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The open enrollment period is a time when employees can 

make elections to their health plan coverage for the next 

year, enroll in the Flexible Spending Accounts and sign up 

for any of our supplemental plans.  Plan details can be found 

on the Internet at 

www.plano.gov/Departments/HR/OpenEnrollment2013 or                  

on the City Intranet at http://planonet 
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Inside this workbook: 

 

Plan Year 2013 elections 
must be made in the 
People Soft system no 
later than 4 pm on  

WEDNESDAY, 
OCTOBER 17, 
2012 

Plan Elections 

Due! 

ON-LINE ENROLLMENT  Your current 2012 coverage for medical, dental, vi-
sion, Hospital GAP, and Long Term Disability will be pre-entered as your 2013 

benefits.  If you are not making changes to the plans listed above for 2013, 

you do not have to do anything. 

HOWEVER, if you need to make changes to any plan(s) for your 2013 cover-

age, you are REQUIRED to complete on-line enrollment and enter your elec-

tions in PeopleSoft.  Select “Edit” in PeopleSoft to make these changes: 

Add or waive any insurance plan(s). 

Change coverage level (employee only, employee spouse, employee chil-

dren, employee family). 

Add or drop dependents on any insurance plan(s). 

FSA ENROLLMENT 

Online enrollment for FSA benefits is REQUIRED.  You MUST complete on-line 

enrollment and enter your Medical and/or Dependent care FSA elections in 

PeopleSoft.   If you do not make elections for your FSA, your election will be 

WAIVED for 2013.  FSA deductions for 2013 will be taken in 24 pay periods 

(formerly 26). 
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Options Quick Details 

UHC Core Plan 

  

 

 

 

Employee  

Assistance Program 

(EAP) 

Provides five (5) free counseling sessions for you & your family.   

Basic legal advice, and financial counseling services are also available.  

Available to ALL employees even if you are not enrolled in the UHC medical plan.  

Caremark/CVS 

 
Maintenance Choice—All maintenance medications MUST be filled through the Caremark Mail Order 

Pharmacy or at a retail CVS pharmacy (90 day supply).   

—————— 

Non-maintenance medications can be purchased at any retail pharmacy location.  

—————— 

Generic medications are mandatory and will be provided when available.   

Members can choose brand name instead and pay the appropriate copay plus the difference up to a 

maximum total copay of $360 for a 90 day supply. 

    Coinsurance Minimum Maximum 

Retail Tier 1 15% $6 $15 

  Tier 2 25% $30 $45 

  Tier 3 40% $45 $60 

Mail Tier 1 15% $12 $30 

(90 day  Tier 2 25% $60 $90 

supply)  Tier 3 40% $90 $120 

      Copay   

  Specialty Drugs 30 day supply $120   

UHC Dental $2000 annual maximum benefit.  UHC network of dentists.  Out of network claims are processed 

based on reasonable & customary (R&C). 

UHC Vision $10 eye exam co-pay in network 

Hospital GAP 

500/1000/1500 

If you are newly enrolling or making a change, you are required to complete Hospital GAP’s paper 

enrollment form.  Enrollment forms MUST be returned to HR no later than Wed.,  

October 17, 2012 or coverage will be dropped for Plan Year 2013.   Age is determined by how old 

you were when you originally enrolled. 

Long Term   

Disability 

Group Name:     

 City of Plano        

Policy #: 640747 

50% Buy Up & 60% Buy Up (premium is based on salary) 

If you are increasing your current amount of coverage, you are required to complete  

Standard’s Medical History Statement at www.standard.com/mybenefits/mhs_ho.html no later than 

Wed., October 17, 2012 or coverage will be dropped for Plan Year 2013. 

Flexible Spending 

Accounts 

Medical Reimbursement Account  $2,500 annual maximum contribution 

Dependent Care /Child Day Care Account  $5000 annual maximum contribution 

Please note:  FSA deductions for 2013 will be taken in 24 pay periods (formerly 26). 

