backhoe/trencher, two-ton truck, underground conduit pushing machine, concrete saw and related tools and equipment; assist in properly securing 
work sites according to safety standards by setting up barricades in and around construction and maintenance projects.  General working 
knowledge of routine construction, repair and maintenance methods used in Signals.  Effective oral communication skills. Ability to operate 
required vehicles, equipment and tools required.  High school graduate or GED equivalent preferred, plus a minimum one (1) year related 
experience in Signals preferred. Texas Class B commercial driver’s license is required. Hours:  7:00 a.m. - 3:30 p.m., Monday - Friday. 
LABOR/MAINTENANCE WORKER TRAINEE Master Number 207143 
Utility Cut Services Applications must be 
Salary:  $9.29/hour received by:  OPEN 
Will work with the concrete crew in the Streets or Utility Operations. Will construct, repair and maintain streets, alleys, sidewalks, curbs and 
screening walls, using concrete, asphalt and reinforcing steel, sandy loam, flex base, crack sealant and patching compounds; operate tandem 
truck, roller, forklift, centrifugal trash pumps, vibratory compactor, mudjack machine, crack sealer, jackhammer, mortar mixer, weed eaters, 
chainsaws, grinders, shovel and related power/hand tools, may operate hydrahammer, front-end loader, bobcat and box scraper in the absence of 
light equipment operator. May cut, collect and dispose of dead trees, limbs, vegetation, trash and debris found along City rights-of-way.  
Knowledge of routine street repair and maintenance methods. Skill to communicate orally; operate required equipment; use materials used in the 
repair maintenance and construction of streets; perform work requiring strength and agility in adverse weather conditions.  A minimum one (1) year 
of related experience in the repair and maintenance of streets and construction trades, which also includes the use of a wide variety of equipment. 
Texas Class A commercial driver’s license is required or possession of one within six (6) months of hire.  Hours: 7:00 a.m. – 3:30 p.m., 
Monday – Friday. 
LABOR/MAINTENANCE WORKER TRAINEE Master Number 207031 
Utility Operations  Applications must be 
Salary:  $9.29/hour received by:  OPEN 
Will perform maintenance and equipment operation work; assist in the repair and maintenance of routine items; assist in securing work sites; 
inspect, clean and maintain assigned vehicle, tools, and equipment and may operate power equipment.  Ability to make simple mathematical 
calculations and use tape measure. Ability to obtain a Texas Class B commercial driver’s license within six (6) months of hire.  Hours: 
7:00 a.m. - 3:30 p.m., Monday - Friday, with occasional overtime as needed. 

LABOR/MAINTENANCE section continued on next page 
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JOB OPPORTUNITIES 
Week of August 27, 2007 

