
 

 

SIGN PERMIT APPLICATION 

 
       Application Number: ___________________________________ 
 

Business Address: ________________________________________________ Suite/Bldg#: ________________________ 
 

Property Owner or Tenant Name: _____________________________________________________(____)_____________

      (name)                                   (address)                                 (phone) 
 

Contractor                           Address                          City, State, Zip          Phone        

Sign: 

Electric: 

TYPE OF SIGN:  ❒  Wall Sign   ❒  Freestanding Sign (monument or pole)  ❒  Temporary Sign 

                              ❒  Banner*                        ❒  Promotional *                                            ❒  Flagpole 
 

 *Banner/Promotional Timeframe: (beginning date)___________________ (end date)_____________________ 
 

 Sign Reads: ______________________________________________________________________________ 
 

 Business Name: _________________________  Illuminated:  YES / NO     UL Listing/File #  E_________ 
                    *Reference following page 

  

 Square Footage of Sign:  ________________  Valuation of Work: _______________ 
 

 

 Provide elevation direction the new sign will be facing:   N     S     E     W 
 

 Provide store front lineal feet (lineal footage of wall area available for sign(s) or lease space lineal ft) _________ 
 

 Will sign be placed over the business for which the sign is intended? ____________ 
 

AN ISSUED PERMIT BECOMES INVALID IF THE WORK ON THE SITE AUTHORIZED BY THE PERMIT DOES NOT COMMENCE WITHIN 180 DAYS OF ISSUANCE, OR IF THE 
WORK ON THE SITE IS INCOMPLETE DUE TO SUSPENSION OR ABANDONMENT 180 DAYS AFTER THE WORK COMMENCED.  ALL PERMITS REQUIRE FINAL INSPECTION. 

 
I HEREBY CERTIFY THAT I AM AN AUTHORIZED AGENT OF THE OWNER, AND HAVE THE OWNER’S CONSENT TO ENTER ONTO THE PROPERTY TO COMPLETE THE 
WORK.  AFTER CLOSE REVIEW OF THIS APPLICATION, I FURTHER CERTIFY THAT THE INFORMATION PROVIDED IS TRUE AND CORRECT TO THE BEST OF MY 
KNOWLEDGE.  THE WORK SHALL COMPLY WITH ALL PROVISIONS OF LAWS AND ORDINANCES, WHETHER SPECIFIED OR NOT.  THE GRANT OF A PERMIT DOES NOT 
PRESUME TO GIVE AUTHORITY TO VIOLATE OR CANCEL THE PROVISIONS OF ANY FEDERAL, STATE, OR LOCAL LAW REGULATING CONSTRUCTION OR THE 
PERFORMANCE OF CONSTRUCTION. 

Call when Ready        OR      Mail    
  

Signature of Applicant: ___________________________________ Date:  
 

Contact Name: _________________________________________ Phone: _______________________________________ 
   (please print) 

Email Address: _________________________________________ Fax Number:  __________________________________ 
 

 *********************************************************Office use only********************************************************************* 
 

Zoning:  ____________   PD Rqmnts: _________________   Overlay?: ___________ 
 

Classification: ________ Max Allowed SF: ______ Provided SF: ______  CO #: _______ 
 

Elevation: ________   Length of Elevation: _______   Projection: _______   Width Coverage:_____ 
 

Height of Sign: _______    Front Setback: _______   Adj. Prop.Setback: _______   Spacing: _____ 
 

Comments:  _____________________________________________________________________________________  
 
 

 Permit Technician Approval: ________________________________ Date: ______________ 
 Plans Examiner Approval: __________________________________ Date: ______________ 
 Permit Received By: X_____________________________________ Date: ______________ 
 
This handout is for informational purposes only and should not be relied on in place of official regulations and/or policies.  The CITY OF PLANO makes no representations, guarantees, or warranties as to the accuracy, completeness, 
currency, or suitability of the information provided via the handout. Customers and citizens are personally responsible for complying with all local, state and federal laws pertaining to projects within the city.  Copies of the CITY OF 
PLANO adopted codes and Zoning Ordinances can be found on the city website at www.plano.gov or at the CITY OF PLANO Municipal Center at 1520 Avenue K, Plano, Texas. 
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Rough Electrical Inspection 
 

Electrical inspections shall be conducted on the job site after the sign is installed and all field wiring is 
complete.  This inspection will be performed the next working day after the inspection has been 
requested.  Appointments for inspections may be made by calling the morning of the inspection 
between the hours of 7:00am and 7:30am.  No appointments will be scheduled after this time.  It is 
the contractor’s responsibility to provide the appropriate equipment to access the sign including any 
interior field wiring. 
 
• Exception: 
• The applicant may provide a listing number (Example: E123456, provided by the UL certification 

at the on-line UL website) and file number for the proposed sign from an approved testing 
agency.  This listing number must be provided at the time of permit application and the file 
number provided prior to or at the time of final inspection.  This will apply only to individual 
channel letters mounted on a common raceway with all secondary wiring contained within the 
sign.  Listed signs and equipment may be required to be inspected to detect alterations or 
damage. 

 
• All electric signs and outline lighting shall: 
 
• Be installed by a licensed and qualified person 
 
• Be installed in a neat and workman like manner 
 
• Use parts and components approved for the purpose 
 
• Be installed in accordance with the manufacturer’s installation instructions 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
This handout is for informational purposes only and should not be relied on in place of official regulations and/or policies.  The CITY OF PLANO makes no representations, guarantees, or warranties as to the accuracy, completeness, 
currency, or suitability of the information provided via the handout. Customers and citizens are personally responsible for complying with all local, state and federal laws pertaining to projects within the city.  Copies of the CITY OF 
PLANO adopted codes and Zoning Ordinances can be found on the city website at www.plano.gov or at the CITY OF PLANO Municipal Center at 1520 Avenue K, Plano, Texas. 
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