 Core Plan 

In Network Deductible $1000 

In Network Out of Pocket Maximum $3000 

Office Visit Copay                                             

Primary Care or Specialist 

$25 

Urgent Care Copay  

Carenow, PrimaCare, Concentra 

$50 

http://www.standard.com/mybenefits/mhs_ho.html


2012 

October 
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 Mon Tue Wed Thu Fri  
 1 

Open Enrollment 

Begins 

 

2   

Council Chamber 

9am 

3 

Parkway  

Service Center   

7am 

 

4 5  

 8 9 

 

10 

 

11  

Council Chamber 

9am &  2pm 

12  

 15 16 17 

Open Enrollment 

Ends—4 pm 

18 19  

       
       

Plan EE Only EE & Spouse EE & Children Family 

UHC Core Medical Plan $50 $248 $156 $390 

UHC Dental $13.44 $33.60 $44.52 $71.16 

UHC Vision $9.68 $15.48 $15.84 $25.48 

Hospital GAP 500 (age 18-54) $14 $26 $25 $37 

Hospital GP 500 (age 55-59) $20 $37 $31 $48 

Hospital GAP 500 (age 60-99) $31 $56 $42 $67 

Hospital GAP 1000 (age 18-54) $17 $31 $28 $42 

Hospital GAP 1000 (age 55-59) $24 $43 $35 $54 

Hospital GAP 1000 (age 60-99) $36 $65 $47 $76 

Hospital GAP 1500 (age 18-54) $20 $37 $32 $49 

Hospital GAP 1500 (age 55-59) $30 $54 $42 $66 

Hospital GAP 1500 (age 60-99) $46 $83 $58 $95 

Monthly Employee Premiums 

 

No increase in premiums 

Meeting Schedule 



If you need to make changes to any plan(s), or want to elect FSA, you need 

to enroll through PeopleSoft.  You will need to follow the steps outlined 

below to enter your elections within the PeopleSoft online system.  You can 

access PeopleSoft via the internet at www.plano.gov/Departments/HR/

OpenEnrollment2013 or on the City of Plano intranet at http://planonet.  

Begin entering your elections by selecting E-Benefits to open the PeopleSoft 

system. 

You will enter your login and password which will be the same as last year 

unless you designated a unique login and password.   

Your login may be the same as your login ID into the City network, but in 

ALL CAPS.  Usually this is your first name and the first initial of your last 

name (i.e. RICKF) or your login may be your five-digit employee number.  If 

your employee number is 1, then your login is 00001.   

Your password is the first three letters of your last name in CAPS and the 

last four digits of your social security number (i.e. FIG9999).  If your last 

name is only two letters, you will need to add a zero on the end (i.e.WU0).  

Should you experience problems logging into the system, please contact 

the help desk at (972) 941-5306. 

Once logged in, please select: 

Self Service 

Benefits 

Benefits Enrollment 

Click Select to begin entry.  

 Each panel has instructions to walk you through enrollment.  For your con-

venience, your current elections have been “Pre-Entered” as your new 

year’s elections for all plans except the Flexible Spending Accounts.  Please 

select “edit” to review each plan option to ensure correct dependents are 

enrolled and no changes are needed.  Once you’ve made all your elections, 

you must select both “SUBMIT” buttons located at the bottom of the page.  

This will submit your enrollment to Human Resources.  If you do not select 

this button, your enrollment will not be entered into the system. 

 

Primary Contact: 
Melissa Spence 

Confirmation Statements will be 

sent to all departments by the end 

of October.  Please review your 

Confirmation Statement to ensure 

our records reflect your Plan Year 

2013 elections.  Please retain your 

Confirmation Statement for your 

records UNLESS corrections are 

needed. 

Confirmation Statements 

Phone: 972.941.7296 
E-mail: melissasp@plano.gov 

CITY OF PLANO 
1520 AVE K 
PLANO, TX 75074 

It’s your 

choice. 

Corrections must be 
received in HR no later 
than 5pm, Wednesday, 

November 7, 2012 

Data entry can begin October 1, 2012 
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