LABOR/MAINTENANCE 

RANGE MAINTENANCE TECHNICIAN (P/T) Master Number 207197 
Police Applications must be 
Salary:  $11.69/hour received by:  OPEN 
Responsible for providing daily cleaning and maintenance, including preventive maintenance to the range facility.  Ability to repair pneumatic lines 
and basic skills in low voltage systems; assemble target frames as needed and keep inventory of supplies; care and disposal of hazardous lead 
material which is removed from bullet trap; cleanup, storage, sorting and disposal of empty shell casings.  Position requires basic knowledge of 
hand tools as well as some electrical tools. High school graduate or GED.  Minimum one (1) year experience in related maintenance field or gun 
range operation. Texas Class C driver’s license. Flexible hours. 
ROUTE DRIVER TRAINEE Master Number 207244 
Commercial Diversion Applications must be 
Salary:  $10.87/hour received by:  OPEN 
Will train to operate refuse and recycling trucks while working as a collector.  Ability to perform strenuous labor in adverse weather conditions. 
Must have a valid Texas Class C driver’s license; Class B commercial driver’s license, including certifications, preferred prior to hire; must 
be able to obtain a Texas Class B driver’s license with general knowledge and air brakes certifications within ninety (90) days of 
employment. Hours: 7:00 a.m. - 5:30 p.m., 10 hours/day, 4 days/week, Wednesday - Saturday. 
SENIOR EQUIPMENT OPERATOR Master Number 207234 
Drainage Applications must be 
Salary Range:  $12.86/hour received by:  OPEN 
Will operate specialized equipment and/or heavy equipment required in the Drainage Division; inspect and maintain assigned equipment, as well 
as assist with routine maintenance and labor tasks; may lead the work of others.  Effective oral and written communication skills; skill in routine 
repair methods; in operating heavy equipment used in construction, maintenance and repair functions and operations.  High school graduate (or 
GED), preferred, with a minimum of eighteen (18) months of experience in the maintenance and operation of heavy/specialized equipment, such 
as front-end loader, excavator, bobcat, concrete mixer, backhoe, pickup, flatbed and dump truck, pumps, power tools and hand tools.  Ability and 
knowledge to set up and pour curbs, streets and alleys.  Will require knowledge of traffic laws. Texas Class A commercial driver’s license 
required (or ability to obtain within three (3) months of hire).  Hours: 7:00 a.m. – 3:30 p.m., Monday - Friday. 
SENIOR EQUIPMENT OPERATOR/FORESTRY Master Number 207207 
Landscape Services Applications must be 
Salary Range:  $12.86 - $18.40/hour received by:  OPEN 
Will assist in the maintenance, pruning, and removal of trees on all parks and public building properties; participate in the removal and/or 
trimming of very large and potentially hazardous trees; ensure the safety of the public and other employees by properly securing the work site 
and using appropriate safety devices; operate and maintain very large, specialized equipment used to remove and trim trees; operate and 
maintain potentially hazardous power equipment including chainsaws, chippers, and grinders to trim and remove trees; may lead the work of 
other employees. Knowledge of trees commonly found in the Dallas metropolitan area and the ability to identify them in the field, forestry 
procedures used for trimming and removing very large trees, and preventive maintenance and repairs for commonly used forestry equipment. 
Ability to safely and effectively operate chainsaws, chippers, stump grinders, and boom trucks.  Effective verbal and written communication skills 
and the ability to lead the work of other employees. High school graduate or GED equivalent preferred; a minimum of 18 months experience in 
the maintenance and operation of heavy or specialized equipment used in forestry operations; lead experience preferred. Texas Class A 
driver's license or ability to acquire within three (3) months of hire date.  Hours: 7:00 a.m. to 3:45 p.m., Monday - Friday. 
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JOB OPPORTUNITIES 
Week of August 27, 2007 

LABOR/MAINTENANCE 

SENIOR EQUIPMENT OPERATOR Master Number 207213 
Sustainability & Environmental Services Applications must be 
Salary:  $12.86/hour received by:  OPEN 
Will operate specialized equipment and/or heavy equipment required with Keep Plano Beautiful; inspect and maintain assigned equipment, as 
well as assist with routine maintenance and labor tasks; may lead the work of others.  Working knowledge of operation and maintenance of 
heavy equipment; may inspect assigned equipment to ensure it is in operable condition.  Effective oral and written communication skills; skill in 
routine repair methods; in operating heavy equipment used in construction, maintenance and repair functions and operations.  High school 
graduate (or GED), preferred, with a minimum of eighteen (18) months of experience in the maintenance and operation of heavy/specialized 
equipment, such as special collections boom truck, rear loader, mobile vacuum equipment, pick-ups, and packer blade truck. Texas Class A 
commercial driver’s license required (or ability to obtain within three (3) months of hire). Hours: 6:30 a.m. – 5:00 p.m., 10-hour work
day Monday - Thursday (Fridays off). 

SIGNS & MARKINGS TECHNICIAN Master Number 207147 
Signs & Markings Applications must be 
Salary Range:  $11.69 - $16.72/hour received by:  OPEN 
Will install, repair, and maintain City traffic control, residential signs and pavement markings according to the established standards stated in the 
Manual on Uniform Traffic Control Devices; monitor and maintain inventory of signs and markings materials and equipment for daily operations; 
prepare daily and weekly reports accounting for all work orders; prioritize daily schedules, duties and routes; and may lead the work activities of 
others. Will also ensure the conditions of the work site area are safe and clear of utility lines; traffic is properly routed; as well as meet with 
transportation engineers and utility company representatives to coordinate construction activities. Working knowledge of the Manual on Uniform 
Traffic Control Devices, and equipment operation and maintenance. Effective oral and written communication skills; skill to operate a variety of tools 
and equipment; skill to take measurements for installation of signs and markings. High school graduate (or GED) plus a minimum of two (2) years 
of experience in traffic control functions. Texas Class C driver’s license required. Hours: 7:00 a.m. – 3:30 p.m., Monday - Friday. 
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JOB OPPORTUNITIES 
Week of August 27, 2007 

MISCELLANEOUS 

To apply for MISCELLANEOUS positions, you will need the Employment Application.  Please review each 
job description to determine if additional forms are required. These forms may be downloaded from our 
website or picked up from our office. You may attach a resume and mail, fax (972/941-7239), or visit our office 
to submit your completed application packet. 

FOOD SERVICE ATTENDANT (PT) Master Number 207229 
Plano Centre Applications must be 
Salary:  $10.07/hour received by:  OPEN 
Will provide customer service and ensure customer satisfaction for food and beverage needs related to catering or concessions at Plano Centre; 
review customer food service needs on day of scheduled meeting and set food tables accordingly; assist in food preparation, as needed; service 
small functions independently and serve as part of a team at larger functions; train and act as lead for part-time and contract food service 
attendants during large functions; cross-train on a variety of activities, such as cashier at concession stands, assist in taking end-of-month 
inventory of food and beverage stock. Professional tableside service training, napkin folding, proper table setting and creative use of props 
required. Ability to work in a multi-task food service environment; ability to communicate effectively with the public.  Minimum age 16. A 
minimum one (1) year experience in large-scale foodservice. Cash register and sales experience preferred.  Texas Class C driver’s license is 
required; food handler’s certification desired. Hours: 20 hrs/week; varied, flexibility in availability is essential: days, evenings, weekends 
and holidays. 

GYMNASTICS ASSISTANT HEAD COACH (PT) Master Number 207188 
Aerobats/Gymnastics Applications must be 
Salary:  $11.69/hour received by:  OPEN 
Will help supervise class and coaches; assist the head coach a tall TAAF gymnastic meets when necessary; teach beginner through advanced 
classes. Knowledge of current gymnastic skills, teaching and spotting techniques. Ability to supervise others; ability to work effectively with 
children. A minimum of thirty (30) semester hours, college-level courses with at least two (2) years of coaching experience, beginners through 
team level. Must be eighteen (18) years of age or older. Current first aid and CPR, and USAG safety certifications required. Hours:  3:30 
p.m. – 7:30 p.m. Monday – Friday. 
GYMNASTICS COACH (PT) Master Number 207232 
Recreation/Aerobats Applications must be 
Salary:  $10.87/hour received by:  OPEN 
Will be responsible for effectively teaching the required skills to all students; take attendance, lead warm-ups, greet children and parents; perform 
other duties as assigned by the head coach or assistant head coach.  Requires experience as a competitive gymnast, experience working with 
children and knowledge of current gymnastics skill. Minimum age 15, plus completion of a minimum of one year of high school required. Hours: 
4:00 p.m. – 7:00 p.m. Monday - Thursday 

HEAD LIFEGUARD II (PT) Master Number 207070 
Plano Pools Applications must be 
Salary:  $10.07/hour received by:  OPEN 
SPECIFY POOL ON SUPPLEMENTAL SHEET.  Will ensure the personal safety of the facility users by enforcing all rules and regulations; 
perform maintenance work to pool, spectator areas and restrooms.  Regulate and monitor water chemistry in the pool; responsible for collection of 
fees; preparation of bank deposits and departmental records and reports; conduct weekly in-service training; evaluate and give instruction to 
lifeguards to improve techniques and perform CPR audits; promote public relations with facility users and outside organizations by representing 
water safety seminars to requesting groups; supervise and give direction to the lifeguarding staff to accomplish daily goals and objectives (staff 
may range in number from 4 to 14); extensive knowledge of the Plano Parks and Recreation department and the Aquatics area to give accurate 
information and quality customer service to the public; working knowledge of aquatics activities, lifeguarding, CPR and first aid; effective oral and 
written communication skills and must be a strong swimmer; minimum age 17; three (3) summers of experience as a lifeguard or any equivalent 
combination of training and experiences. Lifeguarding training, American Red Cross Head Lifeguard; CPR for the Professional.  American 
Red Cross l Rescuer and first aid certification required. Hours:  20-40/week, flexible schedule includes mornings, evenings, weekends, 
and holidays. TENTATIVE OPENING DATE FOR CENTER – June 2007. 
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JOB OPPORTUNITIES 
Week of August 27, 2007 

MISCELLANEOUS 

LIFEGUARD Master Number 207071 
Plano Pools Applications must be 
Salary:  $8.67/hour received by:  OPEN 
SPECIFY POOL ON SUPPLEMENTAL SHEET.  Will ensure the safety of aquatic patrons by enforcing all safety rules and regulations; enforce 
pool rules in and around the pool; identify and respond to emergency situations and administer care; perform general maintenance in and around 
the pool and collect fees and promote public relations with pool users, as well as attend required in-service training.  Working knowledge of 
aquatic activities, lifeguarding, CPR, and first aid. Ability to communicate effectively and be a strong swimmer.  Minimum age 16. Lifeguarding 
experience preferred. American Red Cross Lifeguarding certificate required and CPR for the Professional rescuer.  Hours: 15-40 hours 
per week; including evenings, weekends, and holidays.  Ability to work a flexible schedule. 
MASTERS SWIM COACH (PT) Master Number 207126 
Recreation - Masters Wetcats Applications must be 
Salary Range:  $12.86 - $18.40/hour received by:  OPEN 
Will supervise the year-round practices, competitions and activities involving the Masters Swim Team: Coordinate, plan, and instruct swim 
practices; assist members in registering and participating in competitions; gather participant dues and maintain account information, etc.; assist 
with budget preparation and monitor program expenditures, enforce facility safety regulations and standards as well as promote and advertise the 
Masters Swim Program. Knowledge of current competitive swimming techniques, training methods, CPR and first aid.  Effective oral and written 
communication skills. A minimum of 60 semester hours of college level coursework, plus a minimum of one (1) year of experience in coaching 
and administering a swim team program.  Current First Aid and adult CPR certifications required. Texas Class C driver’s license required. 
Hours: 5:00 a.m. - 8:00 a.m., Monday - Friday; and occasional Saturday mornings, 6:30 a.m. - 8:00 a.m. 
RECREATION AIDE (PT) Master Number 207165 
Muehlenbeck Recreation Center Applications must be 
Salary:  $9.36/hour received by:  OPEN 
Will provide assistance and support in the day-to-day operations of a recreation facility and recreation programs, including drop-in recreation 
activities; administration and coordination of the membership I.D. system; providing information to the public about facility use and recreation 
programs; enforcement of safety rules and regulations. Knowledge of techniques and methods of supervising recreation activities. Ability to 
maintain effective working relationships with the public and City staff.  High school graduate (or GED), plus a minimum six (6) months’ experience 
working with the public or recreation programs. Must obtain CPR and First Aid certification within six (6) months of assignment to 
position. Hours: Varied (up to 19/week), weekday evenings and weekends.  Applicants selected will start approximately mid-October,
depending on center opening. 
RECREATION AIDE (PT) Master Number 207237 
Oak Point Center Applications must be 
Salary:  $9.36/hour received by:  OPEN 
Will provide assistance and support in the day-to-day operations of a recreation facility and recreation programs, including drop-in recreation 
activities; administration and coordination of the membership I.D. system; providing information to the public about facility use and recreation 
programs; enforcement of safety rules and regulations. Knowledge of techniques and methods of supervising recreation activities.  Ability to 
maintain effective working relationships with the public and City staff.  High school graduate (or GED), plus a minimum six (6) months’ experience 
working with the public or recreation programs. Must obtain CPR and First Aid certification within six (6) months of assignment to position.  
Hours: varied, weekends and evenings. 
RECREATION AIDE (PT) Master Number 207150 
Recreation Centers Applications must be 
Salary:  $9.36/hour received by:  OPEN 
Will provide assistance and support in the day-to-day operations of a recreation facility and recreation programs, including drop-in recreation 
activities; administration and coordination of the membership I.D. system; providing information to the public about facility use and recreation 
programs; and enforcement of safety rules and regulations. Knowledge of techniques and methods of supervising recreation activities.  Ability to 
maintain effective working relationships with the public and City staff.  High school graduate (or GED), plus a minimum six (6) months’ experience 
working with the public or recreation programs.  Must obtain CPR and First Aid certification within six (6) months of assignment to position. 
Hours: Days, evenings, and weekends.. 
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JOB OPPORTUNITIES 
Week of August 27, 2007 

MISCELLANEOUS 

SCHOOL CROSSING GUARD (PT) Master Number 207117 
School Crossing Guard Program Applications must be 
Salary:  $8.35/hour received by:  OPEN 
Please complete the Fair Credit Reporting Act form in addition to the Employment Application. Will be responsible for the safety of school 
children at crosswalks.  Must be at least 18 years of age. Excellent part-time job; paid a minimum of two (2) hours per day. Substitutes also 
needed for ALL school locations. Hours: Elementary schools: 7:15 a.m. - 7:45 a.m. and 2:35 p.m. - 3:15 p.m.; Monday - Friday. 
SWIMMING TEACHING ASSISTANT (PT) Master Number 207242 
Oak Point Recreation Center Applications must be 
Salary:  $7.46/hour received by:  OPEN 
Responsible for assisting the Water Safety Instructor in teaching swimming lessons.  Must be able to swim well and have good communication 
skills. Completion of Swim Assistant course preferred. City will reimburse training course fee after six (6) months of active employment. 
Minimum age 14. Hours: Flexible hours will include mostly evenings. Hours can vary between 5 and 40 per week. 
WATER AEROBICS INSTRUCTOR (PT) Master Number 207042 
Learn to Swim Applications must be 
Salary:  $16.98/hour received by:  OPEN 
Experience in land or water instruction preferred but not required. Good swimming skills. High school graduate (or GED). City will reimburse 
training course fee after six (6) months of active employment.  Hours: Flexible hours will include evenings, mornings, and some weekends. 
Hours can vary between 5 to 20 per week. 
WATER SAFETY INSTRUCTOR (PT) Master Number 207039 
Learn to Swim Applications must be 
Salary:  $10.07/hour received by:  OPEN 
Good swimming skills or water test may be given. Must obtain ARC Water Safety Instructor certification prior to beginning work. City will 
reimburse training course fee after six (6) months of active employment. Minimum age 17 years old. Hours: 5 to 20 hours per week, must be
able to work a flexible schedule. 
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JOB OPPORTUNITIES 
Week of August 27, 2007 

TEMPORARY/SEASONAL 

To apply for TEMPORARY/SEASONAL positions, you will need the Employment Application. Please review 
each job description to determine if additional forms are required.  These forms may be downloaded from our 
website or picked up from our office.  You may attach a resume and mail, fax (972/941-7239) or visit our office 
to submit your completed application packet. 
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JOB OPPORTUNITIES 
Week of August 27, 2007 

CIVIL SERVICE 

POLICE ENTRANCE EXAMINATION 

8:00 a.m. 

DOORS WILL CLOSE AT 8:00 A.M. NO ONE ADMITTED AFTER 8:00 A.M. 

LOCATION: Plano West Senior High School 
5601 West Parker Rd. 

Plano, TX 75093 

Starting salary: 

You must pre-register to take the exam. 

You can also download the packet from the police department website at www.planopolice.org . 

Applications received after this deadline will NOT be processed. 

For eligibility requirements, please go to http://www.planopolice.org/. 

FIRE RESCUE SPECIALIST EXAM 

8:00 a.m. 

DOORS WILL CLOSE AT 8:00 A.M. NO ONE ADMITTED AFTER 8:00 A.M. 

LOCATION: Plano West Senior High School 
5601 West Parker Rd. 

Plano, TX 75093 

You must pre-register to take the exam. 

You can also download the packet from the police department website at www.planofire.org . 

Applications received after this deadline will NOT be processed. 

For eligibility requirements, please go to http://www.planofire.org/ 

Hand Deliver to: Civil Service Test Admi

Mail to: Civil Service Test Admi

Fax to: 972-941-5509. 

Saturday, October 20, 2007 

$48,986/year (Recruit); $52,867/year (Certified Officer) 

To request registration material, call the police department at 972-941-7401, 
enter 6226, then the # sign and leave the requested information and the registration packet will be mailed to you. 

Completed registration materials must be received in the civil service office no later than 5:00 p.m., CST, 
Thursday, September 27, 2007. 

Saturday, October 6, 2007 

To request registration material, call the fire department at 972-941-7401, 
enter 6227, then the # sign and leave the requested information and the registration packet will be mailed to you. 

Completed registration materials must be received in the civil service office no later than 5:00 p.m., CST, 
Wednesday, September 19, 2007. 

The registration form must be completed neatly in ink and returned in one of the manners listed below: 

nistrator, 1520 Avenue K, Suite 130, Plano, TX 75074, between 8:00 a.m. and 
5:00 p.m., Monday through Friday, except City holidays.   

nistrator, P.O. Box 860358, Plano, TX 75086-0358. 
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